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[3510-17] 
DEPARTMENT OF COMMERCE 
Office of the Secretary 
PRIVACY ACT ISSUANCES 
Annual Publication of Systems of Records 


Agency: U.S. Department of Commerce. 

Action: Annual notice of systems of records; incorporation by 
reference of Privacy Act issuances; proposal to revise routine uses of 
two existing systems. 

Summary: Federal agencies are required by the Privacy Act of 
1974 to give annual notice of certain records they maintain. The 
notices published last year were compiled by the Office of the Feder- 
al Register into “Privacy Act Issuances—1977 Compilation.” The 
purpose of this document is to incorporate by reference the notices 
that appear in “Privacy Act Insuances—1977 Compilation” and to 
publish in full the systems that this agency has amended since publi- 
cation of the 1977 Compilation. Also, this document contains a pro- 
posal to revise the routine uses of two existing systems. 

Dates: This document fulfills the annual notice requirements of the 
Privacy Act ot 1¥/4. Comments on the proposal to revise two rou- 
tine uses are due on or before October 23, 1978. 

FOR FURTHER INFORMATION CONTACT: Mrs. Marilyn S. 
McLennan, Office of Organization and Management Systems, U.S. 
Department of Commerce, Washington, D.C. 20230, telephone 202- 
377-4217. 

Supplemental information: 
Approval of the Director of the Federal Register 


The notice of systems of records of the Commerce Department 
which appear in “Privacy Act Issuances—1977 Compilation” are 
incorporated by reference, in accordance with approval granted by 
the Director of the Office of the Federal Register on. July 13, 1978. 
Published below is the full text of systems of records that the Com- 
merce Department has amended since publication of the 1977 Compi- 
lation. 

Explanation cf Amendments 


To facilitate public understanding of the Commerce Department’s 
Privacy Act implementation, set forth below are: 

(1) An explanation of proposed changes to systems of records 
for which public comment is invited—two revised routine uses 
(Appendix D; 

(2) An explanation of changes not requiring public comment 
(Appendix Id); 

(3) A list of changes to systems of records noticed in the Federal 
Register since last year’s republication (Appendix III); and 

(4) The complete text of all changed systems. The text 
incorporates the material from items (1) through (3) above. 

For the items in Appendix I, the public is invited to submit written 
Gata, views, or arguments to the Assistant Secretary for Administra- 
tion (Attn: Information Management Division, Room 5319), U.S. 
Department of Commerce, Washington, D.C. 20230 (telephone 202- 
377-4217), any time on or before October 23, 1978. 

The comments received will be available as received, for public 
inspection at the above address between the hours of 9 a.m. and 4 
p.m., Monday through Friday (except holidays). 


Availability of 1977 Compilation 


“Privacy Act Issuances—1977 Compilation” is available from Re- 
gional Depository Libraries at 50 locations around the country and 
can be examined at these libraries free of charge. Notices of the 
Commerce Department’s systems of records appear in Volume I of 
the 1977 Compilation at pages 47676-47729. The 1977 Compilation is 
also available at the General Services Administration Federal Infor- 
mation Centers, which are located at 38 central points around the 
country. In addition, it is available for purchase from the Superin- 
tendent of Documents, U.S. Government Printing Office, Washing- 
ton, D.C. 20402. The price of Volume I (Stock No. 022-000-00145-1) 
is six dollars and fifty cents. Upon request, the Office of the Federal 
Register will furnish a photocopy of the full text of a particular 
records system published in the 1977 Compilation for a nominal fee. 

Notices of the Commerce Department’s systems also appeared in 
the daily edition of the Federal Register for September 21, 1977, at 
pages 47676-47729. Information about the systems is available by 
writing or calling Mrs. Marilyn S. McLennan, Office of Organization 
and Management Systems, U.S. Department of Commerce, Washing- 
ton, D.C. 20230, telephone 202-377-4217. ; 

Authority: 5 U.S.C. 522a. 


NOTICES 


Dated: August 28, 1978. 


Elsa A. Porter, 
Assistant Secretary for Administration. 


APPENDIX I 


Proposed Changes to Commerce Department Systems of 
Records for Which Public Comment is Invited 


Included in the text of Commerce Department systems of records 
submitted to the Federal Register this date are proposed revised 
routine uses for two existing systems. The revised routine uses are 
listed below to assist the public in readily identifying the material on 
which public comments are invited. In each case, the revised routine 
use is compatible with the purpose for which the system is main- 
tained. 

1. Revise the routine use paragraph for the COMMERCE/MA-4 
system, General Agent’s Protection and Indemnity and Second Sea- 
man’s Insurance: WSA and NSA, to clarify use of medical informa- 
tion. The routine use paragraph as revised would read (new text in 
solid capitals): To evaluate filed claims; negotiate settlements; award 
money; contest or initiate lawsuits; AND TO ARRANGE FOR 
PROPER MEDICAL TREATMENT BY ESTABLISHING SEA- 
MAN’S ELIGIBILITY FOR ACCEPTANCE UNDER REGULA- 
TIONS OF PUBLIC HEALTH SERVICE, U.S. DEPARTMENT 
OF HEALTH, EDUCATION AND WELFARE, OR OTHER AP- 
PROPRIATE MEDICAL FACILITIES. Users are the Office of 
Marine Insurance; adjustors and attorneys acting for the Govern- 
ment; Office of Workers’ Compensation Programs, U.S. Department 
of Labor; and the Marine Index Bureau, i7 Battery Place, New 
York, N.Y. (a contract service centralizing data on seamen claims); 
AND HOSPITALS OF THE PUBLIC HEALTH SERVICE, USS. 
DEPARTMENT OF HEALTH, EDUCATION AND WELFARE, 
OR, WHEN APPROPRIATE OTHER MEDICAL FACILITIES 
PROVIDING TREATMENT TO THE INDIVIDUAL. Also see 
the routine use paragraphs in the Prefatory Statement. 

2. Revise the routine use paragraph for the COMMERCE/PAT- 
TM-6 system, Parties involved in Patent Interference Proceedings. A 
January 28, 1977 change in the Patent Rules of Practice provides 
public access to these records upon an award of priority by the 
Board of Patent Interferences. Under certain circumstances this 
action may occur prior to the termination of the interference pro- 
ceedings. The routine use paragraph as revised would read (new text 
in solid capitals): Prior to termination of the interference proceed- 
ings, and thereafter until a patent has issued (except in cases involv- 
ing a patent), information concerning these records is provided out- 
side the Office only upon authorization of the applicants or owners 
of the applications involved or when necessary to carry out the 
provisions of any Act of Congress or in such special circumstances as 
may be determined by the Commissioner. Subsequent to such termi- 
nation OR AN AWARD OF PRIORITY BY THE BOARD OF 
PATENT INTERFERENCES AS TO ALL PARTIES, WHICH- 
EVER IS EARLIER in cases involving a patent or after issuance of 
a patent, the records are open to public inspection. Settlement agree- 
ments filed pursuant to 35 U.S.C. 135(c) are kept separate from other 
interference records, upon request of the party filing them, and made 
available, as provided in that statute, to government agencies upon 
written request, or to any person on a showing of good cause. Also 
see routine use paragraphs of the Prefatory Statement. 


APPENDIX II 


Changes to Commerce Department Systems of Records 
Not Requiring Public Comment 


Inciuded in the unified text of changes to Commerce Department 
sysiems of records submitted to the Federai Register this date are 
changes not requiring public comment and, unless otherwise noted, 
effective on the date of publication. These changes are listed below 
to assist the public. 

1. Many of the Commerce Department systems reflect organiza- 
tional changes, most importantly, the establishment of the National 
Telecommunications and Information Administration (NTIA) as a 
Departmental operating unit, replacing the Depariment’s Office of 
Telecommunications (OTEL); and the renaming of the Domestic and 
international Business Administration (DIBA) as the Industry and 
Trade Administration (ITA). The systems affected by these changes 
include the one COMMERCE/OTEL system, now a COMMERCE/ 
NTIA system; the eight COMMERCE/DIBA systems, now COM- 
MERCE/ITA systems; and the twenty-one COMMERCE/DEPT. 


FEDERAL REGISTER, VOL. 43, NO. 185—FRIDAY, SEPTEMBER 22, 1978 





NOTICES 


systems, which include references to these units, for example, as 
locations of records. 

2. The name of the COMMERCE/ITA-4, system, Directors of 
U.S. Trade Missions, Chairmen of U.S. Government Seminar Mis- 
sions, and Technical Representatives of Catalog Exhibits, is short- 
ened. The system name as revised is COMMERCE/ITA-4, Mission 
Directors/Seminar Chairmen/Industry Technical Representatives. 

3. The name of the COMMERCE/ITA-S system is changed to 
delete the Regional Export Councils. These Councils were terminated 
in November, 1977. The sysiem name as changed is: COMMERCE/ 
ITA-5, Membership Information: District Export Councils. The Cate- 
gory of Individuals section is revised correspondingly. 

4. The name of the COMMERCE/MA-21 system is amended to 
reflect the inclusion of waivers of liability to board other craft at the 
U.S. Merchant Marine Academy, Kings Point, New York. The 
system name as changed is: Waivers of Liability to Board Reserve 
Fleet Vessels and Other Craft Located at U.S. Merchant Marine 
Academy. The System Location section is changed correspondingly. 

5. Two additional COMMERCE/NFPCA systems are included in 
the unified text--COMMERCE/NFPCA-3, National Fire Academy 
Student Registration, and COMMERCE/NFPCA-4, National Fire 
Academy Instructor Records. A new system report for each system, 
dated June 6, 1978, was submitted to the Congress and OMB. A 
public notice proposing the establishment of these systems was pub- 
lished in the Federal Register of June 16, 1978, at pages 25853-55. No 
comments were received. Therefore, the systems are adopted effec- 
tive August 5, 1978. 

6. In COMMERCE/NOAA-12, Marine Fishermen’s Catch Statis- 
tics, the system location is revised to include NOAA regional offices 
and fisheries centers where records are maintained. 

7. Revised routine uses for two COMMERCE/PAT-TM systems 
are adopted. Changes in the routine use paragraphs. for COM- 
MERCE/PAT-TM-2, Complaints, Investigations, and Disciplinary 
Proceedings Relating to Registered Patent Attorneys and Agents; 
and COMMERCE/PAT-TM-6, Parties Involved in Patent Interfer- 
ence Proceedings, were proposed in the Federal Register of Septem- 
ber 21, 1977 at page 47680. No comments were received, and the 
revised routine uses are adopted effective Ociober 22, 1977. An 
additional change in the routine uses for PAT-TM-6, to reflect a 
change in the Patent Rules of Practice, is proposed in Appendix I of 
this notice. 

8. ‘The COMMERCE/DEPT.-11 system, Unfair Labor Practice 
Charges/Complaints, is deleted. The records in this system are re- 
treived by docket number or by case title, e.g., Union Local No. 
1234 vs. Bureau of Standards, not by individual identifier. Thus, the 
records do not meet the criteria for a system of records and the 
system is deleted. 

9. In the COMMERCE/DEPT.-19 system, Department Mailing 
Lists, minor changes are made to reflect that a list of individuals 
attending conferences sponsored by the National Fire Prevention and 
Control Administration is maintained in addition to other NFPCA 
records included in the present system. This change reflects the 
desire of conference attendees to continue an exchange of informa- 
tion with one another. 

10. In the COMMERCE/DEPT.-20 system, Biographical Files, the 
category of individuals covered by the system is amended to reflect 
that biographies on participants in the Commerce Science and Tech- 
nology Fellowship Program are maintained by the Office of the 
Assistant Secretary for Science and Technology. 

11. Several COMMERCE/DEPT. systems are amended to reflect 
that administrative accounting for the Economic Development Ad- 
ministration is now performed by EDA’s Accounting Division rather 
than by the Department’s Office of the Controller. The systems 
amended are COMMERCE/DEPT.-2, Accounts Receivable; COM- 
MERCE/DEPT..-9, Travel Records of Employees and Certain Other 
Persons; and COMMERCE/DEPT.-17, Records of Cash Receipts. 
Changes are made to the System Location, System Manager, and 
Notification Procedure sections. 

12. The COMMERCE/WBO-1 system, Talent and Experience File 
of Women’s Business Experts, is expected to be changed. The rec- 
ords in this system were developed as a resource for the Interagency 
Task Force on Women Business Owners, which has completed its 
work. The disposition of these records is now under consideration. A 
subsequent notice will announce changes to the system. In the inter- 
im, questions may be directed to Mrs. Marilyn S. McLennan, Office 
of Organization and Management Systems, U.S. Department of Com- 
merce, Washington, D.C. 20230, telephone 202-377-4217. 

13. The COMMERCE/WHC-1 system, Mailing List and Corre- 
spondence File, is expected to be changed due to the termination of 
the White House Conference on Balanced National Growth and 
Economic Development, which maintains this system. The Confer- 


ence is expected to terminate by September 30, 1978. A subsequent 
notice will announce changes to the system of records. In the inter- 
im, questions may be directed to Mrs. Marilyn S. McLennan, Office 
of Organization and Management Systems, U.S. Department of Com- 
merce, Washington, D.C. 20230, telephone 202-377-4217. 

14. The Department’s General Routine Uses are adopted for the 
system COMMERCE/NTIA-1. This system was previously main- 
tained by the Office of Telecommunications Policy (OTP) of the 
Executive Office of the President, and became a Commerce system 
through the reorganization that established the National Telecom- 
munications and Information Administration. A public notice propos- 
ing the adoption of the Commerce routine uses to this system, in 
place of the routine uses previously announced by OTP, was pub- 
lished in the Federal Register of August 18, 1978, at 36672-36676. No 
comments were received. Therefore, the general routine uses are 
adopted effective September 18, 1978. 

15. Lastly, other changes of a miscellaneous nature have been 
made throughout the notice of systems. These include: revision of the 
list of acronyms, the table of contents, and position titles and office 
names because of reorganization; designation of records as manual or 
machine-readable; and correction of errors. 


APPENDIX Ill 


Changes to Systems of Records Noticed in the Federal 
Register After September 21, 1977 and Prior to the Date 
of this Notice 


1. October 28, 1977 Federal Register, pages 56771-56772: proposal 
to establish a new system of records for the Interagency Task Force 
on Women Business Owners, COMMERCE/WBO-1, Talent and Ex- 
perience File of Women’s Business Experts. 

2. November 22, 1977 Federal Register, pages 59898-59899: adop- 
tion of two systems of records previously proposed, COMMERCE/ 
NBS-9, Participants in Experiments, Studies, and Surveys; and COM- 
MERCE/WHC-1, Mailing List and Correspondence File; and dele- 
tion of the three systems which were consolidated to form COM- 
MERCE/NBS-9 (NBS-4, NBS-5, and NBS-6). 

3. January 31, 1978 Federal Register, pages 4083-4084: adoption of 
the COMMERCE/WBO-1 system. 

4. June 15, 1978 Federal Register, pages 25853-25855: proposal to 
establish two systems of records for the Commerce Department’s 
National Fire Prevention and Control Administration, COM- 
MERCE/NFPCA-3, National Fire Academy Student Registration; 
and COMMERCE/NFPCA-4, National Fire Academy Instructor 
Records. 

5. June 28, 1978 Federal Register, pages 28028-28029: a. Adoption 
of five systems of records previously proposed: 

COMMERCE/DEPT.-20, Biographical Files; 

COMMERCE/DEPT.-21, Freedom of Information and Privacy 
Request Records; € 

COMMERCE/NFPCA-?, President’s and Secretary’s Award 
Nominees; 

COMMERCE/NOAA-19, Marine Mammal, Endangered and 
Threatened Species, Permits and Exemptions Applicants; and 

COMMERCE/OTEL-1, Radio Spectrum Management Career 
Development Program. 

. Notice of deletion of seven systems: 

COMMERCE/MA-6, Medical Records of Seamen Treated in 
Overseas Military Hospitals; 

COMMERCE/MA-13, Trustees for Ship Sales; 

COMMERCE/MA-20, USMMA Ship’s Service Employees; 

COMMERCE/NOAA-1, Applicants for Federal Permits to 
Take, Buy, or Transport Endangered Species for Specific 
Purposes; 

COMMERCE/NOAA-2, Applicants for Hardship Exemptions 
Under Marine Mammal Protection Act of 1972; 

COMMERCE/NOAA-3, Applicants for Marine Mammal 
Scientific Research and Display Permits; and 

COMMERCE/NOAA-5. Applicants for Threatened Species 
Permits. 

c. Notice of minor changes to existing systems concerning records 

of the Department’s Bureau of Economic Analysis: 
COMMERCE/DEPT.-1, Attendance, Leave, and Payroll 
Records of Employees and Certain Other Persons; 
COMMERCE/DEPT.-7, Employee Accident Reports; 
COMMERCE/DEPT.-8, Employee Applications for Motor 
Vehicle Operator’s Card; 
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COMMERCE/DEPT.-9, Travel Records of Employees and 
Certain Other Persons; : 


COMMERCE/DEPT.-11, Unfair Labor Practice Charges/ 
Complaints; 

COMMERCE/DEPT.-17, Records of Cash Receipts; 

COMMERCE/DEPT.-18, Employee Personnel Files Not 
Covered by U.S. Civil Service Commission; 

COMMERCE/DEPT.-20, Biographical Files; and 

COMMERCE/DEPT.-21, Freedom of Information and Privacy 
Request Records. 


6. July 27, 1978 Federal Register, pages 32445-32450: a. Proposal 
to amend six existing systems of the Patent and Trademark Office: 
COMMERCE/PAT-TM-1, Attorneys and Agents Registered to 
Practice Before the Office; 
COMMERCE/PAT-TM-3, Employee Production Records; 
COMMERCE/PAT-TM-7, Paient Application Files; 
COMMERCE/PAT-TM-Y, Patent Assignment Records; 


COMMERCE/PAT-TM-10, Patent Deposit Accounts Systems; 
and 


COMMERCE/PAT-TM-13, Petitioners for License to File for 
Foreign Patents. 

b. Notice of minor changes to another existing Patent and Trade- 
mark Office system: COMMERCE/PAT-TM-8, Patent Application 
Secrecy Order Files. 

7. August 18, 1978 Federal Register, pages 36672-36676: a. Notice 
of changes to existing systems made necessary by the establishment 
of the National Telecommunications and Information Administration 
within the Department of Commerce; and notice of disposition of 
systems announced by the Office of Telecommunications Policy of 
the Executive Office of the President, and the Office of Telecom- 
munications of the Department of Commerce. 

b. Proposal to adopt the Commerce Department’s general routine 
uses to the NTIA-1 system of records. 


Abbreviations 


*The identification of the unit or units within the Department to 
which the particular system of records pertains appears as “COM- 
MERCE/” followed by a designating abbreviation. The abbreviations 
and their meanings are as follows: 

CENSUS—Bureau of the Census 

DEPT—Overall Department of Commerce (or at least multiple 
operating units presently, and a potential for more) 

ITA—Industry and Trade Administration 

IATC—Interagency Auditor Training Center 

MA—Maritime Administration 

NBS—National Bureau of Standards 

NFPCA—National Fire Prevention and Control Administration 

NOAA—National Oceanic and Atmospheric Administration 

NTIA—National Telecommunications and Information 
Administration 

NTIS—National Technical Information Service 

PAT-TM—Patent and Trademark Office 

WBO—Interagency Task Force on Women Business Owners 

WHC—White House Conference on Balanced National Growth 
and Economic Development 

Other abbreviations appearing in the notices are as follows: 

ARC—The Appalachian Regional Commission 

BEA—Bureau of Economic Analysis 

EDA—Economic Development Administration 

Office of Federal 

Cochairmen—Office(s) of Federal Cochairmen of the Regional 
Action Planning Commissions and The Appalachian Regional 
Commission 

OMBE—Office of Minority Business Enterprise 

RAPCS—Regional Action Planning Commissions 

USTS—United States Travel Service 


NOTICES 


Prefatory Statement of General Routine Uses 


The following routine uses apply to, and are incorporated by 
reference into, each system of records set forth below. 

1. In the event that a system of records maintained by the Depart- 
ment to carry out its functions indicates a violation or potential 
violation of law or contract, whether civil, criminal or regulatory in 
nature, and whether arising by general statute or particular program 
statute or contract, or rule, regulation, or order issued pursuant 
thereto, or the necessity to protect an interest of the Department, the 
relevant records in the system of records may be referred, as a 
routine use, to the appropriate agency, whether Federal, state, local 
or foreign, charged with the responsibility of investigating or pros- 
ecuting such violation or charged with enforcing or implementing 
the statute or contract, or rule, regulation or order issued pursuant 
thereto, or protecting the interest of the Department. 

2. A record from this system of records may be disclosed, as a 
routine use, to a Federal, state or local agency maintaining civil, 
criminal or other relevant enforcement information or other pertinent 
information, such as current licenses, if necessary to obtain informa- 
tion relevant to a Department decision concerning the assignment, 
hiring or retention of an individual, the issuance of a security clear- 
ance, the letting of a contract, or the issuance of a license, grant or 
other benefit. 

3. A record from this system of records may be disclosed, as a 
routine use, to a Federal, state, local, or international agency, in 
response to its request, in connection with the assignment, hiring or 
retention of an individual, the issuance of a security clearance, the 
reporting of ‘an investigation of an individual, the letting of a con- 
tract, or the issuance of a license, grant, or other benefit by the 
requesting agency, to the extent that the information is relevent and 
necessary to the requesting agency’s decision on the matter. 

4. A record from this system of records may be disclosed, as a 
routine use, in the course of presenting evidence to a court, magis- 
trate or administrative tribunal, including disclosures to opposing 
counsel in the course of settlement negotiations. 

5. A record in this system of records may be disclosed, as a routine 
use, to a Member of Congress submitting a request involving an 
individual when the individual has requested assistance from the 
Member with respect to the subject matter of the record. 

6. A record in this system of records which contains medical 
information may be disclosed, as a routine use, to the medical advisor 
of any individual submitting a request for access to the record under 
the Act and 15 CFR Part 4b if, in the sole judgment of the Depart- 
ment, disclosure could have an adverse effect upon the individual, 
under the provision of 5 U.S.C 552a(f)(3) and implementing regula- 
tions at 15 CFR 4b.6. 

7. (Deleted; Reserved) : 

8. A record in this system of records may be disclosed, as a routine 
use, to the Office of Management and Budget in connection with the 
review of private relief legislation as set forth in OMB Circular No. 
A-19 at any stage of the legislative coordination and clearance proc- 
ess as set forth in that Circular. 

9. A record in this system of records may be disclosed, as a routine 
use, to the Department of Justice in connection with determining 
whether disclosure thereof is required by the Freedom of Informa- 
tion Act (5 U.S.C. 552). 

10. A record in this system of records may be disclosed, as a 
routine use, to a contractor of the Department having need for the 
information in the performance of the contract, but not operating a 
system of records within the meaning of 5 U.S.C. 552a(m). 

11. (Deleted; Reserved) 

12. A record in this system may be transferred, as a rouiine use, to 
the Civil Service Commission: for personnel research purposes; as a 
data source for management information; for the production of sum- 
mary descriptive statistics and analytical studies in support of the 
function for which the records are collected and maintained; or for 
related manpower studies. 

13. A record from this system of records may be disclosed, as a 
routine use, to the Administrator, General Services, or his designee, 
during an inspection of records conducted by GSA as part of that 
agency’s responsibility to recommend improvements in records man- 
agement practices and programs, under authority of 44 U.S.C. 2904 
and 2906. Such disclosure shall be made in accordance with the GSA 
regulations governing inspection of records for this purpose, and any 
other relevant (i.e. GSA or Commerce) directive. Such disclosure, 
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hall not be used to make determinations about individuals. 


National Defense and Foreign Policy Exemption 


Some systems of records under the Act which are maintained by 
he Department contain, from time-to-time, material subject to the 
pecific exemption authorized by 5 U.S.C 552a(k)(1), relating to na- 
ional defense and foreign policy materials. The systems of records 
1oticed below, and also listed in 15 CFR 4b.14(a) of the regulations 
wblished in the FEDERAL REGISTER, which are subject to this 
letermination of specific exemption under 5 U.S.C. 552a(k)(1) are: 

COMMERCE/ITA-1 
COMMERCE/ITA-2 
COMMERCE/ITA-3 
COMMERCE/NOAA-i1 
COMMERCE/PAT-TM-4 
COMMERCE/PAT-TM-6 
COMMERCE/PAT-TM-7 
COMMERCE/PAT-TM-8 
COMMERCE/PAT-TM-9 
COMMERCE/DEPT-12 
COMMERCE/DEPT-13, ~ 
COMMERCE/DEPT-14 


The Department hereby asserts a claim to exemption of such 
naterials wherever they might appear in such systems of records, or 
ny systems of records, at present or in the future. The materials 
vould be exempt from 5 U.S.C. 552a(c)(3), (d), (e)(1), (2)(4)(G), (H), 
ind (I), and (f). The reason therefor is to protect the material re- 
juired by Executive Order to be kept secret in the interest of the 
iational defense and foreign policy. 


Tabie of Contents 


DEPT—1 Attendance, Leave, and Payroll Records of 
Employees and Certain Other Persons 


DEPT—2 Accounts Receivable ; 

DEPT—3 Conflict of Interest Records, Appointed Officials 
DEPT—4 Congressionai Files 

DEPT—5 Donors of Gifts and Bequests 


DEPT—6 Visitor Logs and Permits for Facilities Under 
Department Control 


DEPT—7 Employee Accident Reports 


DEPT—8 Employee Applications for Motor Vehicle Operator’s 
Card 


DEPT—9 Travei Records (Domestic and Foreign) of 
Employees and Certain Other Persons 

DEPT—10 Foreign Residence Requirement Waiver Applicants 

DEPT—11 (Deleted) 

DEPT—12 Investigative Records-Contract and Grant Frauds 
and Employee Criminal Misconduct 

DEPT—13 Investigative Records-Persons Within the 
Investigative Jurisdiction of the Department 

DEPT—14 Litigation, Claims, and Administrative Proceeding 
Records 

= Private Legislation Claimants-Central Legislative 

iles 

DEPT—16 Property Accouniability Files 

DEPT—17 Records of Cash Receipts 

DEPT—18 Employee Personnel Files Not Covered by U.S. 
Civil Service Commission 

DEPT—19 Department Mailing Lists 

DEPT—20 Biographical Files 

DEPT—21 Freedom of Information and Privacy Request 
Records 

-CENSUS—1 Agriculture Census Records for 1964 (partial), 1969, 
1974 

CENSUS—2 Employee Productivity Measurement Records 


CENSUS—3 Individual and Household Statistical Surveys and 
‘Special Studies Records 


43115 


‘ 


CENSUS—4 Minority-Owned Business Enterprises Survey 
Records 


CENSUS—5 Population and Housing Census Records of the 
1960 and Subsequent Censuses 


CENSUS—6 Population Census Personal Service Records for 
1900 and Ali Subsequent Decennial Censuses 


CENSUS—7 Special Censuses of Population Conducted for 
State and Local Government 


ITA—1 Individuals Identified in Export Administration 
Compliance Proceedings or Investigations 


ITA—2 Individuais Invoived in Export Transactions 


ITA—3 Individuals Involved in International Business Trade 
Complaints 


ITA—4 Mission Directors/Seminar Chairmen/Industry 
Technical Representatives 


ITA—5 Membership Information: District Export Councils 
ITA—6 National Defense Executive Reserve Personne! Folders 


ITA—7 Overseas Assignments for ITA’s Bureau of Field 


Operations 
ITA—8 Foreign Service Officer Evaluations 
IATC—1 Auditor Trainee Registrants 
MA—1 Applications to U.S. Merchant Marine Academy 
(USMMA) 
MA—2 Cadet Files, State Merchant Marine Academies 
MA—3 Citizenship Statements and Affidavits 


MA—4 General Agent’s Protection and Indemnity and Second 
Seaman’s Insurance: WSA and NSA 


MA—S Marine Training School Registrants 
MA—6 (Deleted) 
MA—7 National Defense Executive Reserve 


MA—8 Non-Attorney Practitioner Applications and “Section 
807 Reports” 


MA—¥9 Seaman Awards and Nominations, for Service, Valor, 
etc. 


MA—10 Seamen’s Employment Analysis Records 

MA—11 Seamen’s Unclaimed Wages (Vietnam Conflict) 

MA—12 Shipyard Labor Supply and Demand Programs 

MA—13 (Deleted) 

MA—14 USMMA Graduates 

MA—15 USMMA Midshipman Account Records 

MA-—1i6 USMMA Midshipman Grade Transcripts 

MA—17 USMMA Midshipman Medical Files 

MA—18 USMMA Midshipman Personnel Records 

MA—19 USMMA Non-Appropriated Fund Employees 

MA—20 (Deleted) 

MA—21 Waivers of Liability to Board Reserve Fleet Vessels 
and Other Craft Located at U.S. Merchant Marine Academy 

NBS—1! NBS Guest Workers 

NBS—2 Inventors of Energy-Related Processes and Devices 

NBS—3 Research Associates 

NBS-—4 (Deleted) 

NBS—S (Deleted) 

NBS—6 (Deieted) 

NBS—7 Employees Externa! Radiation Exposure Records 

NBS—8 Nuclear Reactor Operator Licensees File 

NBS—%9 Participants in Experiments, Studies, and Surveys 

NFPCA—1i Federal Employees with Fire Related Expertise 

NFPCA—2 Presideni’s and Secretary’s Award Nominees 

NFPCA—3 National Fire Academy Student Registration 

NFPCA—4 National Fire Academy Instructor Records 

NOAA—1 (Deleted) 

NOAA—2 (Deleted) 

NOAA-—-3 (Deleted) 

NOAA—4 Applicants for the NOAA Corps 

NOAA—5 (Deleted) 


NOAA—6 Commissioned Officers Official Travel Orders 
Folders 


NOAA—7 Commissioned Officer Official Personnel Folders 
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NOAA—8 Commissioned Officers Retired Payroll 

NOAA—9 Commissioners of International Fisheries 
Commissions 

NOAA—10 Employee Production Records 

NOAA—11 Fisheries Law Enforcement Case Files 

NOAA—12 Marine Recreational Fishermen’s Catch Statistics 

NOAA—13 Guest Workers at National Geophysical and Solar- 
Terrestrial Data Center 

NOAA—14 Individuals Engaged in Weather Modification 
Activities 

NOAA—15 (Deleted) 

NOAA—16 Scientist-Researchers in GATE (Global 
Atmospheric Research Program Atlantic Tropical 
Experiment) 

NOAA—17 NOAA Diving Program File 

NOAA—18 NOAA Mailing Lists 

NOAA—19 Marine Mammal, Endangered and Threatened 
Species, Permits and Exemptions Applicants 

NTIA—1 Military Personnel System 

NTIA—2 Radio Spectrum Management Career Development 
Program 

NTIS—1 Individuals Interested in NTIS Publications, Shipped 
— Addresses, Customer Account Records, and Subscriber 

iles 

NTIS—2 Employee Daily Time and Productivity Records 

PAT/TM—1 Attorneys and Agents Registered to Practice 
Before the Office 

PAT/TM—2 Complaints, Investigations and Disciplin 
Proceedings Relating to Registered Patent Attorneys and 
Agents 

PAT/TM—3 Employee Production Records 

PAT/TM—4 Government Employee Invention Rights 

PAT/TM—5S Non-Registered Persons Rendering Assistance To 
Patent Applicants 

PAT/TM—6 Parties Involved In Patent Interference 
Proceedings 

PAT/TM—7 Patent Application Files 

PAT/TM—8 Patent Application Secrecy Order Files 

PAT/TM—9 Patent Assignment Records 

PAT/TM—10 Patent Deposit Accounts System 

PAT/TM—1i Patent Examiner Testimony Files 

PAT/TM—12 Patent Subscription Service System 

PAT/TM—13 Petitioners for License to File for Foreign 
Patents 

PAT/TM—14 Users of Public Search Room of the Patent and 
Trademark Office 

WBO—1 Talent and Experience File of Women’s Business 
Experts 

WHC—1 Mailing List and Correspondence File 

COMMERCE/DEPT-1. 


System name: Attendance, Leave, and Payroll Records of Employees 
and Certain Other Persons—COMMERCE/DEPT-1. 


System location: a. For employees of Departmental Offices, BEA, 
ITA, EDA, NFPCA, OMBE, USTS, Offices of Federal Cochairmen, 
RAPCs, and ARC: Office of Controller, Finance Operations Divi- 
sion, OS, U.S. Department of Commerce, 14th & Constitution 
Avenue, N.W.,Washington, D.C. 20230, and Office of Automatic 
Data Processing Management (ADP Analysis and Programming Di- 
vision), use above address. 


b. For employees of MARAD: (manual) Division of Accounts, 
(machine-readable) Division of Data Operations, 14th and Constitu- 
tion Avenue, N.W., Washington, D.C. 20230. 

c. For employees of NBS, NTIS, and NTIA: National Bureau of 
Standards, Office or the Comptroller, (Payroll Section), Administra- 
tion Building, Gaithersburg, Maryland (P.O. Washington, D.C. 
20234). NTIA records dating prior to March 26, 1978, relating to 
employees of the former Office of Telecommunications Policy, Ex- 
ecutive Office of the President, are located at General Services 
ae" Region 3 Office, 7th & D Streets, N.W., Washington, 


NOTICES — 


d. For employees of NOAA: National Oceanic and Atmospheric 
Administration, Personal Service Accounting Branch, 6010 Executive 
Boulevard, Rockville, Maryland 20852. 

e. For employees of PAT-TM: Office of Finance (Employee Ac- 
counts Division), U.S. Patent and Trademark Office, 2021 Jefferson 
Davis Highway; Arlington, Virginia 22202. 

f. For employees of CENSUS: Finance Division, Bureau of the 
Census, Federal Building 3, Washington, D.C. 20233, and the follow- 
ing Census Regional Offices: 1365 Peachtree Street, NE., Atlanta, 
Georgia 30309; 441 Stuart Street, Boston, Massachusetts 02116; 230 
South Tryon Street, Charlotte, North Carolina 28202; 536 South 
Clark Street, Chicago, Illinois 60605; 1100 Commerce Street, Dallas, 
Texas 75202; 11011 West Sixth Avenue (P.O. Box 25207), Denver, 
Colorado 80225; 234 State Street, Detroit, Michigan 48226; One 
Gateway Center, 4th and State Streets, Kansas City, Kansas 66101; 
1100 Wilshire Boulevard, Los Angeles, California 90024; 26 Federal 
Plaza, New York City, New York 10007; 600 Arch Street, Philadel- 
phia, Pennsylvania 19106; and 1700 Westlake Avenue, Seattle, Wash- 
ington 98109. ; 


Categories of individuals covered by the system: All Commerce 
Department employees and certain other persons as categorized by 
organizational component in a. through f. above. 


Categories of records in the system: Name, date of birth, social 
security number and employee number, service computation date, 
grade, step, and salary; organization (code), retirement or FICA data 
as applicable; Federal, state, and local tax deductions, as appropriate; 
IRS tax lien data; savings bond and charity deductions; regular and 
optional Government life insurance deduction(s), health insurance 
deduction and plan or code; cash award data; jury duty data; military 
leave data; pay differentials; union dues deductions; allotments, by 
type and amount; financial institution code and employee account 
number; leave status and leave data of all types (including annual, 
compensatory, jury duty, maternity, military, retirement disability, 
sick, transferred, absence without leave, and without pay); time and 
attendance records, including number of regular, overtime, holiday, 
Sunday, and other hours worked; pay period number and ending 
date; cost of living allowances; mailing address; co-owner and/or 
beneficiary of bonds, marital status and number of dependents; and 
‘Notification of Personnel Action‘. The individual records listed 
herein are included only as pertinent or applicable to the individual 
employee. 

Authority for maintenance of the system: Title 5 U.S.C., Title 31 
U.S.C. 66a, Title 44 U.S.C. 3101, 3309. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Transmittal of data to U.S. 
Treasury to effect issuance of paycheck to employees and distribu- 
tion of pay according to employee directions for savings bonds, 
allotments, financial institutions, and other authorized purposes. 

Reporting: tax withholding to Internal Revenue Service and appro- 
priate State and local taxing authorities; FICA deductions to the 
Social Security Administration; dues deductions to labor unions; 
withholdings for health and life insurance to the insurance carriers 
and the U.S. Civil Service Commission; charity contribution deduc- 
tions to agents of charitable institutions; annual W-2 statements to 
taxing authorities and the individual; wage, employment, and separa- 
tion information to state unemployment compensation agencies, to 
the Department of Labor to determine eligibilty for unemployment 
compensation, and to housing authorities for low-cost housing appli- 
cations; and NOAA Corps data to, U.S. Civil Service Commission for 
preparation of statistical materials. Also, see routine use paragraphs 
of Prefatory Statement. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Both manual and machine-readable. 

Retrievability: By name and/or employee or social security 
number. 


Safeguards: Physical, technical, and administrative security is main- 
tained, with all storage equipment and/or rooms locked when not in 
use. Admittance, when open, is restricted to authorized personnel 
only. All payroll personnel and computer operators and programmers 
are instructed and cautioned on the confidentiality of the records. 

Retention and disposal: Retained on site until after GAO audit, then 
disposed of, or transferred either to Federal Records Storage Centers 
in accordance with the fiscal records program approval by GAO, as 
appropriate, or General Record Schedules of GSA. 

System manager(s) and address: For records at location a.: Control- 
ler, U.S. Department of Commerce, Washington, D.C. 20230. 
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For records at location b.: Chief, Division of Accounts, Maritime 
Administration, Washington, D.C. 20230; 

For records at location c.: Comptroller, Office of the Comptroller, 
National Bureau of Standards, Administration Building, Gaithers- 
burg, Maryland (P.O. Washington, D.C. 20234) 

For records at location d.: Chief, Personal Service Accounting 
Branch, National Oceanic and Atmospheric Administration, 6010 Ex- 
ecutive Boulevard, Rockville, Maryland 20852; 

For records at location e.: Director, Office of Finance, U.S. Patent 
and Trademark Office, Washington, D.C. 20231. 

For records at location f.: Associate Director for Administration, 
Bureau of the Census, Federal Building 3, Washington, D.C. 20233, 
and the Director of the particular Regional Office listed above. 


Notification procedure: For BEA records at location a., information 
may be obtained from: Chief Planning and Evaluation Officer, BEA, 
Tower Building, 1401 K Street, N.W., Washingion, D.C. 20230; 


For ITA records at location a., information may be obtained from: 
Director, Office of Management and Systems, ITA, U.S. Department 
of Commerce, Washington, D.C. 20230; 

For EDA records at location a., information may be obtained 
from: Director, Office of Public Affairs, EDA, U.S. Department of 
Commerce, Washington, D.C. 20230; 

For NFPCA records at location a., information may be obtained 
from: Administrative Officer, NFPCA, 2400 M Street, N.W., Wash- 
ington, D.C. 20230; 

For OMBE records at location a., information may be obiained 
from: Privacy Officer, Office of Chief Counsel, OMBE, U.S. Depart- 
ment of Commerce, Washington, D.C. 20230; 

For USTS records at location a., information may be obtained 
from: Director, Office of Administration, USTS, U.S. Department of 
Commerce, Washington, D.C. 20230; and 

For all other records at location a., information may be obtained 
from: Director, Office of Organization and Management Systems, 
U.S. Department of Commerce, Washington, D.C. 20230. 

For records at location b., information may be obtained from: 
Secretary, Maritime Administration, U.S. Department of Commerce, 
Washington, D.C. 20230; 

For NBS and NTIS records at location c., information may be 
obtained from: Director of Administrative and Information Systems, 
National Bureau of Standards, Gaithersburg, Maryland (P.O. Wash- 
ington, D.C. 20234); 

For NTIA records at location c., information may be obtained 
from: Privacy Officer, NTIA, U.S. Department of Commerce, Wash- 
ington, D.C. 20504; 

For records at location d., information may be obtained from: 
Assistant Administrator for Administration, National Oceanic and 
Atmospheric Administration, 6010 Executive Boulevard, Rockville, 
Maryland 20852; 

For records at location e., information may be obtained from: 
Assistant Commissioner for Administration, U.S. Patent and Trade- 
mark Office, Washington, D.C. 20231; and 

For records at location f., information may be obtained from: 
Associate Director for Administration, Bureau of the Census, Federal 
Building 3, Washington, D.C. 20233. 

Requester should provide name, social security number, and time 
or organization unit of employment pursuant to the inquiry provi- 
sions of the Department’s Rules which appear in 15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address of the desired location as stated in the 
Notification section above. 

Contesting record procedures: The Department’s rules for access, 
for contesting conients, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address 
for desired location. 


Record source categories: Subject individuals, those authorized by 


the individual to furnish information, supervisors, timekeepers, offi- . 


cial personnel records, and IRS. 


COMMERCE/DEPT-2, 
System name: Accounts Receivable—COMMERCE/DEPT-2. 


System location: a. For Departmental offices, BEA, ITA, NFPCA, 
USTS, OMBE, Offices of Federal Cochairmen, RAPCs, and ARC: 
Office of Controller, Finance Operations Division, OS, U.S. Depart- 
ment of Commerce, 14th and Constitution Avenue, N.W., Washing- 
ton, D.C. 20230. 

b. For MARAD: (manual) Division of Accounts, (machine-reada- 
ble) Division of Data Operations, Maritime Administration, 14th and 
Constitution Avenue, N.W., Washington, D.C. 20230. 
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c. For NBS and NTIA: National Bureau of Standards, Office of 
the Comptroller, Administration Building, Gaithersburg, Maryland 
(P.O. Washington, D.C. 20234). 

d. For NOAA: National Oceanic and Atmospheric Administration, 
Finance Division, 6010 Executive Boulevard, Rockville, Maryland 
20852. 

e. For PAT-TM: Office of Finance, U.S. Patent and Trademark 
Office, 2021 Jefferson Davis Highway, Arlington, Virginia 22202. 

f. For CENSUS: Finance Division, Bureau of the Census, Federal 
Building 3, Washington, D.C. 20233. 

g. For NTIS: Accounting Control Division, National Technical 
Information Service, Room 1303, Sills Building, Springfield, Virginia 
22161. 

h. For EDA: Accounting Division, Economic Development Ad- 
ministration, Washington, D.C. 20230. 

Categories of individuals covered by the system: Debtors owing 
money to organizational components identified in a. through h., in- 
cluding employees, former employees, business firms, general public, 
and institutions. 

Categories of records in the system: Name and address; amount 
owed, and service, overpayment or other accounting therefor; in- 
voice number, if any. 

Authority for maintenance of the system: 5 U.S.C. 5701-09; FPMR 
101-7; Treasury Fiscal Requirements Manual. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses; Billing debtors, reporting 
to Civil Service Commission for liquidating debts from retirement 
and other benefits, and routine uses per Prefatory Statement. 

Policies and practices for storing, retrieving, accessing, retaining, snd 
disposing of records in the system: 

Sterage: Both manual and machine-readable records. 

Retrievability: By name, and invoice number as appropriate. 

Safeguards: Physical security, handling by authorized personnel 
only. ? 

Retention and disposal: Retained until payment is received and 
account is audited, then disposed of in accordance with Records 
Control Schedule. 


System manager(s) and address: For records at location a.: Control- 
ler, U.S. Department of Commerce, Washington, D.C. 20230. 

For records at location b.: Chief, Division of Accounts, Maritime 
Administration, Washington, D.C. 20230. 

For records at location c.: Comptroller, Office of the Comptroller, 
National Bureau of Standards, Administration Building, Washington, 
D.C. 20234. 

For records at location d.: Chief, Finance Division, NOAA,\ 6010 
Executive Blvd., Rockville, Md. 20852. 

For records at location e.: Director, Office of Finance, U.S. Patent 
and Trademark Office, Washington, D.C. 20231. 

For records at location f.: Associate Director for Administration, 
Bureau of the Census, Federal Building 3, Washington, D.C. 20233. 

For records at location g.: Chief, Accounting Control Division, 
National Technical Information Service, Room 1303, Sills Building, 
Springfield, Virginia 22161. 

For records at location h.,: Chief, Accounting Division, Economic 
Development Administration, Washington, D.C. 20230 

Notification procedure: For ITA records at location a., information 
may be obtained from: Director, Office of Management and Systems, 
ITA, U.S. Department of Commerce, Washington, D.C. 20230; 

For NFPCA records at location a., information may be obtained 
from: Administrative Officer, NFPCA, 2400 M Street, N.W., Wash- 
ington, D.C. 20230; 

For USTS records at location a., information may be obtained 
from: Director, Office of Administration, USTS, U.S. Department of 
Commerce, Washington, D.C. 20230; and 

For all other records at location a., information may be obtained 
from: Director, Office of Organization and Management Systems, 
U.S. Department of Commerce, Washington, D.C. 20230. 

For records at location b., information may be obtained from: 
Secretary, Maritime Administration, Washington, D.C. 20230; 

For NBS records at location c., information may be obtained from: 
Director of Administrative and Information Systems, National 
Bureau of Standards, Gaithersburg, Maryland (P.O. Washington, 
D.C. 20234); 

For NTIA records at location c., information may be obtained 
from: Privacy Officer, NTIA, U.S. Department of Commerce, Wash- 
ington, D.C. 20504; 

For records at location d., information may be obtained from: 
Assistant Administrator for Administration, National Oceanic and 
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Atmospheric Administration, 6010 Executive Boulevard, Rockville, 
Maryland 20852. 

For records at location e., information may be obtained from: 
Assistant Commissioner for Administration, U.S. Patent and Trade- 
mark Office, Washington, D.C. 20231; and 

For records at location f., information may be obtained from: 
Associate Director for Administration, Bureau of the Census, Federal 
Building 3, Washington, D.C. 20233. 

For records at location g., information may be obtained from: 
Assistant Director, Adminstration, National Technical Information 
Service, Room 1006, Sills Buiiding, Springfield, Virginia 22161. 

For records at location h., information may be obtained from: 
Director, Office of Public Affairs, EDA, U.S. Department of Com- 
merce, Washington, D.C. 20230. 

Requester should provide name and address, and invoice number 
aS appropriate, pursuant to the inquiry provisions of the Depart- 
ment’s Rules which appear in 15 CFR Part 4b. 

Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the Notification section above. 

Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 

Record source categeries: Subject individual, those authorized by 
the individual to furnish information, contracting officer as appropri- 
ate, accounting records. 


COMMERCE/DEPT-3. 


System name: Conflict of Interest Records, Appointed Officials— 
COMMERCE/DEPT-:3. 


System location: Office of General Counsel. Room 5870, U.S. De- 
partment of Commerce, Washington, D.C. 20230. 


Categories of individuals covered by the system: Individuals, past 
and present, appointed by the President to Commerce Department 
offices and other senior levei officers of the Department. 


Categories of records in the system: Statements of personal and 
family shareholdings and other interests in business enterprises; copies 
of blind trust and other agreements pertaining to such interests; 
correspondence as to insulation of control of such interests; opinions 
of counsel; and confirmation materials. 


Authority for maintenance of the system: 5 U.S.C. 301, 18 U.S.C. 
208, 28 U.S.C. 533-535, 44 U.S.C. 3101, E.O. 10450, and E.O. 11222. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
of Prefatory Statement. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by name. 

Safeguards: Records are located in lockable metal file cabinets or in 
metal file cabinets in secured rooms or secured premises with access 
limited to those whose official duties require access. 

Retention and disposal: Disposed of 2 years after separation of 
employee. 

System manager(s) and address: Deputy General Counsel, Room 
$870, U.S. Department of Commerce, Washington, D.C. 20230. 


Notification procedure: Information may be obtained from: Direc- 
tor, Office of Organization and Management Systems, U.S. Depart- 
ment of Commerce, Washington, D.C. 20230. Requester should pro- 
vide name and date of appointment pursuant to the inquiry provisions 
of the Department’s rules which appear in 15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the Notification section above. 

Contesting record procedures: The Department’s rules for access, 
for contesiing contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 

Record source categories: The subject individual, financial institu- 
tions involved, counsel, and those authorized by the individual to 
furnish information. 

Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a (k)(5), all investigatory material in the record which 
meets the criteria of 5 U.S.C. 552a(k)(5) is exempted from the notice, 
access, and contest requirements (under 5 U.S.C. 552a(c)(3), (d), 
(eX1), (eX4)(G), (H), and (D, and (f)) of the agency regulations in 
order to fulfill commitments made to protect the confidentiality of 
sources, and to maintain access to sources of information which are 
necessary to determine suitability for employment. 


NOTICES 


COMMERCE/DEPT-4. 
System name: Congressional! Filee—COMMERCE/DEPT-4 


System location: a. Office of the Assistant Secretary for Congres- 
sional Affairs, U.S. Department of Commerce, 14th and Constitution 
Avenue, N.W., Washington, D.C. 20230. 

b. Office of the Director of Congressional and Public Affairs, 
National Telecommunications and Information Administration, 1800 
G Street, N.W., Washington, D.C. 20504. 


Categories of individuals covered by the system: Members of Con- 
gress. 3 


Categories of records in. the system: Biographical information from 
sources such as the Congressional Quarterly, Congressional Directo- 
ry, biographies provided by Members’ Offices, extracts from the 
Congressional Record, and correspondence between the Members 
and the Department. 


Authority for maintenance of the system: 5 U.S.C. 301. and 44 
U.S.C. 3101. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
of Prefatory Statement. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Maintained in paper form only. 


Retrievability: Indexed by name of Member or State or Congres- 
sional District. 

Safeguards: Records are located in lockable metal file cabinets or in 
metal file cabinets in secured rooms or secured premises with access 
limited to those whose official duties require access. 


Retention and disposal:. The records are retained in accordance 
with the Office’s Record Control Schedule. 


System manager(s) and address: For records at location a.: Assistant 
Secretary for Congressional Affairs, U.S. Department of Commerce, 
14th and Constitution Avenue, N.W., Washington, D.C. 20230. 


For records at location b.: Director of Congressional and Public 
Affairs, National Telecommunications and Information Administra- 
tion, U.S. Department of Commerce, Washington, D.C. 20504. 


Notification procedure: For records at location a.: Information may 
be obtained from: Departmental! Office of Organization and Manage- 
ment Systems, OS, U. S. Departmentof Commerce, 14th and Consti- 
tution Avenue, N.W., Washington, D.C. 20230. 

For records at location b.: Information may be obtained from: 
Privacy Officer, National Telecommunications and Information Ad- 
ministration, U.S. Department of Commerce, Washington, D.C. 
20504. Requester should provide name of Member pursuant to the 
inquiry provisions of the Department’s Rules which appear in 15 
CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the Notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: Published Congressional reference materi- 
als and the Member, himself or herself. 


COMMERCE/DEPTS5, 
System name: Donors of Gifts and Bequesss—COMMERCE/DEPT- 
5. 


System location: a. For records of Departmental offices, BEA, 
EDA, OMBE, and USTS: Office-of Controller, Finance Operations 
Division, OS, U.S. Department of Commerce, Washington, D.C. 
20230. 

b. For records of MA: Office of Administration, U.S. Merchant 
Marine Academy, Kings Point, Long Island, N.Y. 11024 and Divi- 
sion of Accounts, Maritime Administration, Washington, D.C. 20230 
(for cash donations only). 

c. For records of ITA: Office of Budget, ITA, U.S. Department of 
Commerce, Washington, D.C. 20230. 

d. For records of NBS, NTIS, and NTIA: Office of the Comptrol- 
ler, NBS, Administration Building, Gaithersburg, Maryland (mailing 
address: Washington, D.C. 20234). 

e. For records of NOAA: Finance Division, NOAA, 6010 Execu- 
tive Boulevard, Rockville, Maryland 20852. 

f. For records of PAT-TM: Office of Finance, U.S. Patent and 
hig Office, 2021 Jefferson Davis Highway, Arlington, Virgin- 
ia 2. 
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g. For records of CENSUS: Finance Divison, Bureau of the 
Census, Federal Building 3, Washington, D.C. 20233. 


Categories of individuals covered by the system: Any donor of gifts 


or bequests of funds, property, or services to Departmental offices or 
agencies. 


Categories of records in the system: Name and address of donor; 
dollar amount of donations; value and description of non-cash dona- 
tions; name and title of employee whose expenses are encompassed 
by the gift; and purposes for which gift or bequest was made. 


Authority for maintenance of the system: 5 U.S.C. 608a-608c. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
of Prefatory Statement. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders. 


Retrievability: Filed chronologically by date of transaction or serial 
number. 


Safeguards: Physical, technical, and administrative security is main- 
tained, with all storage equipment and/or rooms locked when not in 
use. Admittance, when open, is restricted to authorized personnel 
only. 


Retention and disposal: Records are maintained permanently. 


System manager(s) and address: For records at location a.: Control- 
ler, U.S. Department of Commerce, Washington, D.C. 20230. 


For records at location b.: Assistant Superintendent for Adminis- 
tration, Office of Administration, U.S. Merchant Marine Academy, 
Kings Point, Long Island, N.Y. 11024 and Chief, Division of Ac- 
counts, Maritime Administration, Washington, D.C. 20230. 

For records at location c.: Director, Office of Budget, ITA, U.S. 
Department of Commerce, Washington, D.C. 20230. 

For records at location d.: Comptroller, Office of the Comptroller, 
NBS, Administration Building, Gaithersburg, Maryland. (Mailing ad- 
dress: Washington, D.C. 20234). 

For records at location e.: Chief, Finance Division, NOAA, 6010 
Executive Boulevard, Rockville, Maryland 20852. 

For records at location f.: Director, Office of Finance, U. S. Patent 
and Trademark Office, Washington, D.C. 20231. 

For records at location g.: Associate Director for Administration, 
Bureau of the Census, Federal Building 3, Washington, D.C. 20233. 


Notification procedure: For EDA records at location a., informa- 
tion may be obtained from: Director, Office of Public Affairs, EDA, 
U.S. Department of Commerce, Washington, D.C. 20230; 


For OMBE records at location a., information may be obtained 
from: Privacy Officer, Office of Chief Counsel, OMBE, U.S. Depart- 
ment of Commerce, Washington, D.C. 20230; 

For USTS records at location a., information may be obtained 
from: Director, Office of Administration, USTS, U.S. Department of 
Commerce, Washington, D.C. 20230; and 

For all other records at location a., information may be obtained 
from: Director, Office of Organization and Management Systems, 
U.S. Department of Commerce, Washington, D.C. 20230. 

For records at location b., information may be obtained from: 
Secretary, Maritime Administration, Room 3099, U.S. Department of 
Commerce, Washington, D.C. 20236. 

For records at location c., information may be obtained from: 
Director, Office of Management and Systems, Room 3100, ITA, US. 
Department of Commerce, Washington, D.C. 20230; 

For NBS records at location d., information may be obtained from: 
Director of Administrative and Information Systems, Room A1101, 
Administration Building, NBS, Gaithersburg Md. (Mailing address: 
Washington, D.C. 20234). 

For NTIA records at location d., information may be obtained 
from: Privacy Officer, NTIA, U.S. Department of Commerce, Wash- 
ington, D.C. 20504; 

For records at location e., information may be obtained from: 
Associate Administrator for Administration, Room 908, Washington 
Science Center, NOAA, Rockville, Maryland 20852; and 

For records at location f., information may be obtained from: 
Assistant Commissioner for Administration, U.S. Patent and Trade- 
mark Office, 2021 Jefferson Davis Highway, Arlington, Va. 22202. 

For records at location g., Associate Director for Administration, 
Bureau of the Census, Federal Building 3, Washington, D.C. 20233. 

Requester should provide name and date of transaction, pursuant 
to the inquiry provisions of the Department’s Rules which appear in 
15 CFR Part 4b. 
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Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the Notification section above. 


Contesting record procedures: The Department's rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 

Record source categories: Donors and subject employees and those 
authorized by the foregoing to furnish information. 


COMMERCE/DEPT-6. 


System name: Visitor Logs and Permits for Facilities Under Depart- 
ment Control—COMMERCE/DEPT-6. 


System location: a. Maritime Administration: Beaumont Reserve 
Fleet, Beaumont, Texas; James River Reserve Fleet, Fort Eustis, 
Virginia; Reserve Fleet Division Office, New York City, New York; 
Suisan Bay Reserve Fleet, Benicia, California; and U.S. Merchant 
Marine Academy, Kings Point, New York. 

b. National Bureau of Standards: Security Office, Administration 


Building, Rockville, Maryland 20234; and Guard Service Office, 
Radio Building, NBS, Boulder, Colorado 80302. 


Categories of individuals covered by the system: Non-Federal visi- 
tors, Federal personnel entering facilities after duty hours, and em- 
ployees seeking parking and firearm permits. 


Categories of records in the system: Name, address, place of birth, 
citizenship, physical characteristics, type and number of firearms and 
amount of ammunition, purpose of visit, affiliation, time in and time 
out, license numbers, and records of violations. 


Authority for maintenance of the system: 5 U.S.C. 301; 44 U.S.C. 
3101. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
of Prefatory Statement. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders. 
Retrievability: Filed alphabetically by name, or date and time. 


Safeguards: Records are located in lockable metal file cabinets or in 
metal file cabinets in secured rooms or secured premises with access 
limited to those whose official duties require access. 


Retention and disposal: Retained on site for five years, then dis- 
posed of in accordance with unit’s Record Control Schedule. 


System manager(s) and address: For records at location a.: Superin- 
tendent of respective Reserve Fleets and Chief, Fire and Security, 
U.S. Merchant Marine Academy, Commandant’s Department, King 
Point, New York. 

For records at location b.: Director, Center For Facilities Manage- 
ment, National Bureau of Standards, Washington, D.C. 20234. 


Notification procedure: For records at location a., information may 
be obtained from: Secretary, Maritime Administration, Main Com- 
merce Building, Washington, D.C. 20230. 

For records at location b., information may be obtained from: 
Director of Administrative and Information Systems, National 
Bureau of Standards, Administration Building, Washington, D.C. 
20234. 

Requesters should provide name and address, date of visit or type 
of permit, as appropriate, in accordance with the inquiry provisions 
of the Department’s rules which appear in 15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the Notification section above. 


Contesting record procedures: The Department's rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 

Record source categories: Subject individual, those authorized by 
the individual to furnish information, and employers. 


COMMERCE/DEPT-7. 

System name: Employee Accident Reports—COMMERCE/DEPT-7. 

System location: a. For employees of Departmental! Offices, BEA, 
NFPCA, and USTS: Office of Administrative Services and Procure- 
ment, U.S. Department of Commerce, Washington, D.C. 20230. 

b. For employees of ITA: Office of Administrative Support, Indus- 
try and Trade Administration, Washington, D.C. 20230. 

c. For employees of EDA: Office Service Division, Economic 
Development Administration, Washington, D.C. 20230. 

d. For employees of MARAD: Office of Domestic Shipping, Mari- 
time Administration, Washington, D.C. 20230. 
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e. For employees of OMBE: Field Operations and Administration, 
Office of Minority Business Enterprise, Washington, D.C. 20230. 

f. For employees of NBS; Safety Office, Supply and Plant Build- 
ing, NBS, Gaithersburg, Md. (P.O. Washington, D.C. 20234). 

g. For employees of NOAA: Administrative Operations Division, 
National Oceanic and Atmospheric Administration, 6010 Executive 
Bivd., Rockville, Md. 20852. 

h. For employees of NTIS; Property Management Branch, Admin- 
istrative Service Division, National Technical Information Service, 
5285 Port Royal Rd., Springfield, Va. 22161. 

i. For employees of PAT-TM: Office of General Service, U.S. 
Patent and Trademark Office, 2021 Jefferson Davis Highway, Ar- 
lington, Va. 22202. 

j. For employees of CENSUS; Administrative Service Division, 
Bureau of the Census, Building 3, Washington, D.C. 20233. 

k. For employees of NTIA: Office of Administration, National 
Telecommunications and Information Administration, 1325 G Street, 
N.W., Washington, D,C. 20005. 

Categories of individuals covered by the system: All Department 
employees as categorized by organization component in a. through 
k., above, who have susiained occupational injury/illness or who 
have been involved in a motor vehicle accident while on official 
Government business, 


Categories of records in the system: Name; address; home telephone 
number; date and place of birth; sex; social security number; occupa- 
tion; grade; location and description of accident or injury; driving 
permit or license data; physical condition at time of incident; insur- 
ance information; vehicle ownership and licensing data. 

Authority for maintenance of the system: 29 U.S.C. 651-78, 28 
U.S.C. 2671-2680, Executive Orders 11612 and 11807. 


Routine uses of records maintained in the system, including catego- 
ries ef users and the purposes of such uses: See routine use paragraphs 
of Prefatory Statement. Also, accident reports involving Government 
vehicles are disclosed to the General Service Administration, the 
custodian of Government vehicles; accident information may also be 
disclosed to insurance carriers during resolution of claims. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by name. 

Safeguards: Records are located in lockable metal file cabinets with 
access limited to those whose official duties require access. 


Retention and disposal: Disposed after 5 years. 


System manager(s) and address: For records at location a.: Coordin- 
ator for Occupational Safety and Health and Motor Management, 
Departmental Office of Administrative Services and Procurement, 
U.S. Department of Commerce, Washington, D.C. 20230. 


For records at location b.: Director, Office of Administrative Sup- 
port, Industry and Trade Administration, Washington, D.C. 20230. 

For records at location c.: Chief, Office Service Division, Econom- 
ic Development Administration, Washington, D.C. 20230. 

For records at location d.: Safety Officer, Office of Domestic 
Shipping, Maritime Administration, Washington, D.C. 20230. 

For records at location e.: Safety Officer, Field Operations and 
Adminisiration, Office of Minority Business Enterprise, Washington, 
D.C. 20230. 

For records at location f.: Safety Manager, Supply and Plant 
Building, NBS, Gaithersburg, Md. (P.O. Washington, D.C. 20234). 

For records at location g.: Safety Engineer, Administrative Oper- 
ations Division, National Oceanic and Atmospheric Administration, 
Rockville, Md. 20852. 

For records at location h.: Chief, Property Management Branch, 
Administrative Service Division, Sills Building, National Technical 
information Service, Springfield, Va. 22161. 

For records at location i.: Director, Office of General Service, 
U.S. Patent and Trademark Office, Washington, D.C. 20231. 

For records at location j.: Associate Director for Administration, 
Bureau of the Census, Federal Building 3, Washington, D.C. 20233. 

For records at location k.: Safety Officer, Office of Administration, 
National Telecommunications and Information Administration, U.S. 
Department of Commerce, Washington, D.C. 20504. 


Notification procedure: For Departmental office records at location 
a., information may be obtained from: Director, Office of Organiza- 
tion and Management Systems, OS, U.S. Department of Commerce, 
Washington, D.C. 20230; 


For BEA records at location a., information may be obtained from: 


Chief Planning and Evaluation Officer, BEA, Tower Building, 1401 
K Street, N.W., Washington, D.C. 20230; 


NOTICES 


For NFPCA fecords at location a., information may be obtained 


_ from: Administrative Officer, NFPCA, 2400 M Street N.W., Wash- 


ington, D.C. 20230; 

For USTS records at location a., information may be obtained 
from: Director, Office of Administration, United States Travel Serv- 
ice, Washington, D.C. 20230. 

For records at location b., information may be obtained from: 
Director, Office of Management and Systems, Industry and Trade 
Administration, Washington, D.C. 20230; : 

For records at location c., information may be obtained from: 
Director, Office of Public Affairs, Economic Development Adminis- 
tration, Washington, D.C. 20230; 

For records at location d., information may be obtained from: 
Secretary, Maritime Administratio n, Washington, D.C. 20230; 

For records at location e., information maybe obtained from: 
Privacy Officer, Office of Chief Counsel, Office of Minority Business 
Enterprise, W a ton, D.C. 20230; 

For records at location f., information may be obtained from: 
Director of “Administrative and Information Systems, National 
Bureau of Standards, Gaithersburg, Md. (P.O. Washington D.C. 
20234); 

For records at location g., information may be obtained from: 
Assistant Administrator for Administration, National Oceanic and 
Atmospheric Administration, Rockville, Md. 20852; 

For records at location h., information may be obtained from: 
Assistant Director for Administ ration, National Technical Informa- 
tion Service, Springfield, Va. 22161; 

For records at location i., information may be obtained from: 
Assistant Commissioner for Administration, U.S. Patent and Trade- 
mark Office, Washington, D.C. 20231; 

For Census records at location j., information may be obtained 
from: Associate Director for Administration, Bureau of the Census 
Federal Building 3, Washington, D.C. 20233; . 

For records at location k., information may be obtained from: 
Privacy Officer, National Telecommunications and Information Ad- 
ministration, U.S. Department of Commerce, Washington, D.C. 
20504. 

Requester should provide name and approximate date of ecoldent 
pursuant to the inquiry provisions of the Department’s Rules which 
appear in 15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address of the desired location as stated in the 
Notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address 
for desired location. 


Record source categories: Subject individual, those authorized by 
the individual to furnish information; others involved in accident; 
witnesses; employee’s supervisor; and, the safety officer. 


COMMERCE/DEPT-8. 


System name: Employee Applications for Motor Vehicie Operator’s 
Card—COMMERCE/DEPT:8. 


System location: a. For employees of Departmental offices, BEA, 
NFPCA, OMBE, NTIA, Offices of Federal Cochairmen, and USTS: 
Office of Administrative Services and Procurement, U.S. Department 
of Commerce, Washington, D.C. 20230. 

b. For employees of ITA: Office of Administrative Support, Indus- 
try and Trade Administration, Washington, D.C. 20230. 

c. For employees of EDA: Office Service Division, Economic 
Development Administration, Washington, D.C. 26230. 

d. For employees of MARAD: Office of Administrative Service, 
Maritime Administration, Washington, D.C. 20230; the following 
MARAD regionai offices: 26 Federal Plaza, New York, N.Y. 10007; 
No. 2 Canal St., New Orleans, La. 70130; 450 Golden Gate Ave., 
San Francisco, Calif. 94102; 666 Euclid Ave., Rm. 576, Ceieveland, 
Ohio, 44114, and the U.S. Merchant Marine Academy, Department 
of Public Works, Kings Point, L.I., N.Y. 11024. 

e. For employees of NBS: "Safety Office, Supply and Plant Build- 
ing, Gaithersburg, Md. (P.O. Washington, D.C. 20234); and Security 
Office, Radio Building, NBS, Boulder, Colorado 80302. 

For employees of NOAA: Administrative Operations Division, 
Ade Oceanic and Atmospheric Administration, Rockville, Md. 
20852. 

g. For employees of PAT-TM: Office of General Service, U.S. 
Patent and Trademark Office, 2021 Jefferson Davis Highway, Ar- 
lington, Virginia 22202. 

h. For employees of CENSUS: Administrative Service Division, 
Bureau of the Census, Federal Building 3, Washington, D.C. 20233; 
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and the following Census Regional Offices: 1365 Peachtree Street, 
NE., Atlanta, Georgia 30309; 441 Stuart Street, Boston, Massachu- 
setts 02116; 230 South Tryon Street, Charlotte, North Carolina 
28202; 536 South Clark Street, Chicago, Illinois 60605; 1100 Com- 
merce Street, Dallas, Texas 75202; 11011 West Sixth Avenue (P.O. 
Box 25207), Denver, Colorado 80225; 234 State Street, Detroit, 
Michigan 48226; One Gateway Center, 4th and State Streets, Kansas 
City, Kansas 66101; 1100 Wilshire Boulevard, Los Angeles, Califor- 
nia 90024; 26 Federal Plaza, New York City, New York 10007; 600 
Arch Street, Philadelphia, Pennsylvania 19106; and 1700 Westlake 
Avenue, Seattle, Washington 98109. 

i. For employees of NTIS: Property Management Division, Na- 
tional Technical Information Service, Sills Buiiding, Springfield, Vir- 
ginia 22161. 

Categories of individuals covered by the system: All Department 
employees as categorized by organizational components in a. through 
i. above, who are seeking or holding a Federal vehicle operator 
permit. 


Categories of records in the system: Name; position title; date and 
place of birth; physical characteristics; social security number, sum- 
mary of driving record, including all arrests, traffic citations and 
accidents for the past five years; hearing and visual acuity examina- 
tion report; road test results; and medical history. 


Authority for maintenance of the system: 40 U.S.C. 471; E.O. 9397. 


- Routine uses of records maintained in the system, including catego- 
‘ries of users and the purposes of such uses: See routine use paragraphs 
in the Prefatory Statement. Also, information is transmitted to the 
Department of Transportation with request for suitability check. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders. 
Retrievability: Filed alphabetically by name. 


Safeguards: Records are located in lockable metal file cabinets with 
access limited to those whose official duties require access. 


Retention and disposal: Disposed of when re-issued at the end of 
three years or upon employee’s terminiation of employment. 


System manager(s) and address: For records at location a.: Coordin- 
ator for Occupational Safety and Health and Motor Management, 
Departmental Office of Administrative Services and Procurement, 
U.S. Department of Commerce, Washington, D.C. 20230. 


For records at location b.: Director, Office of Administrative Sup- 
port, Industry and Trade Administration, Washington, D.C. 20230. 

For records at location c.: Chief, Office Service Division, Econom- 
ic Development Administration, Washington, D.C. 20230. 

For records at location d.: Director, Office of Administrative Serv- 
ice, Maritime Administration, Washington, D.C. 20230. 

For records at location e.: Safety Manager, Supply and Plant 
Building, National Bureau of Standards, Gaithersburg, Md. (P.O. 
Washington, D.C. 20234), 

For records at location f.: Motor Fleet Manager, Administrative 
Operations Division, National Oceanic and Atmospheric Administra- 
tion, Rockville, Md. 20852. 

For records at location g.: Director, Office of General Service, 
U.S. Patent and Trademark Office, Washington, D.C. 20231. 

For records at location h.: Associate Director for Administration, 
Bureau of the Census, Federal Building 3, Washington, D.C. 20233. 

For records at location i.: Chief, Property Management Division, 
National Technical Information Service, Sills Building, Springfield 
Virginia 22161. 


Notification procedure: For BEA records at location a., information 
may be obtained from: Chief Planning and Evaluation Officer, BEA, 
Tower Buiiding, 1401 K Street, N.W., Washington, D.C. 20230; 


For NFPCA records at location a., information may be obtained 
from: Administrative Officer, NFPCA, 2400 M Street N.W., Wash- 
ington, D.C. 20230; 

For OMBE records at location a., information may be obtained 
from: Privacy Officer, Office of Chief Counsel, OMBE, U.S. Depart- 
ment of Commerce, Washington, D.C. 20230; 

For NTIA records at location a., information may be obtained 
from: Privacy Officer, NTIA, U.S. Department of Commerce, Wash- 
ington, D.C. 20504; 

For USTS records at location a., information may be obtained 
from: Director, Office of Administration, USTS, U.S. Department of 
Commerce, Washington, D.C. 20230; and 

For all other records at location a., information may be obtained 
from: Director, Office of Organization and Management Systems, 
U.S. Department of Commerce, Washington, D.C. 20230. 
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For records at location b., information may be obtained from: 
Director, Office of Management and Systems, Industry and Trade 
Administration, Washington, D.C. 20230. 

For records at location c., information may be obtained from: 
Director, Office of Public Affairs, Economic Development Adminis- 
tration, Washington, D.C. 20230. 

For records at location d., information may be obtained from: 
Secretary, Maritime Administration, Washington, D.C. 20230. 

For records at location e., information may be obtained from: 
Director of Administrative and Information Systems, National 
Bureau of Standards, Gaithersburg, Maryland (P.O. Washington, 
D.C, 20234). 

For records at location f., information may be obtained from: 
Assistant Administrator for Administration, National Oceanic and 
Atmospheric Administration, Rockville, Maryland 20852. 

For records at location g., information may be obtained from: 
Assistant Commissioner for Administration, U.S. Patent and Trade- 
mark Office, Washington, D.C. 20231. 

For records at location h., information may ‘be obtained from: 
Associate Director for Administration, Bureau of the Census, Federal 
Building 3, Washington, D.C. 20233. ° 

For records at location i., information may be obtained from: 
Assistant Director for Administration, National Technical Informa- 
tion Service, Sills Building, Springfield, Virginia 22161. 

Requester should provide name, organizational unit, and approxi- 
mate date of employement pursuant to the inquiry provisions of the 
Department’s Rules which appear in 15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address of the desired location as stated in the 
Notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 


. individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: Subject individual, those authorized by 
the individual to furnish information, motor vehicle departments in 
individual’s state, and National Driver Register of the Department of 
Transportation. 


COMMERCE/DEPT-9, 


System name: Travel Records (Domestic and Foreign) of Employees 
and Certain Other Persons—COMMERCE/DEPT-9. 


System location: a. For employees of Departmental Offices, BEA, 
ITA, NFPCA, OMBE, USTS, Offices of Federal Cochairmen, and 
RAPCs; members of DOC Advisory Committees; employees and 
certain other persons associated with ARC; and private citizens invit- 
ed to visit the Department: 


Paper records in Office of Controller, Finance Operations Divi- 
sion, OS, and machine-readable records in Office of Automatic Data 
Processing Management, ADP Analysis and Programming Division, 
both in Main Commerce Building, Washington, D.C. 20230. 

b. For employees of MARAD in Washington, D.C.: (machine- 
readable) Division of Data Operations, (manual) Division of Ac- 
counts, Maritime Administration, Main Commerce Building, Wash- 
ington, D.C. 20230. Regional employees: U.S. Merchant Marine 
Academy Travel Clerk, Kings Point, N.Y. 11024; Administrative 
Service Office, Maritime Administration, 26 Federal Plaza, New 
York, N.Y. 10007; Administrative Service Office, Maritime Adminis- 
tration, No. 2 Canal Street, New Orleans, La. 70130; Regional Office 
Service, Maritime Administration, 450 Goiden Gate Ave.,.P.O. Box 
36073, San Francisco, California 94102; Great Lakes Regional Office, 
Maritime Administration, Room 576, 666 Euclid Ave., Cleveland, 
Ohio 44114. 

c. For employees of NBS, NTIS, and NTIA: Office of the Comp- 
froller, National Bureau of Standards, Administration Building, 
Washington, D.C. 20234. 

d. For employees of NOAA: Travel and Transportation Branch, 
NOAA Finance Division, National Oceanic and Atmospheric Ad- 
ministration, Rockville, Maryland 20852 and the foliowing Field Fi- 
nance Offices: Research Building 3, 3100 Marine Street, Boulder, 
Colo. 80302; Room 1760, 601 E. i2th Street, Kansas City, Mo. 64106; 
75 Virginia Beach Drive, Building 2, Miami, Fla. 33149; and, North 
Bethesda Office Center, 11420 Rockville Pike, Rockville, Maryland 
20852. 

e. For employees of PAT-TM: Office of General Service, U.S. 
Patent and Trademark Office, 2021 Jefferson Davis Highway, Ar- 
lington, Va. 22202. : 

f. For employees of CENSUS: Finance Division, Bureau of the 
Census, Federal Building 3, Washington, D.C. 20233 and the follow- 
ing Regional Offices for intermittent CENSUS employees: 1365 
Peachtree Street, N.E., Atlanta, Georgia 30309; 441 Stuart Street, 
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Boston, Massachusetts 02116; 230 South Tryon Street, Charlotte, 
North Carolina 28202; 536 South Clark Street, Chicago, Illinois 
60605; 1100 Commerce Street, Dallas, Texas 75202; 11011 West Sixth 
Avenue (P.O. Box 25207), Denver, Colorado 80225; 234 State Street, 
Detroit, Michigan 48226; One Gateway Center, 4th and State Street, 
Kansas City, Kansas 66101; 1100 Wilshire Boulevard, Los Angeles, 
California 90024; 26 Federal Plaza, New York City, New York 
10007; 600 Arch Street, Philadelphia, Pennsylvania 19106; and 1700 
Westlake Avenue, Seattle, Washington 98109. 

g. For employees of EDA: Accounting Division, Washington, 
D.C. 20230. 

Categories of individuals covered by the system: Employees, Advi- 
sory Committee Members, State Representatives of ARC, and official 
guests of the Department. 


Categories of records in the system: Name, address, social security 
number; destination, itinerary, mode and purpose of travel; dates; 
expenses including amounts advanced (if any), amounts claimed, and 
amounts reimbursed; travel orders, travel vouchers, receipts, and 
passport record card. 


Authority for maintenance of the system: Budget and Accounting 
Act of 1921; Accounting and Auditing Act of 1950; and Federal 
Claim Collection Act of 1966. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Transmittal to U.S. 
Treasury for payment, to State Department for passports, and see 
routine use portion of Prefatory Statement.. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Manual and machine-readable. 

Retrievability: Filed by name, social security number, or travel 
order number. 


Safeguards: Records are located in lockable metal file cabinets or in 
secured rooms or secured premises with access limited to those 
whose official duties require access. 


Retention and disposal: Retained according to GSA Federal Travel 
Regulations, and then disposed of according to unit’s Records Con- 
trol Schedule. 


System manager(s) and address: For records at location a., Control- 
ler, U.S. Department of Commerce, Washington, D.C. 20230. 


For records at location b., Chief, Division of Accounts, Maritime 
Administration, Washington, D.C. 20230; U.S. Merchant Marine 
Academy Travel Clerk, Kings Point, N.Y. 11024; Administrative 
Service Officer, Maritime Administration, 26 Federal Plaza, New 
York, N.Y. 10007; Administrative Service Officer, Maritime Adminis- 
tration, No. 2 Canal Street, New Orleans, La. 70130; Regional Office 
Service Officer, Maritime Administration, 450 Golden Gate Ave., 
P.O. Box 36073, San Francisco, California 94102; Regional Director, 
Maritime Administration, Great Lakes Regional Office, 666 Euclid 
Ave., Cleveland, Ohio 44114. 

For records at location c., Comptroller, Office of the Comptroller, 
National Bureau of Standards, Administration Building, Gaithers- 
burg, Maryland 20234. 

For records at location d., Chief, Travel and Transportation, Fi- 
nance Division, National Oceanic and Atmospheric Administration, 
6010 Executive Boulevard, Rockville, Maryland 20852 and the Chief 
of the particular Field Finance Office listed above. 

For records at location e., Director, Office of General Service, 
U.S. Patent and Trademark Office, Washington, D.C. 20231. 

For records at location f., Associate Director for Administration, 
Bureau of the Census, Federal Building 3, Washington, D.C. 20233 
and the Director of the particular Regional Office listed above. 

For records at location g., Chief, Accounting Division, Economic 
Development Administration, Washington, D.C. 20230. 


Notification procedure: For BEA records at location a., information 
. may be obtained from: Chief Planning and Evaluation Officer, BEA, 
‘Tower Building, 1401 K Street, N.W., Washington, D.C. 20230; 

For ITA records at location a., information may be obtained from: 
Director, Office of Management and Systems, ITA, U.S. Department 
of Commerce, Washington, D.C. 20230; 

For NFPCA records at location a., information may be obtained 
from: Administrative Officer, NFPCA, 2400 M Street, N.W., Wash- 
ington, D.C. 20230; 

For OMBE records at location a., information may be obtained 
from: Privacy Officer, Office of Chief Counsel, OMBE, U.S. Depart- 
ment of Commerce, Washington, D.C. 20230; 

For USTS records at location a., information may be obtained 
from: Director, Office of Administration, USTS, U.S. Department of 
Commerce, Washington, D.C. 20230; and 


NOTICES 


For all other records at location a., information may be obtained 
from: Director, Office of Organization and Management Systems, 
U.S. Department of Commerce, Washington, D.C. 20230. 

For records at location b., information can be obtained from: 
Secretary, Maritime Administration, Washington, D.C. 20230. 

For NBS and NTIS records at location c., information can be 
obtained from: Director of Administrative and Information Systems, 
National Bureau of Standards, Gaithersburg, Maryland (P.O. Wash- 
ington, D.C. 20234). ; 

For NTIA records at location c., information may be obtained 
from: Privacy Officer, NTIA, U.S. Department of Commerce, Wash- 
ington, D.C. 20504. 

For records at location d., information can be obtained from: 
Assistant Administrator for Administration, National Oceanic and 
Atmospheric Administration, 6010 Executive Boulevard, Rockville, 
Maryland 20852. 

For records at location e., information can be obtained from: 
Assistant Commissioner for Administration, U.S. Patent and Trade- 
mark Office, Washington, D.C. 20231. 

For records at location f., information can be obtained from: Asso- 
ciate Director for Administration, Bureau of the Census, Federal 
Building 3, Washingion, D.C. 20233: 

For records at location g., information may be obtained from: 
Director, Office of Public Affairs, EDA, U.S. Department of Com- 
merce, Washington, D.C. 20230. ; 

Requester should provide name, travel order number, if known 
and date of travel, in accordance with the inquiry provisions of the 
Department’s Rules which appear in 15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the Notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: Subject individual, those authorized by 
the individual to furnish information, supervisors, and finance (or 
accounting) office standard references. 


COMMERCE/DEPT-14. 


System name: Litigation, Claims, and Administrative Proceeding Rec- 
ords—COMMERCE/DEPT-14. 


System location: a. For matters involving CENSUS: Office of the 
Associate Director for Administration, Bureau of the Census, Federal 
Building 3, Washington, D.C. 20233. Some records may be duplicat- 
ed in the offices of Census Bureau division chiefs. A complete ad- 
dress list of division chiefs is available upon request from the individ- 
ual designated in the Notification section below. 


b. For matters involving ITA tort and personal property claims: 
Office of Administrative Support, Industry and Trade Administra- 
tion, U.S. Department of Commerce, 14th and Constitution Avenue, 
N.W., Washington, D.C. 20230. 

c. For matters involving EDA: Office of Chief Counsel, EDA, 
U.S. Department of Commerce, 14th and Constitution Avenue, N.W., 
Washington, D.C. 20230. 

d. For matters involving MARAD: Maritime Administration, 
Office of General Counsel, U.S. Department of Commerce, 14th and 
Constitution Avenue, N.W., Washington, D.C. 20230. 

e. For matters involving NBS other than violations of traffic and 
grounds regulations: National Bureau of Standards, Office of the 
Legal Adviser, Administration Building, Gaithersburg, Maryland 
(P.O. Washington, D.C. 20234). For matters involving violations of 
traffic and grounds regulations at Gaithersburg, Maryland, Security 
Office, Administration Building, Gaithersburg, Maryland (P.O. 
Washington, D.C. 20234) and for violations of those regulations at 
Boulder or Fort Collins, Colorado, Guard Service Office, NBS, 
Radio Building, Boulder, Colorado, 80302. 

f. For matters involving NFPCA: Office of the Chief Counsel, 


- National Fire Prevention and Control Administration, 2400 M Street, 


N.W., Washington, D.C. 20037. 

g. For matters involving NOAA: Office of General Counsel, Na- 
tional Oceanic and Atmospheric Administration, 6010 Executive 
Boulevard, Rockville, Maryland 20852. Records in this system may 
also -be located at other NOAA offices in the Washington, D.C. 
metropolitan area and in the field. A complete list of addresses is 
available upon request from the individual designated in the Notifica- 
tion section below. 

h. For matters involving NTIS: Property Management Office, or 
Office of the Controller, National Technical Information Service, 


5285 Port Royal Rd., Springfield, Va. 22161. 


i. For matters involving NTIA: Office of the Chief Counsel, Na- 
tional Telecommunications and Information Administration, 1800 G 
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Street, N.W., Washington, D.C. 20504; or Office of Administration, 
National Telecommunications and Information Administration, 1325 
G ire N.W., Washington, D.C. 20005. 

For matters involving PAT-TM: Office of the Solicitor, U.S. 
Puent and Trademark Office, 2021 Jefferson Davis Highway, | Ar- 
lington, Virginia 22202. 

k. For all other matters: Office of the General Counsel, U.S. 
Department of Commerce, 14th and Constitution Avenue, N.W., 
Washington, D.C. 20230. Some of the records at locations a. through 
j. may be duplicated at location k. Also, the records at locations a. 
through k. may be duplicated in part or in whole in other Depart- 
ment of Commerce systems of records, or in Government-wide sys- 
tems, at other locations. For assistance in this regard, information 
may be obtained from the individual identified in the appropriate 
Notification procedure section below. 


Categories of individuals covered by the system: Individuals the 
subject of any litigation in which the Department is involved; indi- 
viduals who make administrative claims or appeals against the De- 
partment; individuals the subject of claims and administrative actions 
brought by the Department. Individuals cited for violation of traffic 
and grounds regulations. Individuals who may have provided state- 
ments or other evidence with respect to any of the above. “Depart- 
ment” means the U.S. Department of Commerce or any component 
thereof, or any officer or employee thereof. 


of records in the system: Names, addresses, Social Secu- 
rity Account Numbers, statements of claims and analyses thereof, 
investigatory reports, opinions of law, and pleadings, motions, deposi- 
tions, gS, Opinions, citation particulars (description of vehicle, 
date of birth, physical characteristics, driving permit or license data, 
vehicle license data, etc.), and other litigation and claims documenta- 
tion. 

Authority for maintenance of the system: 5 U.S.C 301; 44 U.S.C 
Section 3101; 42 U.S.C 3211; 31 U.S.C. 240; 28 U.S.C 533-535 and 
1346(b); 15 U.S.C. 277 and 278e(b); E.O. 10450; and all other authori- 
ties of the Department. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses? See routine use paragraphs 
of the Prefatory Statement. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: — 


Storage: Paper records in file folders. 
Retrievability: Filed alphabetically by name. 


Safeguards: Records are located in lockable metal file cabinets or in 
metal file cabinets in secured rooms or secured premises with access 
limited to those whose official duties require access. 


Retention and disposal: Records are disposed of according to unit’s 
Record Control Schedule. 


System manager(s) and address: For records at location a.: Asso- 
ciate Director for Administration, Bureau of the Census, Federal 
Building 3, Washington, D.C. 20233. 

For records at location b.: Director, Office of Administrative Sup- 
port, Industry and Trade Administration, U.S. Department of Com- 
merce, Washington, D.C. 20230. 

For records at location c.: Chief Counsel, Economic Development 
Administration, Department of Commerce, Washington, D.C. 20230. 

For records at location d.: General Counsel, Maritime Administra- 
tion, Washington, D.C. 20230. 

For records at location e.: Legal Adviser, National Bureau of 
Standards, Gaithersburg, Maryland (P.O. Washington, D.C. 20234). 

For records at location f.: Chief Counsel, National Fire Prevention 
and Control Administration, P.O. Box 19518, Washington, D.C. 
20036. 

For records at location g.: General Counsel, National Oceanic and 
Atmospheric Administration, 6010 Executive Boulevard, Rockville, 
Maryland 20852. 

For records at location h.: Chief, Administrative Services Division, 
and Controller, each for their respective protions, National Technical 
Information Service, 5285 Port Royal Rd., Springfield, Va. 22161. 

For records at location i.: Chief Counsel and Director of Adminis- 
tration (for their respective portions), National Telecommunications 
and Information Administration, U.S. Department of Commerce, 
Washington, D.C. 20504. 

For records at location j.: Solicitor, U.S. Patent and Trademark 
Office, Washington, D.C. 20231. 

For records at location k.: General Counsel, U.S. Department of 
Commerce, Washington, D.C. 20230. 
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Notification procedure: For records at location a., information may 
be obtained from: Associate Director for Administration, Bureau of 
the Census, Federal Building 3, Washington, D.C. 20233. 


For records at location b., information may be obtained from: 
Director, Office of Management and Systems, ITA, U.S. Department 
of Commerce, Washington, D.C. 20230. 

For records at location c., information may be obtained from: 
Director, Office of Public Affairs, EDA, U.S. Department of Com- 
merce, Washington, D.C. 20230. 

For records at location d., information may be obtained from: 
Secretary, Maritime Administration, U.S. Department of Commerce, 
Washington, D.C. 20230 

For records at location e., information may be obtained from: 
Director of Administrative and Information Systems, National 
Bureau of Standards, Gaithersburg, Maryland (P.O. Washington, 
D.C. 20234); 

For records at location f., information may be obtained from: 
Administrative Officer, National Fire Prevention and Control Ad- 
ministration, P.O. Box 19518, Washington, D.C. 20036. 

For records at location g., information may be otained from: As- 
sistant Administrator for Administration, National Oceanic and At- 
mospheric Administration, 6010 Executive Boulevard, Rockville, 
Maryland 20852. 

For records at location h., information may, be obtained from: 
Assistant Director for Administration, National Technical Informa- 
tion Service, Sills Bldg., Springfield, Va. 22161. 

For records at location i. information may be obtained from: 
Privacy Officer, National Telecommunications and Information Ad- 
— U.S. Department of Commerce, Washington, D.C. 

0504. 

For records at location j., information may be obtained from: 
Assistant Commissioner for Administration, U.S. Patent and Trade- 
mark Office, Washington, D.C. 20231 

For records at location k., information may be obtained from: 
Director, Office of Organization and Management Systems, U.S. 
Department of Commerce, Washington, D.C. 20230. 

Requester should provide name, address, social security number, 
case number; date of claim, organization unit in which employed, as 
appropriate, pursuant to the inquiry provisions which appear in 15 
CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the Notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 

Record source categories: Subject claimant or plaintiff; those au- 
thorized by the foregoing to furnish information; and, whatever 
sources pertinent to the nature of the case. 


Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a (k)(i), (k)(2) and (k){5), all investigatory material and 
material subject to the provisions of 5 U.S.C. 552(b)(1) in the record 
which meets the criteria of these sub-sections is exempted from the 
notice, access, and contest requirements (under 5 U.S.C. 552a (c)(3), 
(d), (e(1), (e)(4)(G), CH), and (1), and (f)) of the agency regulations 
because of the necessity to exempt this information and material in 
order to prevent disclosure of classified information as required by 
Executive Order 11652 in the interest of the national defense and 
foreign policy and in order for the Department’s legal staff to prop- 
erly perform its functions. 


COMMERCE/DEPT.-16. 
System name: Property Accountability Filee—CCOMMERCE/DEPT- 
16. 


System location: a. For MARAD: Supply Management Division, 
Maritime Administration, Washington, D.C. 20230; Department of 
Administrative Service, U.S. Merchant Marine Academy, Kings 
Point, N.Y. 11024; Administrative Service Office, Maritime Adminis- 
tration, 26 Federal Plaza, New York, N.Y. 10007; Administrative 
Service Office, Maritime Administration, No. 2 Canal Street, New 
Orleans, La. 70130; Regional Office Service, Maritime Administra- 


tion, 450 Golden Gate Avenue, P.O. Box 36073, San Francisco, 


California 94102; Great Lakes Regional Office, Maritime Adminstra- 
tion, Room 576, 666 Euclid Ave., Cleveland, Chio 44114. 


b. For all libraries of the Department. For listing, see Directory of 
Libraries in the United States Department of Commerce, 1972, De- 
partment of Commerce, Washington, D.C.; or American Library 
Directory, biennial, R.R. Bowker Company, New York City. 

c. For employees of CENSUS: Administrative Service Division, 
Bureau of the Census, Federal Building 3, Washington, D.C. 20233, 
and the following Census Regional Offices: 1365 Peachtree Street, 
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N.E., Atlanta, Georgia 30309; 441 Stuart Street, Boston, Massachu- 
setts 02116; 230 South Tryon Street, Charlotte, North Carolina 
28202; 536 South Clark Street, Chicago, Illinois 60605; 1100 Com- 
merce Street, Dallas, Texas 75202; 11011 West Sixth Avenue (P.O. 
Box 25207). Denver, Colorado 80225; 234 State Street, Detroit, 
Michigan 48226; One Gateway Center, 4th and State Streets, Kansas 
City, Kansas 66101; 1100 Wilshire Boulevard, Los Angeles, Califor- 
nia 90024; 26 Federal Plaza, New York City, New York 10007; 600 
Arch Street, Philadelphia, Pennsylvania 19106; and 1700 Westlake 
Avenue, Seattle, Washington 98109. 

d. For employees of NBS: Security Office, National Bureau of 
Standards, Administration Building, Gaithersburg, Maryland (P.O. 
Washington, D.C. 20234); Instrument Shops Division, Shops Build- 
ing, NBS, Gaithersburg, Maryland (P.O. Washington, D.C. 20234); 
and Security Office, Radio Building, NBS, Boulder, Colorado 80302. 

e. For employees of PAT-TM: Office of General Service, U.S. 
Patent and Trademark Office, Washington, D.C. 20231. 

f. For NTIA: Office of Administration, National Telecommunica- 
tions and Information Administration, 1325 G Street, N.W., Washing- 
ton, D.C. 20005. 


Categories of individuals covered by the system: Employees, general 
public, institutions, and anyone who charges out or signs for books 
or other materials. 


Categories of records in the system: Name; telephone number; title 
of book; identification of property or equipment; home and business 
address; employee I.D. number; position; job title; grade; organiza- 
tion; explanations for items not accounted for, correspondence; clear- 
ances; and, key number. 


Authority for maintenance of the system: 5 U.S.C. 301; 44 U.S.C. 
3101; 40 U.S.C. 481-92; 15 U.S.C. 1518. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
of Prefatory Statement. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper copy in file folders and trays. 
Retrievability: Filed alphabetically by name. 


Safeguards: Records are located in lockable metal files cabinets, or 
lockable desks, or in metal file cabinets in secured rooms or secured 
premises with access limited to those whose official duties require 
access. 


Retention and disposal: Retained until property is accounted for, 
then disposed of in accordance with unit’s Record Control Schedule. 


System manager(s) and address: For records at location a.: Chief, 
Supply Management Division, Maritime Administration, Washington, 
D.C. 20230; Administrative Service Officer, U.S. Merchant Marine 
Academy, Kings Point, N.Y. 11024; Administrative Service Officer, 
. Maritime Administration, 26 Federal Plaza, New York, N.Y., 10007; 
Administrative Service Officer, Maritime Administration, No. 2 
Canal Street, New Orleans, La. 70130; Property Accountability Offi- 
cer, Regional Office Service, Maritime Administration, 450 Golden 
Gate Avenue, P.O. Box 36073, San Francisco, California 94102; Re- 
gional Director, Great Lakes Regional Office, Maritime Administra- 
tion, 666 Euclid Ave., Cleveland, Ohio 44114. 


For records at location b.: the head of the respective library. 

For records at location c.: Associate Director for Administration, 
Bureau of the Census, Federal Building 3, Washington, D.C. 20233, 
and the Director of the particular Regional Office listed above. 

For records at location d.: Security Officer, National Bureau of 
Standards, Administration Building, Gaithersburg, Maryland (P.O. 
Washington, D.C. 20234). 

For records at location e.: Director, Office of General Service, 
U.S. Patent and Trademark Office, Washington, D.C. 20231. 

For records at location f: Director of Administration, National 
Telecommunications and Information Administration, U.S. Depart- 
ment of Commerce, Washington, D.C. 20504 


Notification procedure: For records at heenahion a.: information may 
be obtained from: Secretary, Maritime Administration, U.S. Depart- 
ment of Commerce, Washington, D.C. 20230. 


For records at location b.: Address communication to the library’s 


parent organization (e.g., National Bureau of Standards) Attention: 
Privacy Officer, or use the Privacy Officer’s Official position title 


and address as listed in Appendix B to the Department’s rules which . 


appear in 15 CFR Part 4b. 

For records at location c., information may be obtained from: 
Associate Director for Administration, Bureau of the Census, Federal 
Building 3, Washington, D.C. 20233. 
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For records at location d., information may be obtained from: 
Director of Administrative and Information Systems, National 
Bureau of Standards, Gaithersburg, Maryland (P.O. Washington, 
D.C. 20234). 

For records at location e., information may be obtained from: 
Assistant Commissioner for Administration, U.S. Patent and Trade- 
mark Office, U.S. Department of Commerce, Washington, D.C. 
202331. For records at location f., Information may be obtained from: 
Privacy Officer, National Telecommunications and Information Ad- 
ministration, U.S. Department of Commerce, Washington, D.C. 
20504. 

Requester should provide name and address pursuant to the inqui- 
ry provisions of the Department’s Rules which appear in 15 CFR 
Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the Notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: Subject individual, those authorized by 
the individual to furnish information, book cards, and supply person 
providing the equipment. 


COMMERCE/DEPT-17. 
System name: Records of Cash Receipt-—COMMERCE/DEPT-17. 


System location: a. For Departmental offices, BEA, ITA, NFPCA, 
OMBE, USTS, Offices of Federal Chairman, RAPCs, and ARC: 
Office of Controller, Finance Operations Division-(Receipts and Dis- 
tribution Section), OS, U.S. Department of Commerce, 14th and 
Constitution Ave., N.W., Washington, D.C. 20230 and Office of 
Automatic Data Processing Management, (ADP Analysis and Pro- 
gramming Division), use same address. 

b. For MARAD: Division of Accounts, Maritime Administration, 
14th and Constitution Ave., N.W., U.S. Department of Commerce, 
Washington, D.C. 20230. 

c. FOR NTIS: Accounting Control Division, National Technical 
<7 geo Service, Room 1303, Sills Building, Springfield, Virginia 

:. 

d. For PAT-TM: Office of Finance, U.S. Patent and Trademark 
Office, 2021 Jefferson Davis Highway, Arlington, Virginia 22202. 

e. For Census: Finance Division, Bureau of the Census, Federal 
Building 3, Washington, D.C. 20233. 

f. For NTIA: Office of Administration, National Telecommunica- 
tions and Information Administration, 1325 G Street, N.W., Washing- 
ton, D.C. 20005 

g. For EDA: Accounting Division, Economic Development Ad- 
ministration, Washington, D.C. 20230. 


Categories of individuals covered by the system: Individuals paying 
for goods or services, reimbursing overpayments, or otherwise deli- 
vering cash to the Department. 

Categories of records in the system: Individual’s name, the goods or 
service purchased, amount, date, check number, division or office, 
bank deposit, treasury deposit number. 

Authority for maintenance of the system: 31 U.S.C. 66(a). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
of the Prefatory Statement. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Manual and machine-readable. 

Retrievability: Name and/or account or case number. 

Safeguards: Records are located in lockable metal file cabinets or in 
secured rooms or secured premises with access limited to those 
whose official duties require access. 

Retention and disposal: Permanently maintained. 

System manager(s) and address: For records at location a.: Control- 
ler, U.S. Department of Commerce, Washington, D.C. 20230. 

For records at location b.: Chief, Division of Accounts, Maritime 
Administration, Washinton, D.C. 20230. 

For records at location c.: Chief, Accounting Control Division, 
National Technical Information Service, Room 1303, Sills Building, 
Springfield, Virginia 22161. 

For records at location d.: Director, Office of Finance, U.S. Patent 
and Trademark Office, Washington, D.C. 20231. 

For records at location e.: Associate Director for Administration, 
Bureau of the Census, Federal Building 3, Washington, D.C. 20233. 


+ 


FEDERAL REGISTER, VOL. 43, NO. 185—FRIDAY, SEPTEMBER 22, 1978 





NOTICES 


For records at location f.: Director of Administration, National 
Telecommunications and Information Administration, 1325 G Street, 
N.W., Washington, D.C. 20005. 

For records at location g.: Chief, Accounting Division, Economic 
Development Administration, Washington, D.C. 20230. 


Notification procedure: For BEA records at location a., information 
may be obtained from: Chief Planning and Evaluation Officer, BEA, 
Tower Building, 1401 K Street, N.W., Washington, D.C. 20230; 


For ITA records at location a., information may be obtained from: 
Director, Office of Management and Systems, ITA, U.S. Department 
of Commerce, Washington, D.C. 20230; 

For NFPCA records at location a., information may be obtained 
from: Administrative Officer, NFPCA, Washington, D.C. 20230; 

For OMBE records at location a., information may be obtained 
from: Privacy Officer, Office of Chief Counsel, OMBE, U.S. Depart- 
ment of Commerce, Washington, D.C. 20230; 

For USTS records at location a. information may be obtained 
from: Director, Office of Administration, USTS, U.S. Department of 
Commerce, Washington, D.C. 20230; and 

For all other records at location a., information may be obtained 
from: Director, Office of Organization and Management Systems, 
U.S. Department of Commerce, Washington, D.C. 20230. 

For records at location b., information may be obtained from: 
Secretary, Maritime Administration, Washington, D.C. 20230; 

For records at location c., information may be obtained from: 
Assistant Director, Administration, National Technical Information 
Service, Room 1006, Sills Building, Springfield, Virginia 22161. 

For records at location d., information may be obtained from: 
Assistant Commissioner for Administration, U.S. Patent and Trade- 
mark Office, Washington, D.C. 20231. 

For records at location e., information may be obtained from: 
Assistant Director for Administration, Bureau of the Census, Federal 
Building 3, Washington, D.C. 20233. 

For records at location f., information may be obtained from: 
Privacy Officer, National Telecommunications and Information Ad- 
ministration, U.S. Department of Commerce, Washington, D.C. 
20504. 

For records at location g., information may be obtained from: 
Director, Office of Public Affairs, EDA, U.S. Department of Com- 
merce, Washington, D.C. 20230. 

Requester should provide name, address, date of receipt, and check 
number or case number pursuant to the inquiry provisions of the 
Department’s Rules which appear in 15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the Notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: Subject individual and those authorized 
by the individual to furnish information. 


COMMERCE/DEPT.-18. 


System name: Employees Personnel Files Not Covered By U.S. Civil 
Service Commission—COMMERCE/DEPT-18. : 


System location: a. For employees of Departmental Offices, Offices 
of Federal Cochairmen, RAPCs, ARC, BEA, EDA, NFPCA, NTIA, 
NTIS, OMBE, and USTS: Processing and Servicing Branch, Depart- 
mental Office of Personnel, Room 5014, U.S. Department of Com- 
merce, Washington, D.C. 20230; 


b. For employees of CENSUS: Office of Personnel, Bureau of 
Census, Federal Building 3, Room 3260, Washington, D.C. 20233; 

c. For employees of ITA: Office of Personnel, Industry and Trade 
Administration, Room 3512, U.S. Department of Commerce, Wash- 
ington, D.C. 20230; 

d. For employees of MARAD: Office of Personnel, Room 1091, 
U.S. Department of Commerce, Washington, D.C. 20230; 

e. For employees of NBS: Office of Personnel, National Bureau of 
Standards, Administration Building, Room A123, Gaithersburg, 
Maryland 20760; and National Academy of Sciences, 2100 Pennsyl- 
vania Avenue, N.W., Room JH606, Washington, D.C. 20037; 

f. For employees of NOAA: Personnel Division, National Oceanic 
and Atmospheric Administration, Rockville, Maryland 20852; and 

g. For employees of PAT-TM: Office of Personnel, U.S. Patent 
and Trademark Office, U.S. Department of Commerce, Room 9C06, 
Crystal Plaza 2, Arlington, Virginia 22202. 

Categories of individuals covered by the system: Current and former 
employees. 


Categories of records in the system: All personnel records in the 
Department which are subject to the Privacy Act but are not cov- 
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ered in the notices of systems of records published by the U.S. Civil 
Service Commission. The records of this system may include, but are 
not limited to: Employee Development; Incentive Awards; Interna- 
tional Women’s Year; Medical; Career Management Program; Ship 
Personnel; Employee Overseas Assignment, and Relations; Minority 
Group Statistics; Personnel Uniform ADP System; Experts and Con- 
sultants Quarterly Review; Re-Employment Priority; Repromotion 
Priority; Merit Promotion Programs; Within-Grade Denials (Recon- 
sideration File); and, Employee Information System. 


Authority for maintenance of the system: 5 U.S.C. 301; 44 U.S.C. 
3101; and Federal Personnel Manual and related directives of the 
U.S. Civil Service Commission. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information concerning 
current or former employees may be disclosed to a private organiza- 
tion or individual as necessary to obtain information in connection 
with a decision concerning the assignment, hiring, or retention of an 
individual, the issuance of a security clearance, the letting of a 
contract, or the issuance of a license, grant or other benefit. See 
routine uses paragraphs in the Prefatory Statement and routine uses 
porenet of U.S. Civil Service Commission notices of systems of 
records. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Manual and machine-readable. 
Retrievability: Filed by name and/or social security number. 


Safeguards: Records are located in lockable metal file cabinets or in 
metal file cabinets in secured rooms or secured premises with access 
limited to those whose official duties require access. 


Retention and disposal: Retained according to Unit’s Records Con- 
trol Schedule. 


System manager(s) and address: For records at location a.: Chief, 
Processing and Servicing Branch, Office of Personnel, Room 5014, 
U.S. Department of Commerce, Washington, D.C. 20230; 


For records at location b.: Chief of Personnel, Bureau of the 
Census, Federal Building 3, Room 3260, Washington, D.C. 20233; 

For records at location c.: Director of Personnel, Industry and 
Trade Administration, U.S. Department of Commerce, Room 3512, 
Washington, D.C. 20230; 

For records at location d.: Director, Office of MARAD Personnel, 
Room 1091, U.S. Department of Commerce, Washington, D.C. 
20230; 

For records at location e.: Chief of Personnel, National Bureau of 
Standards, Administration Building, Room Ai23, Gaithersburg, 
Maryland 20760; 

For records at location f.: Chief, Personnel Division, National 
Oceanic and Atmospheric Administration, NBOC2, Rockville, Mary- 
land 20852; and 

For records at location g.: Personnel Officer, U.S. Patent and 
Trademark Office, U.S. Department of Commerce, Room 9C06, 
Crystal Plaza 2, Arlington, Virginia 22202. 


Notification procedure: For BEA records at location a., information 
may be obtained from: Chief Planning and Evaluation Officer, BEA, 
Tower Building, 1401 K Street, N.W., Washington, D.C. 20230; 


For EDA records at location a., information may be. obtained 
from: Director, Office of Public Affairs, EDA, U.S. Department of 
Commerce, Washington, D.C. 20230; 

For NFPCA records at location a., information may be obtained 
from: Administrative Officer, NFPCA, 2400 M Street, N.W., Wash- 
ington, D.C. 20230; : 

For NTIA records at location a., information may be obtained 
from: Privacy Officer, NTIA, U.S. Department of Commerce, Wash- 
ington, D.C. 20504; 

For NTIS records at location a., information may be obtained 
from: Deputy Director, NTIS, U.S. Department of Commerce, 
Washington, D.C. 20230; 

For OMBE records at location a., information may be obtained 
from: Privacy Officer, Office of Chief Counsel, OMBE, U. S. De- 
partment of Commerce, Washington, D.C. 20230; 

For USTS records at location a., information may be obtained 
from: Director, Office of Administration, USTS, U.S. Department of 
Commerce, Washington, D.C. 20230. 

For all other records at location a., information may be obtained 
from: Director, Office of Organization and Management Systems, 
U.S. Department of Commerce, Washington, D.C. 20230. 

For records at location b., information may be obtained from: 
Associate Director for Administration, Bureau of the Census, Federal 
Building 3, Washington, D.C. 20233; 
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For records at location c., information may be obtained from: 
Director, Office of Management and Systems, Industry and Trade 
Administration, Washington, D.C. 20230; 

For records at location d., information may be obtained from: 
Secretary, Maritime Administration, Washington, D.C. 20230; 

For records at location e., information may be obtained from: 
Director of Administrative and Information Systems, National 
Bureau of Standards, Gaithersburg, Maryland (P.O. Washington, 
D.C. 20234); 

For records at location f., information may be obtained from: 
Assistant Administrator for Administration, National Oceanic and 
Atmospheric Administration, 6010 Executive Boulevard, Rockville, 
Maryland 20852; and 

For records at location g., information may be obtained from: 
Assistant Commissioner for Administration, U.S. Patent and Trade- 
mark Office, Washington, D.C. 20231. 

Requester should provide name, social security number, and time 
or organization unit of employment pursuant to the inquiry provi- 
sions of the Department’s rules which appear in 15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the Notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: Subject individual and those authorized 
by the individual to furnish information; others involved in references 
of the individual; physicians; employee’s supervisor; and, sources in 
the U.S. Civil Service Commission notices. 


COMMERCE/DEPT-19 
System name: Department Mailing Listss—COMMERCE/DEPT-19. 


System location: a. Bureau of the Census, Federal Building 3, 
Washington, D.C. 20233 

b. National Fire Prevention and Control Administration, Washing- 
ton, D.C. 20230. 

c. Office of Minority Business Enterprise, U.S. Department of 
Commerce, Washington, D.C. 20230. 

d. Office of General Service, U.S. Patent and Trademark Office, 
2021 Jefferson Davis Highway, Arlington, Virginia 22202. 


Categories of individuals covered by the system: At location a.: 1. 
Persons employed in the Suitland Federal Center who have voluntar- 
ily submitted an application to be included in the carpool locator 
system and be listed as a possible carpool member, and 2. Subscribers 
to Bureau of the Census publications. 

At location b.: All regular publication recipients, all individuals 
who have requested that they be placed on a mailing list or requested 
information about NFPCA, and individuals attending NFPCA-spon- 
sored conferences. 

At location c.: Subscribers to OMBE publications and/or represen- 
tatives of the media who receive OMBE material at their home 
addresses. 

At location d.: Former employees of the Patent and Trademark 
Office who have requested that their names be included on a news- 
letter mailing list. 


Categories of records in the system: At location a.: 1. Carpool 
records include name, address, work week, hours of work, work 
location, work phone number, willingness to join in a carpool, will- 
ingness to participate as a driver or rider in a carpool, zip code. 2. 
Subscriber lists include name and home address. 

, At location b.: Name, title, affiliation, address and telephone 
number. 

At location c.: Name and home address. 

At location d.: Name and home address. 

Avthority fer maintenance of the system: 5 U.S.C. 301; 15 U.S.C. 
1512, 2205, 2208, and 44 U.S.C. 3101. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: For all locations, see 
general routine uses of Prefatory Statement. 

For records at location a.: Carpool records are disseminated to 
Other persons working at the Suitland Federal Center who have 
voluntarily listed themselves to form carpools; home address is sup- 
pressed. 

For records at location b. Information is provided Federal, state, 
local or international agencies in response to a written request indi- 
cating a likelihood that individuals on the mailing list would benefit 
by or be interested in material to be sent by the requesting agency. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


NOTICES 


Storage: Paper copy in file folders, computer tape, mailing labels. 


Retrievability: aan by name, and for records at location 
a., by zip code. 


Safeguards: Records are located in locked cabinets or in secured 
rooms or premises. with access limited to those whose official duties 
require access. 


Retention and disposal: Records are retained in accordance with 
each unit’s Records Control Schedule. 


System manager(s) and address: For records at location a.: Asso- 
ciate Director for Administration, Bureau of the Census, Federal 
Building 3, Washington, D.C. 20233. 

For records at location b.: Associate Administrator, National Fire 
Data Center, NFPCA, U.S. Department of Commerce, P. O. Box 
19518, Washington, D.C. 20036. 

For records at location c.: Chief of Information, Office of Public 
Affairs, OMBE, Washington, D.C. 20230. 

For records at location d.: Director, Office of General Service, 
U.S. Patent and Trademark Office, Washington, D.C. 20231. 


Notification procedure: For records at location a.: Information may 
be obtained from: Associate Director for Administration, Federal 
Building 3, Bureau of the Census, Washington, D.C. 20233. 

For records at location b.: Information may be obtained from: 
Administrative Officer, NFPCA, Washington, D. C. 20230. 

For records at location c.: Privacy Officer, Office of Chief Coun- 
sel, Cffice of Minority Business Enterprise, U.S. Department of Com- 
merce, Washington, D.C. 20230. 

For records at location d.: Information may be obtained from: 
Assistant Commissioner for Administration, U. S. Patent and Trade- 
mark Office, Washington, D.C. 20231. 


Record access procedures: Requests from individuals should be ad- 
dressed to: Same address of the desired location as stated in the 
Notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address 
for desired location. 


Record source categories: Subject individual. 
COMMERCE/DEPT-20 
System name: Biographical Filese—COMMERCE/DEPT-20. 


System location: a. For Secretarial Officers, senior-level officials, 
and employees of the Office of the Secretary: Office of Communica- 
tions, U.S. Department of Commerce, Washington, D.C. 20230. 

b. For Secretarial Officers and senior-level officials included in 
Biographical Resumes of Key Officials: Offices of the Director of 
Personnel, Executive Secretariat, and Assistant Secretary for Admin- 
istration; all Office of the Secretary, U.S. Department of Commerce, 
Washington, D.C. 20230. 

c. For employees of CENSUS: Public Information Office, Federal 
Building 03, Bureau of the Census, Washington, D.C. 26230. 

d. For employees of ITA: Office of Public Affairs, Industry and 
Trade Administration, U.S. Department of Commerce, Washington, 
D.C. 20230. 

e. For employees of EDA: Office of Public Affairs, Economic 
Development Administration, U.S. Department of Commerce, Wash- 
ington, D.C. 20230. 

f. For members of the National Public Advisory Committee on 
Regional Economic Development: Office of Economic Research, 
Economic Development Administration, U.S. Department of Com- 
merce, Washington, D.C. 20230. 

g. For employees of MARAD: Office of Public Affairs, Maritime 
Administration, U.S’ Department of Commerce, Washington, D.C. 
20230 

h. For members of the Advisory Board to the U.S. Merchant 
Marine Academy: Office of Assistant Secretary for Maritime Affairs, 
U.S. Department of Commerce, Washington, D.C. 20230 

i. For employees of NBS: Public Information Division, Administra- 
tion Building, National Bureau of Standards, Gaithersburg, Maryland 
(P.O. Washingtion, D.C. 20234). 

j. For employees of NBS’ Boulder Laboratories: Program Informa- 
tion Office, National Bureau of Standards, Radio Building, Boulder, 
Colorado 80302. 

k. For employees of NFPCA: Office of Information Services, Na- 
tional Fire Prevention and Control Administration, U.S. Department 
of Commerce, Washington, D.C. 20230. 

1. For members of the National Advisory Committee on Oceans 
and Atmosphere: National Advisory Committee on Oceans and At- 
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mosphere, U.S. Department of Commerce Building, Room 5225, 
Washington, D.C. 20230. 

m. For employees of NOAA and Commissioners of International 
Fishery Commissions: NOAA headquarters locations: Office of 
Public Affairs, National Oceanic and Atmospheric Administration, 
6010 Executive Boulevard, Rockville, Maryland 20852, and/or Office 
of the Executive Officer, NOAA, U.S. Department of Commerce, 
Washington, D.C. 20230; and/or NOAA field installations, the princi- 
pal addresses of which are: 

NOAA’s National Ocean Survey, 6001 Executive Boulevard, 
Rockville, Maryland 20850. 

NOAA’s National Weather Service, 8060 13th Street, 
Spring, Maryland 20910. 

NOAA’s Sea Grant-Coastal Zone Management, 2001 Wisconsin 
Avenue, N.W., Washington, D.C. 20235. 

NOAA’s Environmental Research Laboratories, 3100 Marine 
Street, RB3, Boulder, Colorado 80302, and Environmental Research 
Laboratories at 9 locations in the United States. 

NOAA’s National Marine Fisheries Service, 3300 Whitehaven 
Street, Washington, D.C. 20235. 

A complete list of all fieid installations is available upon request 
from individual designated in Notification section below. 

n. For employees of OMBE: Public and Congressional Affairs 
Office, Office of Minority Business Enterprise, U.S. Department of 
Commerce, Washington, D.C. 20230. 

o. For employees of PAT-TM: Office of Information Services, 
Patent and Trademark Office, Washington, D.C. 20231. 

p. For employees of the Office of the Assistant Secretary for 
Science and Technology and organizational components reporting to 
the Assistant Secretary; for members of the Commerce Technical 
Advisory Board and its subcommittees; and for participants in the 
Commerce Science and Technology Fellowship Program: Office of 
the Assistant Secretary for Science and Technology, U.S. Depart- 
ment of Commerce, Washington, D.C. 20230. 

q. For employees of NTIA’s Institute for Telecommunication Sci- 
ences: Institute for Telecommunication Sciences, NTIA, Boulder, 
Colorado 80302. For other NTIA employees: Office of the Director 
of Congressional and Public Affairs, NTIA, 1800 G Street, N.W., 
Washington, D.C. 20504. 

r. For Federal Cochairmen of Regional Action Planning Coimmis- 
sions: Office of Regional Economic Coordination, Office of the Sec- 
retary, U.S. ment of Commerce, Washington, D.C. 20230. 

The information in this system may be duplicated in other Privacy 
Act systems of the Commerce Department, in the systems maintained 
by the Civil Service Commission, or in the immediate office of the 
individual to whom the biographical record pertains. For assistance 
in this regard, contact the Director, Office of Organization and 
ag og Systems, U.S. Department of Commerce, Washington, 

.C. 20230. 


Categories of individuals covered by the system: Present and former 
Department personnel, members of advisory committees, commis- 
sioners of International Fisheries Commissions, and Federal Cochair- 
men of Regional Action Planning Commissions. 


Categories of records in the system: Biographical information which 
typically includes date and place of birth; education; military service; 
present position; employment history; field of research; publications; 
inventions and patents; awards and honors;-memberships and aiffili- 
ations; present and past residences; telephone number; names, ages, 
and addresses of family members; hobbies and outside interests; and 
photograph of individual. 

Authority for maintenance of the system: 5 U.S.C. 301, 15 U.S.C. 
1512, 44 U.S.C. 3101 and Reorganization Plan No. 5 of 1950. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Distributed to the press, 
other government agencies, and the general public for use in connec- 
tion with written articles, oral interviews, speaking engagements, 
retirement and obituary notices, and other purposes of public infor- 
mation. Also, general routine uses of Prefatory Statement appiy. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders or notebooks. 

Retrievability: By name alphabetically or by position or work unit. 

Safeguards: Records are located in locked metal file cabinets or 
locked rooms during non-business hours. 

Retention and disposal: Records retention and disposal is in accord 
with each operating unit’s Records Control Schedule. 


System manager(s) and address: For records at location a.: Informa- 
tion Assistant, Office of Communications. 


Silver 
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For records at location b.: Director of Personnel, U.S. Department 
of Commerce. 

For records at location c.: Director, Bureau of the Census. 

For records at location d.: Director of Public Affairs, Industry and 
Trade Administration. 

For records at location e.: Director, Office of Public Affairs, 
Economic Development Administration. 

For records at location f.: Director, Office of Economic Research, 
Economic Development Administration. 

For records at location g.: Public Affairs Officer, Maritime Admin- 
istration. 

For records at location h.: Special Assistant to the Assistant Secre- 
tary for Maritime Affairs, U.S. Department of Commerce. 

For records at location i: Chief, Public Information Division, 
National Bureau of Standards. 

For records at location j.: Chief, Program Information Office, 
National Bureau of Standards. 

For records at location k.: Director of Information Services, Na- 
tional Fire Prevention and Control Administration. 

For records at location 1.: Executive Director, National Advisory 
Committee on Oceans and Atmosphere. 

For records at location m:.: Director of Office of Public Affairs, 
National Oceanic and Atmospheric Administration. 

For records at location n.: Information Officer, Office of Minority 
Business Enterprise. 

For records at location o.: Director, Office of Information Ser- 
vices, Patent and Trademark Office. 

For records at location p.: Program Officer, Office of the Assistant 
Secretary for Science and Technology, U.S. Department of Com- 
merce. 

For records at location q.: Director of Congressional and Public 
Affairs, National Telecommunications and Information Administra- 
tion. 

For records at location r.: Records Manager, Office of Regional 
Economic Coordination, U.S. Department of Commerce. 

For each system manager, use same address as shown in applicable 
System Location section above. 


Notification procedure: For records at locations a., b., 1, r., and for 
Office of the Secretary records at location p.: Information may be 
obtained from: Director, Office of Organization and Management 
Systems, U.S. Department of Commerce, Washington, D.C. 20230. 


For records at the locations listed below, information may be 
obtained from the individual designated. Use same address for each 
as shown in appropriate System Location section above. 

c.: Associate Director for Administration, Bureau of the Census. 

d.: Director, Office of Management and Systems, Industry and 
Trade Administration. 

e. and f.: Director, Office of Public Affairs, Economic Develop- 
ment Administration. 

g. and h.: Secretary of the Maritime Administration. 

i. and j., and NBS records at location p.: Director of Administra- 
tive and Information Systems, National Bureau of Standards. 

k.: Administrative Officer, National Fire Prevention and Control 
Administration. 

m.: Assistant Administrator for Administration, National Oceanic 
and Atmospheric Administration. 

n.: Privacy Officer, Office of Chief Counsel, Office of Minority 
Business Enterprise. 

o. and PAT-TM records at location p.: Assistant Commissioner for 
Administration, Patent and Trademark Office. 

q.: Privacy Officer, National Telecommunications and Information 
Administration. 

For NTIS records at location p.: Assistant Director for Adminis- 
tration, National Technical Information Service, Sills Building, 
Springfield, Virginia 22161. 

EEA records are included in locations a and b above. 

Record access procedures: Requests from individuals should be ad- 
dressed to: same address of the desired location as staied in the 
Notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address 
for desired location. 


Record source categories: All locations, subject individuals. Also, 
for records at locations b. and g., the individual’s Official Personnel 
File; for records at location m., supervisors of subject individuals; for 
records at locations l., and m., personnel offices; and for records at 
locations i., j., and p., other sources such as news releases. articles 
and publications relating to the subject individual. 
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COMMERCE/DEPT.-21. 


System name: Freedom of I->f-rmation and Privacy Request Rec- 
ords—COMMERCE/DEPT-21. 


System location: a. For PA request records of BEA: Office of the 
Director, Bureau of Economic Analysis, 1401 K Street, N.W., Wash- 
ington, D.C. 20230. 


b. For FOIA request records of CENSUS: Freedom of Informa- 
tion Request Control Desk, Bureau of the Census, Federal Building 3, 
Suitland, Md. 20233. 

c. For FOIA and PA request records of ITA: Office of Manage- 
ment and Systems, ITA, U.S. Department of Commerce, Washing- 
ton, D.C. 20230. 

d. For PA request records of MARAD: Office of the Secretary of 
the Maritime Administration, and offices of MARAD Privacy Act 
system managers, U.S. Department of Commerce, Washington, D.C. 
20230. A complete address list of system managers is available upon 
request. 

e. For FOIA and PA request records of NFPCA: Freedom of 
Information Request Contro] Desk and Administrative Office, respec- 
tively, National Fire Prevention and Control Administration, 2400 M 
Street, N.W., Washington, D.C. 20037. 

f. For FOIA request records of NOAA: Freedom of Information 
Request Control Desk, National Oceanic and Atmospheric Adminis- 
tration, WSC 05, Rockville, Md. 20852. 

g. For FOIA request records of NTIA: Freedom of Information 
Request Control Desk, National Telecommunications and Informa- 
tion Administration, 1800 G Street, N.W., Washington, D.C. 20504. 

h. For PA request records of the Office of the Secretary: Office of 
Organization and Management Systems, U.S. Department of Com- 
merce, Washington, D.C. 20230. 


Categories of individuals covered by the system: Individuals who 
have requested records under the Freedom of Information and/or 
Privacy Acts contained in files maintained by the organizational units 
shown in the System Location paragraph above. 


Categories of records in the system: Incoming requests; correspon- 
dence developed during processing of requests; initial and final deter- 
mination letters; records summarizing pertinent facts about requests 
and action taken; copy or description of records released; description 
= records denied (copies of records denied are not kept with these 
lies). 

Authority for maintenance of the system: 5 U.S.C. 301, 5 U.S.C. 
552, 5 U.S.C. 552a and 44 U.S.C. 3101. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Used by Department 
management and legal personnel to assure that each request receives 
an appropriate reply and to compile data for the required annual 
reporis on activities under the Acts. General routine uses of the 
Prefatory Statement also apply. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: At all locations: Paper records in file folders or loose-leaf 
binders. 


Retrievability: At location c.: by control number assigned to each 
request based on date of receipt. 


At all other locations: Alphabetically by name of requester. 
Safeguards: At all locations: Records are stored in file cabinets in 


secured premises with access limited to those whose official duties . 


require access. 


Retention and disposal: Records are disposed of in accordance with 
the appropriate records disposition authorization approved by the 
Archivist of the United States. 

System manager(s) and address: For records at location a.: Chief 
Planning and Evaluation Officer, BEA. 

For records at location b.: Associate Director for Administration 
and Field Operations, Bureau of the Census. 

Ong FOIA records at location c.: Freedom of Information Officer, 

A. 

For PA records at location c.: Director, Office of Management 
and Systems, ITA. 

For records at location d.: Secretary of the Maritime Administra- 
tion. 

For FOIA records at location e.: Chief Counsel, NFPCA. 

For PA records at location e.: Adminstrative Officer, NFPCA. 

For records at location f.: Assistant Administrator for Administra- 
tion, NOAA. 

For records at location g.: Director of Congressional and Public 
Affairs, NTIA. 


NOTICES 


For records at location h.: Director, Office of Organization and 
Management Systems, U.S. Department of Commerce. 

For each system manager, use the same address as shown for that 
unit in the System Location section above. 


Notification procedure: For records at locations a., b., d., f., and h.: 
Same individual and address for each as shown in System Manager 
section above. 

For records at locations c. and e.: Same individual and address for 
each as shown for Privacy Act records in System Manager section 
above. 

For records at location g.: Privacy Officer, NTIA, same address as 
shown in System Manager section above. 

Requestor should provide name and address pursuant to the inqui- 
ry provisions of the Department's rules which appear in 15 CFR Part 
4b. ’ 

Record access procedures: Requests from individuals should be ad- 
dressed to same address as stated in the Notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations. by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: The individual making the request, and 
records derived from the processing of Freedom of Information and 
Privacy Act requests. 


COMMERCE/ITA-1, 


System name: Individuals Identified in Export Administration Com- 
pliance Proceedings or Investigationsx—COMMERCE/ITA-1. 


System location: a. Office of Export Administration, ITA, 14th 
Street and Constitution Ave. NW., U.S. Department of Commerce, 
Washington, D.C. 20230. b. Appeals Board for the Department, US. 
Department of Commerce, Washington, D.C. 20230. 


Categories of individuals covered by the system: Individuals identi- 
fied in an export administration compliance proceeding or investiga- 
tion. Individuals alleged to have violated the Export Administration 
regulations; established violators of the regulations; certain other 
individuals identified by the FBI or other investigating agency or 
individual in the investigative process such as those involved in 
organized crime; and individuals who have received warning letters. ~ 


Categories of records in the system: Reports from F.B.1., other law 
enforcement or investigative agencies, investigators, or informants; 
investigative and intelligence data; documented violations; warning 
letters. Includes any information on alleged or proven violators of 
the Export Administration Act. 


Authority for maintenance of the system: Export Administration 
Act of 1969 (50 U.S.C. App. 2401 et seq.), as amended. 5 U.S.C. 301, 
28 U.S.C. 533-535, 44 U.S.C. 3101, and E.O. 10450. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
of the Prefatory Statement. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storsge: Maintained in paper form. 

Retrievability: Information filed by case or subject file. All names 
are cross-referenced by name card file. 


Safeguards: Records are located in lockable metal file cabinets or in 
metal file cabinets in secured rooms or secured premises with access 
limited to those whose official duties require access. 

Retention and disposal: Retained for a reasonable period of time. 
Disposition is recorded. 


System manager(s) and address: Director, Compliance Division, 
Office of Export Administration, ITA, U.S. Department of Com- 
merce, Washington, D.C. 20230. 


Notification procedure: Information. may be obtained from: Direc- 
tor, Office of Management and Systems, ITA, U.S. Department of 
Commerce, Washington, D.C. 20230. Requester should provide 
name, address, and case or subject, if known, pursuant to the inquiry 
i of the Department’s rules which appear in 15 CFR Part 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 
Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 
Record source categories: Individual exporters, those authorized by 
the individual to furnish information, trade sources, investigative 
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agencies, intelligence or investigative personnel of the Office of 
Export Administration, and informants. 


Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a(j)(2), all information about an individual in the record 
which meets the criteria stated in 5 U.S.C. 552a(j)(2) are exempted 
from the notice, access and contest requirements of the agency regu- 
lations and from all parts of 5 U.S.C. 552a except subsections 
(b),(c)(1) and (2), (€)(4){A) through (F), (€)(6), (7), (9), (10), and (11), 
and (i), and pursuant to 5 U.S.C. 552a(k)(1) and (k)(2) on condition 
that the 5 U.S.C. 552a(j)(2) exemption is held to be invalid, all 
investigatory material in the record which meets the criteria stated in 
5 U.S.C. 552a (k)(1) and (k)(2) are exempted from the notice, access, 
and contest requirements (under 5 U.S.C. 552a(c)(3), (d), (e){1), 
(e)(4)(G), (H), and (1), and (f)) of the agency regulations because of 
the necessity to exempt this information and material in order to 
accomplish this law enforcement function of the agency, to prevent 
subjects of investigation from frustrating the investigatory process, to 
prevent the disclosure of investigative techniques, to fulfill commit- 
ments made to protect the confidentiality of sources, to maintain 
access to sources of information, and to avoid endangering these 
sources and law enforcement personnel. Section 7(c) of the Export 
Administration Act of 1969, as amended, also protects this informa- 
tion and material from disclosure. 


COMMERCE/ITA-2, 
System name: Individuals Involved in Export Transactions—COM- 
MERCE/ITA-2. 

System location: Office of Export Administration, ITA, U.S. De- 
partment of Commerce, 14th St. and Constitution Ave., NW., Wash- 
ington, D.C. 20230. 

Categories of individuals covered by the system: Individuals in- 
volved in export transactions. Information primarily is maintained on 
foreign ee and business officials, but includes U.S. citizens 
involved with or working for firms abroad. 


Categories of records in the system: Reports and cables from U.S. 
foreign service posts and reports from investigative agencies. 

Authority for maintenance of the system: 50 U.S.C. App. 2401 et 
seq. (Export Administration Act of 1969 as amended). 5 U.S.C 301, 
28 U.S.C. 533-535, 44 U.S.C. 3101, and E.O. 10450. 


Routine uses of records maintained in the system, inclading catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
of the Prefatory Statement. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper records in file folders. ; 

Retrievability: Filed alphabetically by individual’s name. 


Safeguards: Barlocked metal cabinefs with combination. Some ma- 
terial is maintained in safes. 


Retention and disposal: Disposed of after 5 years. 
System manager(s) and address: Director, Compliance Division, 


Office of Export Administration ITA, U.S. Department of Com- 
merce, Washington, D.C. 20230. 


Notification procedure: Information may be obtained from: Direc- 
tor, Oifice of Management and Systems, ITA, U.S. Department of 
Commerce, Washington, D.C. 20230. Requester should provide name 
and date of involvement in export transactions pursuant to the inqui- 
2 provisions of the Department’s rules which appear in 15 CFR Part 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 

Record source categories: U.S. Foreign Service Posts, CLA, Compli- 
ance Division, CEA, Post Office Fraud Section, FBI, and Defense 
Intelligence Agency. 

_ Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a{k)\(2), law enforcement investigatory material is exempt- 
ed from 5 U.S.C. 552a(c)(3), (d), (e)(1), (e(4(G), (HD and (0, and (, 

to the extent the disclosure of such material would reveal the identity 

of a confidential source of information, in order to maintain the 
ability to obtain necessary information and to fulfil! commitments 
made to sources that their identities would be kept confident. 

Pursuant to 5 U.S.C. 552a(k){!), material which is classified is 
exempted from 5 U.S.C. 552a(c)(3), (4), (e)(1), (eX 4G), GH), and @, 
and (f) to prevent disclosures detrimental to national defense or 
foreign policy. 
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COMMERCE/ITA-3. 


System name: Individuals Involved in International Business Trade 
Complaints—COMMERCE/ITA-3. 


System location: Office of Export Development, ITA, U.S. Depart- 
meni of Commerce, 14th St. and Constitution Ave., NW., Washing- 
ton, D.C. 20230. 


Categories of individuals covered by the system: Individuals filing 
trade complaints (business disputes) against foreign firms, or against 
whom foreign firms file complaints through U.S. Embassies. 


Categories of records in the system: Complaint and supporting doc- 
umentation, record of the handling and disposition of the complaint, 
and third party information (bank references, information obtained 
from other parties to the transaction, and commercial contacts of the 
individual). 

Authority for maintenance of the system: 15 U.S.C. 1512. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
of the Prefatory Statement. Also foreign governments obtain infor- 
mation on the disputants in order to check reliability of the firms 
involved, and foreign firms involved in the dispute obtain informa- 
tion. This information is supplied to the foreign governments and 
foreign firms through the Department of State. The Department of 
State also uses information to check the credibility of the foreign 
firms involved in a dispute. Information is released to other executive 
branch agencies, e.g., SBA, USDA, when a party to the dispute falls 
within their area of "jurisdiction in an attempt to solve the dispute. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders. 

Retrievability: Name of American party to the dispute. 
Safeguards: Metal cabinets with bar and combination lock. 
Retention and disposal: Permanent. 


System manager(s) and address: Director, Office of Export Devel- 
opment, ITA, U.S. Department of Commerce, Washington, D.C. 
20230. 


Notification procedure: Information may be obtained from: Direc- 
tor, Office of Management and Systems, ITA, U.S. Department of 
Commerce, Washington, D.C. 20230. Requester should provide name 
of individual and name of American party to the dispute pursuant to 
the inquiry provisions of the Department’s rules which appear in 15 
CFR part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial! determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: Subject individual, those authorized by 
the individual to furnish information, the complainant, banks, com- 
mercial contracts, and other parties to the transaction. 


Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a(k\(1), material which is classified is exempted from 5 
U.S.C. 552a(c)(3), (d), (2)(1), (e)(4)(G), (BH), and (D, and (f). to pre- 
vent disclosures detrimenial to national defense or foreign policy. 


COMMERCE/ITA-4. 


System name: Mission Directors/Seminar Chairmen/Industry Techni- 
cal Representatives—COMMERCE/ITA-4. 


System location: Office of International Marketing, ITA, 14th St. 
and Constitution Ave. NW., U.S. Department of Commerce, Wash- 
ington, D.C. 20230. 


Categories of individuals covered by the system: Individuals who are 
Directors of U.S. Trade Missions, Chairmen of U.S. Government 
Seminar Missions, and Technical Representatives of Catalog Exhibits 
sponsored by the Department. 


Categories of records in the system: Home address, date and piace 
of birth, photographs, brief career history, citizenship, and passport 
numbers. 


Auihcrity for maintenance of the system: Delegation of Authority, 
dated June 25, 1962 from United States Information Agency under 
Section 5 (ce) of Executive Order 11034 of June 25, 1962, as amended 
by Executive Order 11380 of November 8, 1967, insofar as said 
delegation pertains to U.S. participation in trade missions abroad 
under the Mutual Educational and Cultural Exchange Act of 196i, as 
amended (22 U.S.C. 2451 et seq.). 
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Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
of Prefatory Statement. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders. 


Retrievability: By promotion theme of trade mission, location of 
trade mission and individual’s name. 


Safeguards: Records are locked in lockable metal file cabinets or in 
metal file cabinets in secured rooms or premises with access limited 
to those whose official duties require access. 


Retention and disposal: File is retained for three years and then 
destroyed. 


System manager(s) and address: Director, Special Activities Divi- 
sion, Office of International Marketing, ITA, U.S. Department of 
Commerce, Washington, D.C. 20230. 


Notification procedure: Information may be obtained from: Direc- 
tor, Office of Management and Systems, ITA, Room 3100, U.S. 
Department of Commerce, Washington, D.C. 20230. Requester 
should provide name and location of trade mission and individual’s 
name pursuant to the inquiry provisions of the Department’s Rules 
which appear in 15 CFR Part 4b. 

Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 

Record source categories: Subject individual, and individual’s com- 
pany, and those authorized by the individual to furnish information. 


COMMERCE/ITA-5. 


System name: Membership Information: District Export Councils— 
COMMERCE/ITA-S. . 


System location: Office of Export Development, President’s Export 
Council Staff, 14th St. and Constitution Ave. NW., U.S. Department 
of Commerce, Washington, D.C. 20230. 


Categories of individuals covered by the system: Present, former and 
potential members of the District Export Councils. 

Categories of records in the system: Address, date and place of 
birth, Social Security account numbers, brief career history, educa- 
tion, special qualifications for appointment, and record of appoint- 
ment. Miscellaneous material such as photographs, press releases and 
resumes are maintained on some members. 


Authority for maintenance of the system: 15 U.S.C. 1512. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
of Prefatory Statement. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed by name of council or may be filed by name 
of individual. 

Safeguards: Records are located in lockable metal file cabinets or in 
metal cabinets in secured rooms or premises with access limited to 
those whose official duties require access. 

Retention and disposal: Retained for active councils. Retired when 
councils terminate or when individuals leave councils. 

System manager(s) and address: Director, Office of Export Devel- 
— ITA, U.S. Department of Commerce, Washington, D.C. 

Notification procedure: Information may be obtained from: Direc- 
tor, Office of Management and Systems, ITA, Room 3100, U.S. 
Department of Commerce, Washington, D.C. 20230. Requester 
should provide name of individual and council pursuant to the inqui- 
7 provisions of the Department’s Rules which appear in 15 CFR 

art 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 

Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individyal concerned appear in 15 CFR Part 4b. Use above address. 

Record source categories: Subject individual, individual’s company, 
and persons nominating the individual for council membership. 


NOTICES 


COMMERCE/ITA-6, 


System name: National Defense Executive Reserve Personnel Fold- 
ers—COMMERCE/ITA-6. 


System location: Office of Industrial Mobilization, and Office of 
Export Administration, Bureau of Trade Regulation, ITA, 14th and 
Constitution Ave., N.W., U.S. Department of Commerce, Washing- 
ton, D.C. 20230. 


Categories of individuals covered by the system: Individuals from 
the business community selected to assume responsibility for industri- 
al production, construction, and distribution in the event of national 
emergencies. 


Categories of records in the system: Name; home address; photo- 
graph; brief career history; names of close relatives; marital status; 
previous government experience; previous residences; current and 
recent past employment and approximate earnings; citizenship; social 
security number; business and residence telephone numbers; security 
clearance; statement of understanding; request for appointment; ap- 
pointment affidavits; secrecy agreement; sex; date and place of birth; 
military and civil defense obligations; education; and professional and 
other memberships. 

Authority for maintenance of the system: 50 U.S.C. 2153 and E.O. 
11179 of September 22, 1964. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
of Prefatory Statement. Transferring data to the Federal Prepared- 
ness Agency pursuant to E.O. 11179. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper forms, index cards, and magnetic tape. 

Retrievability: Paper cards and index cards are filed alphabetically 
by individual’s name. Data on magnetic tape is retrieved by serial 
number. 

Safeguards: Records are located in lockable metal file cabinets or in 
secured rooms or premises with access limited to those whose official 
duties require access. 

Retention and disposal: Retained until two years after individual’s 
resignation or death and then discarded. 

System manager(s) and address: Director, Office of Industrial Mobi- 
lization, ITA, U.S. Department of Commerce, Washington, D.C.. 
20230. 

Emergency Planning Officer, Office of Export Administration, 
U.S. Department of Commerce, Washington, D.C. 20230. 

Notification procedure: Information may be obtained from: Direc- 
tor, Office of Management and Systems, ITA, Room 3100, U.S. 
Department of Commerce, Washington, D.C. 20230. Requester 
should provide name of individual pursuant to the inquiry provisions 
of the Department’s rules which appear in 15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 

Record source categories: Subject individual and those authorized 
by the individual to furnish information. 


COMMERCE/ITA-7, 


System name: Overseas Assignments for ITA’s Bureau of Field Oper- 
ations—COMMERCE/ITA-7. 


System location: Bureau of Field Operations, Industry and Trade 
epee U.S. Department of Commerce, Washington, D.C. 
10230. 


Categories of individuals covered by the system: Trade Specialists 
employed by ITA’s Bureau of Field Operations (BFO) (District Of- 
fices) who have applied for overseas assignment and BFO trade 
Specialists on overseas assignment. 


Categories of records in the system: Form ITA-716 ‘Overseas As- 
signments Data (BPO Personnel Only)‘ This form contains informa- 
tion on date of birth, U.S. Passport Type and No., position title, 
grade, private business experience, previous U.S. Government over- 
seas assignments, foreign language pfoficiency, etc. 


Authority for maintenance of the system: The delegation of authori- 
ty, dated June 25, 1962, from the United States Information Agency 
under Section-5 (e) of Executive Order 11034 of June 25, 1962, as 
amended by Executive Order 11380 of November 8, 1967, insofar as 
said deiegation pertains to U.S. participation in trade missions abroad 
under the Mutual Educationai and Cultural Exchange Act of 1961, as 
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amended (22 U.S.C. 2451 et seq.); The Foreign Assistance Act of 
1961, as amended (22 U.S.C. 2151 et seq.), and Section 302 of Execu- 
tive Order 10973 of November 3, 1961, issued pursuant thereto, 
relating to drawing the attention of private enterprise to investment 
opportunities abroad. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
of Prefatory Statement. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper record in file folders. ; 

Retrievability: Filed by name or geographic district or region. 

Safeguards: Records are located in lockable metal file cabinets or in 
metal file cabinets in secured rooms or premises with access limited 
to those whose official duties require access. 

Retention and disposal: Indefinitely. 


System manager(s) and address: Deputy Assistant Secretary for 
Field Operations, ITA, U.S. Department of Commerce, Washington, 
D.C. 20230. 

Notification procedure: Information may be obtained from: Direc- 
tor, Office of Management and Systems, ITA, Room 3100, U.S. 
Department of Commerce, Washington, D.C. 20230. Requester 
should provide name of individual and assignment location pursuant 
to the inquiry provisions of the Department’s rules which appear in 
15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 
Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: Subject individual and those authorized 
by the individual to furnish information. 


COMMERCE/ITA-8. 
System name: Foreign Service Officer Evaluations—COMMERCE/ 
ITA-8. 8 


System location: Office of International Marketing, ITA, U.S. De- 
partment of Commerce, 14th & E St. and Constitution Ave., N.W., 
Washington, D.C. 20230. 


Categories of individuals covered by the system: Members of the 
Foreign Service of the United States serving abroad or on detail to 
the Department of Commerce in economic/commercial positions. 


Categories of records in the system: (1) End User and Field Obser- 
vation Reports; (2) memorandums, cables, letters and other docu- 
ments used in the preparation of End User and Field Observation 
Reports, and of Foreign Service Officer Evaluation Reports; and (3) 
other documents relating to officer performance. 


Authority for maintenance of the system: Foreign Service Act of 
1946, as amended; 22 U.S.C. 801 et seq., 986; and 15 U.S.C. 1512. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: A record in this system 
may be disclosed, as a routine use, to the Department of State in 
connection with the evaluation of the performance of Foreign Serv- 
ice Officers. (See also general routine use paragraphs.) 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the. system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by individual FSO’s name. 

Safeguards: Records are located in lockable metal file cabinets in 


premises with access limited to those whose official duties require 
access. 


Retention and disposal: End User Reports and Field Observation 
Reports are transmitted to the Department of State by July 15 of 
each year. Other documents relating to officer ormance are re- 
tained until the retirement, resignation or death of the individual and 
then retired or destroyed, as appropriate. 


System manager(s) and address: Director, Support Services Divi- 
sion, Office of International Marketing, ITA, U.S. Department of 
Commerce, Washington, D.C. 20230. 


Notification procedure: Information may be obtained from: Direc- 
tor, Office of Management and Systems, ITA, Room 3100, U.S. 
Department of Commerce, Washington, D.C. 20230. Requester 
should provide his name pursuant to the inquiry provisions of the 
Department’s rules which appear in 15 CFR Part 4b. 
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Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 
Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: Subject individual, and supervisors of 
those individuals. 


. COMMERCE/MA-2, 
System name: Cadet Files, State Merchant Marine Academies— 
COMMERCE/MA-2. 

System location: Office of Maritime Manpower, Maritime Adminis- 
tration, U.S. Department of Commerce, Washington, D.C. 20230. 

Categories of individuals covered by the system: Current and former 
cadets enrolled in the State Maritime Academies. 

Categories of records in the system: Name; date of birth; marital 
status; number of dependents; military service; number of arrests and 
convictions; date of change in pay; reenrollment or reinstatement; 
disenrollment; non-subversive activities; no-strike statement; and date 
of graduation. (Forms: MA-1005 and 1006A). 

Authority for maintenance of the system: 46 U.S.C 1383,1387. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
of Prefatory Statement. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Records are located in lockable file cabinets or in metal 
file cabinets in secured rooms or secured premises with access limited 
to those whose official duties require access. 

Retention and disposal: The records are retained until one year 
after graduation and then destroyed. 

System manager(s) and address: Director, Office of Maritime Man- 
power, see address above. 

Notification procedure: Information may be obtained from: Secre- 
tary, Maritime Administration, Room 3099, U.S. Department of 
Commerce, Washington, D.C., 20230. Requester should provide 
Cadet’s name and. State School attended, pursuant to the inquiry 
provisions of the Department’s rules which appear in 15 CFR Part 
4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 

Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 

Record source categories: The subject student, State Merchant 
Marine Academies, and those authorized by the student to furnish 
information. 


COMMERCE/MA-3. 
System name: Citizenship Statements and Affidavits—COMMERCE/ 
MA-3. s 

System location: Division of Reserve Fleet, Room 6628, U.S. De- 
partment of Commerce, Washington, D.C. 20230, for bidders on 
surplus vessels; and Office of the General Counsel, MA, Room 4898, 
U.S. Department of Commerce, Washington, D.C. 20230, for all 
other programs. 

Categories of individuals covered by the system: Officers and share- 
holders of non-personal applicants and individual applicants. 

Categories of records in the system: Name; date and piace of birth; 
nationality; and nationalization data. 

Authority for maintenance of the system: Merchant Marine Act of 
1936; 46 U.S.C. 11,802, 803, 1114. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
of Prefatory Statements. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by applicant’s name; name of 
individual or vessel name. 

Safeguards: Records are located in lockable metal file cabinets or in 
metal file cabinets in secured rooms or secured premises with access 
limited to those whose official duties require access. 
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Retention and disposal: The records are transferred to the Federal 
Records Center after 5 years where they are retained indefinitely. 


System manager(s) and address: Chief, Divison of Reserve Fieet 
and Office of the General Counsel, addresses are same as above. 


Notification procedure: Information may be obtained from: Secre- 
tary, Maritime Administration, Room 3099, U.S. Department of 
Commerce, Washington, D.C. 20230. Requester should provide name 
of applicant, or name of individual, or name of vessel, the program 
under which filed and the date, pursuant to the inquiry provisions of 
the Department’s rules which appear in 15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: Subject applicant and individual and 
those ahadlank: by the foregoing to furnish information. 


COMMERCE/MA-4, 


System name: General Agent’s Protection and Indemnity and Second 
Seaman’s Insurance: WSA and NSA—COMMERCE/MA-44. 


System location: Office of Marine Insurance, Room 3622, U.S. 
Department of Commerce, Washington, D.C. 20230. 


Categories of individuals covered by the system: Individuals (e.g., 
seamen, passengers, stevedores) filing claims against general agents 
for death, disability, loss of pasiaial effects, detention and repatri- 
ation and property damage. 

Categories of records in the system: Claimant’s name; address; mari- 
ner’s document number; sea service record; disciplinary records; se- 
lective service classification; names of parents; marriage and divorce 
data; social security number; alien registration and citizenship data; 
medical information; next-of-kin; wages per month; birth date; wit- 
ness statements; investigator’s report; names of counsel; and executors 
and administrators of estates. (Forms: MA-574, MA-570, MA-269, 
MA-26 and 27). 


Authority for maintenance of the system: Merchant Marine Act of 
1936; 32A CFR i851; 42 CFR 32.14 5 U.S.C. 301, 302; 44 U.S.C. 
3101. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To evaluate filed claims, 
negotiate settlements, award money, contest or to initiate lawsuits; 
and to arrange for proper medical treatment by establishing seaman’s 
eligibility for acceptance under regulations of Public Health Service, 
U.S. Department of Health, Education and Welfare, or other appro- 
priate medical facilities. Users are the Office of Marine Insurance; 
adjustors and attorneys acting for the Government; Office of Work- 
ers’ Compensation Programs, U.S. Department of Labor; the Marine 
Index Bureau, 17 Battery Place, New York, N.Y. (a contract service 
centralizing data on seamen claims); and. hospitals of the Public 
Health Service, U.S. Department of Health, Education and Welfare, 
or, when appropriate, other medical facilities providing treatment to 


the individual. Also see the routine use paragraphs in the Prefatory 


Statement. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: ° 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by seaman’s name and vessel’s 
name. 

Safeguards: Records are located in lockable metal file cabinets or in 


metal file cabinets in secured rooms or secured premises with access 
limited to those whose official duties require access. 


Retention and disposal: The records are transferred to the Federal 
Records Center after one year where they are retained indefinitely. 

System manager(s) and address: Director, Office of Marine Insur- 
ance, see above address. 

Notification procedure: Information may be obtained from: Secre- 
tary, Maritime Administration, Room 3099, U.S. Department of 
Commerce, Washington, D.C. 20230. Requester should provide sea- 
man’s name, vessel name, and date of incident, pursuant to the 
mang provisions of the Department’s rules which appear in 15 CFR 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 
Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


NOTICES 


Record source categories: Subject individual; the individual's attor- 
ney; adjustors, investigators; attorneys; Office of Marine Insurance; 
witness; the Marine Index Bureau; and, those authorized by the 
individual to furnish information. 


COMMERCE/MA-5. 


System name: Marine Training School Registrantt—COMMERCE/ 
MA-5. 

System location: MA regional offices: Eastern-26 Federal Plaza, 
New York, N.Y. 10007; Central-No.2 Canal Street, New Orleans, La. 
70130; Western-450 Golden Gate Ave., San Francisco, California 
94102; and, Great Lakes-Room 576, 666 Euclid Ave., Cleveland, 
Ohio 44114. 


Categories of individuals covered by the system: Each seafarer en- 
rolling in an agency training course. 

Categories of records in the system: Name; address; position title; 
owner’s document: number; social security number; certificate 
number; sponsoring organization; course completed; date of course 
completion; course e; date of birth; and telephone number. 
(Forms: MA-1005 and 1006A). 


Authority for maintenance of the system: Merchant Marine Act of 
1936; 46 U.S.C. 1126(b)(5\(c). 

Routine uses of records maintained in the system, including catego- 
ries of users and the of such uses: In addition to the routine 
uses referenced in the Prefatory Statement, the information is used by 
the U.S. Coast Guard for verification of attendance and performance. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by student’s name. 

Safeguards: Records are located in lockable metal file cabinets or in 
metal file cabinets in secured rooms or secured premises with access 
limited to those whose duties require access. 

Retention and disposal: The records are transferred to the Federal 
Records Center one year after graduation or termination and dis- 
posed of 60 years after date of enrollment. 

System manager(s) and address: Training Facility Registrar where 
the training was taken, see address above. 

Notification procedure: Information may be obtained from: Secre- 
tary, Maritime Administration, Room 3099, U.S. Department of 
Commerce, Washington, D.C. 20230. Requester should provide 
name, date and facility attended, course description, pursuant to the 
inquiry provisions of the Department’s rules which appear in 15 CFR 
Part 4b. 

Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 

Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 

Record source categories: The student, the training instructors, and 
those authorized by the individual to furnish information. 


COMMERCE/MA-7. 
System name: National Defense Executive Reserve—COMMERCE/ 
MA-?7. 


System location: Division of National Security Plans, MA, Room 
3716, U.S. Department of Commerce, Washington, D.C. 20230. 

Categories of individuals covered by the system: Nominees and 
members of the National Defense Executive Reserve. 

Categories of records in the system: Name; home address; photo- 
graph; brief career history; names of close relatives; marital status; 
previous Government experience; previous residences; current and 
recent employment and approximate earnings; citizenship; social se- 
curity number; business and residence telephone numbers; security 
clearance; statement of understanding; request for appointment; ap- 
pointment affidavits; secrecy agreement; sex; date and place of birth, 
military and civil defense obligations; education; and professional and 
other memberships. 

Authority for maintenance of the system: 50 U.S.C. 2153; and E.O. 
11179 of September 22, 1964. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
of the Prefatory Statement. Transferring data to the Federal Prepar- 
edness Agency pursuant to E.O. 11179. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 
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Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Records are located in lockable metal file cabinets or in 
metal file cabinets in secured rooms or secured premises with access 
limited to those whose official duties require access. 

Retention and disposal: Retained until two years after individual’s 
resignation or until death and then discarded. 

System manager(s) and address: Chief, Division of National Securi- 
ty Plans, MA, see above address. 

Notification procedure: Information may be obtained from: Secre- 
tary, Maritime Administration, Room 3099, U.S. Department of 
Commerce, Washington, D.C. 20230. Requester should provide 
name, pursuant to the inquiry provisions of the Department’s rules 
which appear in 15 CFR Part 4b. 

Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 

Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 

Record source categories: The individual, those authorized by the 
individual to furnish information, the investigator performing person- 


al and security investigation and sources contacted by the investiga- 
tor. 


COMMERCE/MA-10. 
System name: Seamen’s Employment Analysis Records—COM- 
MERCE/MA-10. 

System location: Division of Data Operations, MA Room SB-087, 
U.S. Department of Commerce, Washington, D.C. 20230. 

Categories of individuals covered by the system: Current and recent 
merchant seamen. : 

Categories of records in the system: Social security number; date of 
birth; records of U.S. Coast Guard issued documents; voyage em- 
ployment information (e.g., port and daie signed on); and maritime 
schools attended. 

Authority for maintenance of the system: 46 U.S.C. 1122(a) and 
1126. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
of the Prefatory Statement. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Records are stored on magnetic tape. 

Retrievability: Filed by social security number. 

Safeguards: In addition to technical securities, the records are lo- 
cated in secured rooms or premises with access limited to those 
whose official duties require access. 

Retention and disposal: Basic biographical data are retained indefi- 
nitely; discharge records are destroyed two years from date of dis- 
charge. 

System manager(s) and address: Director, Office of Maritime Man- 
power, Room 4099, U.S. Department of Commerce, Washington, 
D.C. 20230. 

Notification : Information may be obtained from: Secre- 
tary, Maritime Administration, Room 3099, U.S. Department of 
Commerce, Washington, D.C. 20230. Requester should provide name 
and social security number pursuant to the inquiry provisions of the 
Department’s rules which appear in 15 CFR Part 4b. 

Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 

Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 

Record source categories: Magnetic tape is produced from informa- 
tion received from the U.S. Coast Guard. 


COMMERCE/MA-15, 


System name: USMMA Midshipmen Deposit Account Records— 
COMMERCE/MA-15. 


System location: Department of Budgets and Accounts, U.S. Mer- 
chant Marine Academy, Kings Point, New York 11024. 


Categories of individuals covered by the system: All current mid- 
shipmen. 

Categories of records in the system: Name, social security number, 
and all midshipmen activity fee deposits to the Academy. 


Authority for maintenance of the system: The Merchant Marine Act 
of 1936, 46 U.S.C. 216(b)(4). 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
in the Prefatory Statement. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders. 
Retrievability: Filed by class year and then alphabetically by name. 


Safeguards: Records are located in lockable metal file cabinets or in 
metal file cabinets in secured rooms or in secured premises with 
access limited to those whose official duties require access. 


Retention and disposal: Mainiained for one year after graduation or 
separation, aid then destroyed. 


System manager(s) and address: Assistant Head, Department of 
Budget and Accounts, see above address. 


Notification procedure: Information may be obtained from Secre- 
tary, Maritime Administration, Room 3099, U.S. Department of 
Commerce, Washington, D.C. 20230. Requester should provide name 
of midshipman and dates of attendance pursuant to the inquiry provi- 
sions of the Department’s rules which appear in 15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: Subject midshipman, those authorized by 
the midshipman to furnish information, and the Department of 
Budget and Accounts personnel. 


COMMERCE/MA-16. 
System name: USMMA Midshipman Grade Transcripts—COM- 
MERCE/MA-16. 


Ps System location: U.S. Merchant Marine Academy, Kings Point, N. 
. 11024. : 


Categories of individuals covered by the system: All present and past 
midshipmen. 

Categories of records in the system: Name; social security number; 
courses taken, grades received, and cumulative average. 


Authority for maintenance of the system: The Merchant Marine Act 
of 1936; and 46 U.S.C. 216(b)(1). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Sent to other schools or 
employers when requested by the midshipman. Users are the mid- 
shipman, the Academy registrar, other schools and employers. Also 
see routine use paragraphs of the Prefatory Statement. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper records in file folders, paper records in file drawers, 
and microfilm records. 

Retrievability: Filed alphabetically by midshipman’s name. 

Safeguards: Records are located in lockable metal file cabinets in 
secured rooms or secured premises with access limited to those 
whose official duties require access. 

Retention and disposal: Records are retained indefinitely. 


System manager(s) and address: Registrar, U.S. Merchant Marine 
Academy, see above address. 

Notification procedure: Information may be obtained from: Secre- 
tary, Maritime Administration, Room 3099, U.S. Department of 
Commerce, Washington, D.C. 20230. Requester should provide name 
of midshipman, pursuant to the inquiry provisions of the Depart- 
ment’s rules which appear in 15 CFR Part 4b. 

Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 

Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 

Record source categories: Subject midshipman, those authorized by 
the midshipman to furnish information, his insiructors, and the Regis- 
trar’s Staff. 

Safeguards: MMERCE/MA-19. 

System name: USMMA Non-Appropriated Fund Employees—COM- 
MERCE/MA-19. 


FEDERAL REGISTER, VOL. 43, NO. 185—FRIDAY, SEPTEMBER 22, 1978 





43133 


43134 


System location: Department of Administrative Services, U.S. Mer- 
chant Marine Academy, Kings Point, N.Y. 11024. 

Categories of individuals covered by the system: All current and 
former employees of non-appropriated fund activities since 1970. 

Categories of records in the system: Name; telephone number; social 
security number; address; date of birth; height; weight; birthplace; 
employment history; special qualifications; education summary; refer- 
ences; personnel actions showing positions held and salary paid; in- 
surance coverage; and letters of commendation or reprimand. 

Authority for maintenance of the system: The Merchant Marine Act 
of 1936; 5 U.S.C. 301; 28 U.S.C. 533-535; 44 U.S.C. 3101; 46 U.S.C. 
216(b); and, E.O. 10450. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
in the Prefatory Statement. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by employee’s name. 

Safeguards: Records are located in ld6ckable metal file cabinets in 
secured rooms or secured premises with access limited to those 
whose official duties require access. 

Retention and disposal: Records are retained indefinitely. 


System manager(s) and address: Head, Department of Administra- 
tive Services, see above address. 

Notification procedure: Information may be obtained from: Secre- 
tary, Maritime Administration, U.S. Department of Commerce, 
Washington, D.C. 20230. Requester should provide name of employ- 
ee and date of employment pursuant to the inquiry provisions of the 
Department’s rules which appear in 15 CFR Part 4b. 

Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 

Record source categories: Subject employee and those authorized 
by the employee to furnish information; past employers and refer- 
ences; and the employee's supervisor. 

Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a{k){(5), all investigatory material in the record which 
meets the criteria of 5 U.S.C. 552a(k){(5) is exempted from the notice, 
access, and contest requirements (under 5 U.S.C. 552a(c)(3), (d), 
(eX(1), (eX4(G), (H), and (D, and (f)) of the agency regulations in 
order to fulfill commitments made to protect the confidentiality of 
sources, and to maintain access to sources of information which are 
necessary to determine suitability for employment. 


Commerce/MA-21. 

System name: Waivers of Liability'to Board Reserve Fleet Vessels 
and Other Craft Located at U.S. Merchant Marine Academy— 
COMMERCE/MA-21. 

System location: Beaumont Reserve Fleet, Beaumont, Texas; James 
River Reserve Fleet, Fort Eustis, Virginia; and Suisun Bay Reserve 
Fleet, Benicia, California; U.S. Merchant Marine Academy, Kings 
Point, Long Island, New York 11024. 

Categories of individuals covered by the system: All individuals 
boarding Reserve Fleet vessels. 

Categories of records in the system: Name, affiliation, date, and 
signature. (Form: MA-118). 


Authority for maintenance of the system: 50 U.S.C. 1744-45. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
in Prefatory Statement. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by name. 

Safeguards: Records are located in lockable metal file cabinets or 
metal file cabinets in secured rooms or in secured premises with 
access limited to those whose official duties require access. 

Retention and disposal: Records are maintained for three years and 
then destroyed. 

System manager(s) and address: The chief of the particular Region- 
al Office: Eastern-26 Federal Plaza, New York, New York 10007; 
Central-No.2 Canal Street, New Orleans, Louisiana 70130; Western- 


NOTICES 


450 Golden Gate Avenue, San Francisco, California 94102; and U.S. 
Merchant Marine Academy, Kings Point, Long Island, New York 
11024. é 
Notification procedure: Information may be obtained from: Secre- 
tary, Maritime Administration, Room 3099, U.S. Department of 
Commerce, Washington, D.C. 20230. Requester should provide the 
name of the visitor, pursuant to the inquiry provisions of the Depart- 
ment’s rules which appear in 15 CFR Part 4b. 
Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 
Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 
Record source categories: Subject individual and those authorized 
by the individual to furnish information. 


COMMERCE/NBS-1. 
System name: NBS Guest Workers—COMMERCE/NBS-1. 

System location: Personnel Division, Nationa! Bureau of Standards, 
U.S. Department of Commerce, Washington, D.C. 20234. 

Categories of individuals covered by the system: Guest workers 
pursuing individual scientific or technical projects. 

Categories of records in the system: Agreement between NBS and 
guest worker; name; citizenship; social security number; supervisor; 
arrival and departure dates; date of security assurance; conditions; 
and facilities to be made available. 


' Authority for maintenance of the system: 27 Stat..395 and 31 Stat. 
039. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
in the Prefatory Statement. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: : 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by name. 

Safeguards: Records are located in lockable metal file cabinets with 
access limited to those whose official duties require access. 

Retention and disposal: The records are disposed 5 years after guest 
worker terminates. 

System manager(s) and address: Personnel Officer, Administration 
Building, National Bureau of Standards, Washington, D.C. 20234. 

Notification procedure: Information may be obtained from: Direc- 
tor of Administrative and Information System, Room 1105, Adminis- 
tration Building, National Bureau of Standards, Washington, D.C. 
20234. Requester should provide name and approximate date of affili- 
ation, pursuant to the inquiry provisions of the Department’s rules 
which appear in 15 CFR Part 4b. 

Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 

Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 

Record source categories: Subject individual, those authorized by 
the individual to furnish information, and operating officials making 
the facilities available. 


GOMMERCE/NBS-2, 


System name: Inventors of Energy-Related Processes and Devices— 
COMMERCE/NBS-2. 
System location: Office of Energy-Related Inventions, National En- 
va es National Bureau of Standards, Washington, 
.C. 20234. 


Categories of individuals covered by the system: Inventors submit- 
ting ideas for evaluation by NBS. 


Categories of records in the system: Name, address, and telephone 
number of the persons submitting ideas or inventions for evaluation. 


Authority for maintenance of the system: 88 Stat. 1894. 


Routine uses of records maintained in the system, including catego- 
ries of users and the of such uses: In addition to the routine 
uses referenced in the Prefatory Statement, the information is used in 
correspondence with the inventor or person submitting the invention 
for evaluation and submitter-designated interested third parties, in the 
evaluation of technical and commercial feasibility, in reports to the 
Energy Research and Development Administration, and in develop- 
ment of statistical and analytical data. 
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Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders. 
Retrievability: Filed alphabetically by name. 


Safeguards: Records are located in lockable metal file cabinets; 
access to all files is restricted to those persons requiring access for 
evaluation or administrative purposes and who have permission pur- 
suant to a written contract or agreement with NBS, or have written 
authorization of the legal advisor; an exception to this would be a 
valid request made under the Freedom of Information Act for infor- 
mation that is not 1) a trade secret or 2) commercial or financial 
information that is privileged or confidential and therefore falling 
within the exemption set out in the Act, 5 U.S.C. 552 (b)(4). 


Retention and disposal: Currently all records are retained indefinite- 
ly. ¥ 

System manager(s) and address: Chief, Office of Energy-Related 
Inventions, National Engineering Laboratory, National Bureau of 
Standards, Washington, D.C. 20234. 


Notification procedure: Information may be obtained from: Direc- 
tor of Administrative and Information Systems, Room 1105, Admin- 
istration Building, National Bureau of Standards, Washington, D.C. 
20234. Requester should provide name and additional factual data as 
appropriate, pursuant to the inquiry provisions of the Department's 
rules which appear in 15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 
Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: Subject individuals and those authorized 
by the individual to furnish information. 


COMMERCE/NBS-3. 
System name: Research Associatese—COMMERCE/NBS-3. 


System location: Office of Programs, Administration Building, Na- 
tional Bureau of Standards, U.S. Department of Commerce, Wash- 


ington, D.C. 20234. 


Categories of individuals covered by the system: Research Asso- 
Ciates. 

Categories of records in the system: Personal history statement, 
conflict of interest statement, titles of publications authored or co- 
authored by research associates. 


an for maintenance of the system: 27 Stat. 395 and 31 Stat. 
9. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
in the Prefatory Statement. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders. 
Retrievability: Filed alphabetically by name. 


ards: Records are located in lockable metal file cabinets with 
access limited to those whose official duties require access. 


Retention and disposal: Records are transferred from an active to 
terminated section of the files at conclusion of individual’s service as 
a research associate and are retained in accordance with the unit’s 
Records Control Schedule. 


System manager(s) and address: Industrial Liaison Officer, Office of 
Programs, Administration Building, National Bureau of Standards, 
Washington, D.C. 20234. 


Notification procedure: Information may be obtained from: Direc- 
tor of Administrative and Information Systems, Room 1105, Admin- 
istration Bldg., National Bureau of Standards, Washington, D.C. 
20234. Requester should provide name and approximate date of affili- 
ation, pursuant to the inquiry provisions of the Department’s rules 
which appear in 15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 
Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: Subject individual and those authorized 
by the individual to furnish information. 
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COMMERCE/NBS-7, 
System name: Employees External Radiation Exposure Records— 
COMMERCE/NBS-7. 

System location: Health Physics Center for Facilities Management, 
National Bureau of Standards, Washington, D.C. 20234. 

Categories of individuals covered by the system: Individuals working 
with radioactive materials and machines who may be exposed to 
ionizing radiation. 

Categories of records in the system: Name, social security number, 
date of birth, organizational unit, and amount of radiation received. 

Authority for maintenance of the system: 42 U.S.C. 2201 and 68 
Stat. 950. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
in the Prefatory Statement. Also, film from badges is sent monthly to 
the U.S. Army for determination of amount of radiation exposure. 

Information involving exposure levels, incidents, and amounts of 
overexposure is required to be submitted to the Nuclear Regulatory 
Commission. In the event of serious overexposure, information would 
be disclosed to the Bethesda (Maryland) Naval Medical Center, em- 
ployee’s family physician, and other appropriate medical authorities. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing. of records in the system: - 

Storage: Paper records in file folders and film. 

Retrievability: Filed alphabetically by name. 

Safeguards: Records are located in lockable metal file cabinets with 
access limited to those whose official duties require access. 


Retention and disposal: Currentiy, records are retained indefinitely. 


System manager(s) and address: Chief, Health Physics Center for 
Hage Management, National Bureau of Standards, Washington, 
.C. 20234. 


Notification procedure: Information may be obtained from: Direc- 
tor of Administrative and Information Systems, Room 1105, Admin- 
istration Building, National Bureau of Standards, Washington, D.C. 
20234. Requester shouid provide name, social security number, and 
date of employment, pursuant to the inquiry provisions of the De- 
partment’s rules which appear in 15 CFR Part 4b. 

Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: Subject individuals and U.S. Army. 


COMMERCE/NBS-8. 


System name: Nuclear Reactor Operator Licensees File—COM- 
MERCE/NBS-8. 


System location: Reactor Radiation Division, National Measure- 
ment Laboratory, National Bureau of Standards, Washington, D.C. 
20234. 


Categories of individuals covered by the system: NBS employees 
who are licensed as Nuclear Reactor Operators, those whose applica- 
tions for licenses are being processed, and those whose licenses have 
expired. 


Categories of records in the system: These records contain informa- 
tion relating to the application for a Nuclear Reactor Operator’s 
license, certification of competency, certification of medical history, 
results of medical examination and related correspondence, reactor 
Operator examination and examination results, records of training, 
and license or denial letter. 

Authority for maintenance of the system: Sections 107, 16/(i), 
Atomic Energy Act of 1954, as amended, 42 U.S.C. 2137, and 
2021(i), 15 U.S.C. 272. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information in these 
records may be disclosed: To the Nuclear Regulatory Commission 
for the purpose of conducting audits of the qualifications of reactor 
operators. Also see routine use paragraphs of the Prefatory State- 
ment. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders. 
Retrievability: Filed alphabetically by name. 


Safeguards: Records are maintained in a locked filing cabinet in a 
limited access building. 
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Retention and disposal: All records relating to an individual’s li- 
cense and documentation for license including requalification require- 
ments will be retained as long as is required by the Reactor License 
and wil! thereafter either be turned over to the individual concerned 
or destroyed. 


System manager(s) and address: Chief, Reactor Radiation Division, 
National Measurement Laboratory, National Bureau of Standards, 
Washington, D.C. 20234. 


Notification procedure: Information may be obtained from: Direc- 
tor of Administrative and Information Systems, Room 1105, Admin- 
istration Building, National Bureau of Standards, Washington, D.C. 
20234. Requester should provide name and additional factual data as 
appropriate, pursuant to the inquiry provisions of the Department's 
rules, which appear in 15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: Subject individual, licensed physician, 
employees of the Reactor Radiation Division, and those authorized 
by the subject individual to supply information. e 


COMMERCE/NBS-9, 


System name: Participants in Experiments, Studies, and Surveys— 
COMMERCE/NBS-9. 


System location: Portions of the system may be located with con- 
tractors involved in the experiments, studies, or surveys, or in any 
one of the foliowing locations: 

National Measurement Laboratory, Room B364, Materials Bidg., 
NBS, Washington, D.C. 20234; Room R4011 NBS, Boulder, CO 
80302; 

National Engineering Laboratory, Room B117, Technology Bldg., 
NBS, Washington, D.C. 20234. 

Institute for Computer Sciences and Technology, Room A200, 
Administration Bidg., NBS, Washington, D.C. 20234. 

For those portions located with contractors, a complete list of 
contractors and addresses is available from the Director of Adminis- 
trative and Information Systems, Room A1105, Administration Bidg., 
National Bureau of Standards, Washington, D.C. 20234. 


Categories of individuals covered by the system: Individuals who 
have voluntarily applied to serve or who have served as participants 
in socio-economic, technical, or psychological experiments, studies 
and surveys undertaken in furtherance of authorized research activi- 
ties. 


Categories of records in the system: Name, age, birth date, place of 
birth, sex, race, home address and telephone number, business address 
and telephone number, education, income, occupation, family size 
and composition, patterns of product use, drug sensitivity data, medi- 
cal, dental and physical history information, and such other informa- 
tion as is necessary, to be determined by the sibject matter and 
purpose of the experiment, study or survey, including data derived 


from een responses during the course of the authorized re- 
searc 


Authority for maintenance of the system: 15 U.S.C. 271 et. seq.; 29 
U.S.C. 651 et. seq. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information in the system 
may, on occasion, be disclosed to Federal agencies and other outside 
organizations which have sponsored the research in connection with 
which the data were obtained. General routine uses in the Prefatory 
Statement also apply to this system. 


Policies and practices for storing, aati accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders, electromagnetic storage ma- 
terial and microform. 


Retrievability: Filed alphabetically by name, or control number or 
other code identifier. 


Safeguards: During business hours the records at NBS sites are 
maintained in a secured building with access limited to those whose 
official duties require access; during non-business hours, the records 
are in secured rooms with access controlled by security guards. Any 
records maintained by contractors will be maintained in similar fash- 
ion in accordance with contractual specifications. 


Retention and disposal: Retained in accord with NBS’s records 
control schedule. 


NOTICES 


System manager(s) and address: Director, National Engineering 
Laboratory , Room B117, Technology Bidg., NBS, Washington, 
D.C. 20234. 


Notification procedure: Information may be obtained from: Direc- 
tor of Administrative and Information Systems, Room A1105, Ad- 
ministration Bidg., National Bureau of Standards, Washington, D.C. 
20234. Requester should provide name, approximate date, and title of 
experiment, study or survey pursuant to the inquiry provisions of the 
Department’s rules which appear in 15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: Same address as stated in the notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and for appealing initial determinations by 
the individual concerned appear in 15 CFR Part 4b. Use above 
address. 


Record source categories: Subject individuals and those authorized 
by the individual to furnish information. 


COMMERCE/NFPCA-3, 


System name: National Fire Academy Student Registration—COM- 
MERCE/NFPCA-3. 


System location: National Fire Academy, National Fire Prevention 
and Control Administration, ened M Street, N.W., Washington, D.C. 
20036. 


Categories of individuals covered by the system: Students registered 
for Academy courses. 


Categories of records in the system: Student’s name, home and/or 
business addresses and telephone numbers; next of kin (in case of 
emergency); name of course; number of course credits; and grade, if 
any. 


Authority for maintenance of the system: Federal Fire Prevention 
and Control Act of 1974, 15 U.S.C. 2206, and 5 U.S.C. 301. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Supplying students with 
information on courses, credits and grades; supplying Academy Su- 
perintendent with record of student enrollment in Academy courses 
by geographic location; assessing use of course material in the field; 
and assessing the impact of course material on the community. Also, 
general routine uses of Prefatory Statement apply. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Magnetic storage media; and temporary paper records, 
which exist only until data is automated. 


Retrievability: Student records will be filed according to an alpha- 
numeric code consisting of the student’s birth date and first four 
letters of surname. 


Safeguards: Buildings employ security guards. Records are main- 
tained in areas that are accessible only to authorized personnel who 
are properly screened, cleared and trained. Where information is 
retrievable by terminals, all safeguards appropriate to secure automat- 
ed data (hardware and software) are utilized. 


Retention and disposal: Records are retained and disposed of in 
accordance with the Records Control Schedule. 


System manager(s) and address: Associate Superintendent for Oper- 
ations, Planning and Education, National Academy for Fire Preven-. 
tion and Control, National Fire Prevention and Control Administra- 
tion, P.O. Box 19518, Washington, D.C. 20036. 


Notification procedure: Information may be requested from: Direc- 
tor, Office of Administration, National Fire Prevention and Control 
Administration, P.O. Box 19518, Washington, D.C. 20036. Requester 
should provide name and address, in accordance with the inquiry 
er of the Department’s rules which appear in 15 CFR Part 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the Notification section above. 

Contesting record procedures: The Department’s rules for access, 
for contesting contents and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Requests from 
ae should be addressed as stated in the Notification section 
above. 

Record source categories: Subject individuals and instructors. 


COMMERCE/NFPCA-4, 


System name: National Fire Academy Instructor Records—COM- 
MERCE/NFPCA-4. 
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System location: National Fire Academy, National Fire Prevention 
and Control Administration, 2400 M Street, N.W., Washington, D.C. 
20036. 


Categories of individuals covered by the system: Individuals teach- 
ing Academy courses. : 

Categories of records in the system: Instructors’ names, home, and/ 
or business addresses and telephone numbers; titles of courses taught; 
dates and locations of courses; and evaluations of courses and instruc- 
tors. 


Authority for maintenance of the system: Federal Fire Prevention 
and Control Act of 1974, 15 U.S.C. 2201 et seq., 2206(c) and 5 U.S.C. 
301 and 3109. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Maintaining a list of 
instructors; selecting emergency replacement instructors; providing 
instructors with lists of courses and students taught. NFPCA will 
also use student evaluations of instructors to help determine effective- 
ness of courses taught. These evaluations will not be anonymous. 
Student evaluations will be a consideration in the rehiring of an 
instructor. Also, general routine uses of Prefatory Statement apply. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Magnetic storage media; and temporary paper records, 
which exist only until data is automated. 

Retrievability: Instructor records will be filed according to the 
surname of the instructor. 


Safeguards: Buildings employ security guards. Records are main- 
tained in areas that are accessible only to authorized personnel who 
are properly screened, cleared and trained. Where information is 
retrievable by terminals, all safeguards appropriate to secure automat- 
ed data (hardware and software) are utilized. 


Retention and disposal: Records are retained and disposed of in 
accordance with the Records Control Schedule. 


_ System manager(s) and address: Associate Superintendent for Oper- 
ations, Planning and Education, National Academy for Fire Preven- 
tion and Control, National Fire Prevention and Control Administra- 
tion, P.O. Box 19518, Washington, D.C. 20036. 


Notification procedure: Information may be requested from: Direc- 


tor, Office of Administration, National Fire Prevention and Control 
Administration, P.O. Box 19518, Washington, D.C. 20036. Requester 
should provide name and address, in accordance with the inquiry 
Sammie of the Department’s rules which appear in 15 CFR Part 
b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the Notification section above. 


Contesting record procedures: The Department’s rules for access for 
contesting contents and appealing initial determinations by the indi- 
vidual concerned appear in 15 CFR Part 4b. Requests from individ- 
uals should be addressed as stated in the Notification section above. 


Record source categories: Instructors and students. 


COMMERCE/NOAA-11, 


System name: Fisheries Law Enforcement Case Files—COM- 
MERCE/NOAA-11. 


System location: Law Enforcement Division, NMFS, 3300 White- 
haven Street, NW., National Oceanic and Atmospheric Administra- 
tion, U.S. Department of Commerce, Washington, D.C. 20235. 

Categories of individuals covered by the system: Violators and al- 
leged violators of the criminal and/or civil provisions of certain laws 
(listed in the Authority section of this notice) and the regulations 
issued thereunder, within the responsibility of the Secretary of Com- 
merce. 


Categories of records in the system: 1. Information compiled for the 
purpose of identifying individual criminal and/or civil offenders and 
alleged offenders and consisting of identifying data and notations of 
arrests, the nature and disposition of criminal or civil charges, sen- 
tencing, confinement, release, parole and probation status, and fines 
and penalties assessed; 


2. Information compiled for the purpose of a criminal or civil 
investigation, including reports of informants and investigators, and 
associated with an identifiable individual, 

3. Reports identifiable to an individual compiled at any stage of the 
process of enforcement of the criminal and civil laws from arrest or 
indictment through release from supervision, and the imposition of 
civil sanctions through administrative and/or judicial process; and 

4. Investigatory material compiled for law enforcement purposes 
other than the material covered above. 


43137 


Authority for maintenance of the system: Reorganization Plan No. 4 
of 1970; 5 U.S.C. 301; 28 U.S.C. 533-535; 44 U.S.C. 3101; E.O. 10450; 
Certain sections of Titles 15, 16, 18, and 22 of the United States 
Code; and, relevant treaty, international convention, and/or agree- 
ments of which there are approximately 20. (Example: International 
— for the Regulation of Whaling (TIAS 1849) cf. 16 U.S.C. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
in Prefatory Statement. Also, information is given to the Marine 
Mammal Commission for their use in making recommendations on 
the issuance of permits and the award of grants under the Marine 
Mammal Protection Act of 1972. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Both manual and machine-readable, and computer output 
records in file folders. 


Retrievability: Filed alphabetically by individual’s name and is also 
given an identifying case number at its initiation. 

Safeguards: Employees are informed of the Departmental rule of 
conduct regarding unauthorized disclosure of information contained 
in official records. All Special Agents receive a security clearance, 
granted by the Department of Commerce, after an investigation. The 
files of the Law Enforcement Division which relate to information 
concerning an identifiable individual are maintained in locked, metal 
file cabinets. Automated records are maintained in premises with 
access limited to those whose official duties require access. 


Retention and disposal: All records of this Division are subject to 
the retention and disposal procedures set forth in NOAA Directives 
Manual 62-10, et seq. 


System manager(s) and address: Chief, Law Enforcement Division, 
National Marine Fisheries Service, National Oceanic and Atmospher- 
ic Administration, U.S. Department of Commerce, 3300 Whitehaven 
Street, NW., Page Building 2, Suite 426, Washington, D.C. 20235. 


Notification procedure: Information may be obtained from: Assist- 
ant Administrator for Administration, NOAA, 6010 Executive Boule- 
vard, Rockville, Maryland 20852. Requester should provide name, 
address, and case number pursuant to the inquiry provisions of the 
Department’s rules which appear in 15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: Subject individual and those authorized 
by the individual to furnish information; NMFS investigators; Feder- 
al and state law enforcement personnel; foreign governments; special 
interest organizations, members of the general public, and all infor- 
mation sources that are open to the public-at-large. 


Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a(j)(2), all information about an individual in the record 
which meets the criteria stated in 5 U.S.C. 552a(j)(2) are exempted 
from the notice, access and contest requirements of the agency regu- 
lations and from all parts of 5 U.S.C. 552a except subsections (b), 
(c)(1) and (2), (€)(4)(A) through (F), (€)(6), (7), (9), (10), and (11), 
and (i), and pursuant to 5 U.S.C. 552a(k)(2), on condition that the 5 
U.S.C. 552a({j)(2) exemption is held to be invalid, all investigatory 
material in the record which meet the criteria stated in 5 U.S.C. 
552a(k\(2) are exempted from the notice, access, and contest require- 
ments (under 5 U.S.C. 552a(c)(3), (d), (e)(1), (e)(4)(G), CH), and (D, 
and (f)) of the agency regulations because of the necessity to exempt 
this information and material in order to accomplish this law enforce- 
ment function of the agency, to prevent subjects of investigation 
from frustrating the investigatory process, to prevent the disclosure 
of investigative techniques, to fulfill commitments made to protect 
the confidentiality of sources, to maintain access to sources of infor- 
mation, and to avoid endangering these sources and law enforcement 
personnel. In addition, pursuant to 5 U.S.C 552a(k){1), all materials 
qualifying for this exemption are exempt from 5 U.S.C 552a(c)(3), (d), 
(e)(1), (e)(4)(G), (KH), (@, and (f in order to prevent disclosure of 
classified information as required by Executive Order 11652 in the 
interest of the national defense and foreign policy. 


COMMERCE/NOAA-12, 
System name: Marine Recreational Fishermen’s Catch Statistics— 
COMMERCE/NOAA-12. 
System location; Data Management and Statistics Division, 
NMFS,NOAA, U.S. Department of Commerce, 3300 Whitehaven 
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Street, NW., Washington, D.C. 20235; and the following field loca- 
tions of the National Marine Fisheries Services: 


Northeast Fisheries Center 
Woods Hole, Massachusetts 02543 


Southeast Fisheries Center 
75 Virginia Beach Drive 
Miami, Florida 33149 


Southwest Fisheries Center 
P.O. Box 271 
LaJolia, California 92038 


Northwest and Alaska Fisheries Center 
2725 Montlake Boulevard, East 
Seattle, Washington 98112 


Northeast Regional Office 
14 Elm Street, Federal Building 
Gloucester, Massachusetts 01930 


Southeast Regional Office 9450 Gandy Boulevard 
St Petersburg, Florida 33702 


Southwest Regional Office 
300 South Ferry Street 
Terminal Island, California 90731 


Northwest Regional Office 
1700 Westlake Avenue, North 
Seattle, Washington 98105 


Alaska Regional Office 
P. O. Box 1668 
Juneau, Alaska 99802 


Categories of individuals covered by the system: Marine recreational 
fishermen. 


Categories of records in the system: Marine recreational fishermen 
catches by species, length, weight, area of capture, disposition of 
catch, and expenses and other trip records. 


Authority for maintenance of the system: Fish and Wildlife Act as 
amended (16 U.S.C. 742 et seq.). 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
in the Prefatory Statement. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper copy, punch cards, mag-tape, and disc files. 
Retrievability: Filed alphabetically by name. 


Safeguards: Personne! indoctrination and screening; secured offices; 
and entrance into the computer system to obtain individual records 
would require detailed knowledge of in-house ADP procedures by a 
skilled computer programer. 


, 


-Retention and disposal: Records are permanently maintained. : 


_ System manager(s) and address: Chief, Data Management and Sta- 
tistics Division (F23), see above address. 


Notification procedure: Information may be obtained from: Assist- 
ant Administrator for Administration, NOAA, 6010 Executive Boule- 
vard, Rockville, Maryland 20852. Requester should provide name 


pursuant to the inquiry provisions of the Depariment’s rules which’ 


appear in 15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same ‘address as stated in the notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: Individual recreational fishermen. 


NOTICES 


COMMERCE/NOAA-19., 

System name: Marine Mammal, Endangered and Threatened Species, 

Permits and Exemptions Applicantt—COMMERCE/NOAA-19 

System location: Marine Mammal and Endangered Species Divi- 
sion, National Marine Fisheries Service, National Oceanic and At- 
mospheric Administration, U.S. Department of Commerce, Washing- 
ton, D.C. 20235. 
Duplicate portions of the system may be located in the Regional 

Offices of the National Marine Fisheries Service at: 

Federal Building 

14 Elm Street 

Gloucester, Massachusetts 01930 

Duval Building 

9450 Gandy Boulevard 

St. Petersburg, Florida 33702 

300 South Ferry Street 

Terminal Island, California 90731 

Lake Union Building 

1700 Westlake Avenue North 

Seattle, Washington 98109 

P.O. Box 1668 

Juneau, Alaska 99801 


Categories of individuals covered by the system: Applicants for 
permits to take, import, transport or sell in interstate or foreign 
commerce endangered species or marine mammals either for scientif- 
ic research or public display purposes; for enhancement of propaga- 
tion or enhancement of survival; or to minimize undue economic 
hardship. Applicants for exemptions from the provisions of the 
Marine Mammal Protection Act of 1972, on the basis of undue 
economic hardship. Applicants for permits to engage in activities 
involving threatened species or marine mammals which are otherwise 
prohibited by protective regulations. 


Categories of records in the system: Name and address; professional 
or business affiliation; educational and professional background; other 
qualifications of the individuals; the activities conducted by an indi- 
vidual as authorized by exemption or by permit; and economic and 
financial information indicating the degree of anticipated economic 
hardship. 


Authority for maintenance of the system: Endangered Species Act 
of 1973; 16 U.S.C. 1531-1543 10{a), 10(b), 11(); Marine Mammal 
Protection Act of 1972; 16 U.S.C. 1361-1407, and regulations (50 
CFR 216.31) promulgated thereunder. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
of Prefatory Statement. Information from the applications is pub- 
lished in the Federal Register and made available to the public to 
comply with the statutes under which the application is made. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Both manual and machine-readable, and computer output 
records in file folders. 


Retrievability: Filed by file number and cross-referenced alphabeti- 
cally by applicant names. 


Safeguards: Records are located in cabinets with full public access 
upon request. 


Retention and disposal: Records are maintained indefinitely. 


System manager(s) and address: Chief, Marine Mammals and En- 
dangered Species Division, National Marine Fisheries Service, Na- 
tional Oceanic and Atmospheric Administration, U.S. Department of 
Commerce, Wahsington, D.C. 20235 


Notification procedure: Information may be obtained from the As- 
sistant Administrator for for Administration, National Oceanic and 
Aimospheric Administration, 6010 Executive Boulevard, Rockvill, 
Maryland 20852. Requester should provide name and address pursu- 
ant to to the inquiry provisions of the Department’s rules which 
appear in 15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification procedure sec- 
tion abqve. 


Contesting record procedures: The rules for access, for contesting 
contents and appealing initial determinations by the individuals con- 
cerned appear in 15 CFR Part 4b. Use above address. 

Record source categories: Subject individual applicants; public com- 
ments on an application; reviews by NMFS Offfices and, in the case 
of marine mammals, the Marine Mammal Commission; reports from 
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Federal agents and observers on activities conducted under permit 
authority; and those authorized by the individual to the information. 


COMMERCE/NTIA-1, 


System name: Military Personnel System—COMMERCE/NTIA-1. 
System location: Office of Administration, National Telecommuni- 


cations and Information Administration, 1325 G Street, N.W., Wash- 
ington, D.C. 20005. 


Categories of individuals covered by the system: Military personnel 
detailed to NTIA. 


Categories of records in the system: System contains evaluation 
reports, job descriptions, documents relating to assignments, and let- 
ters of evaluation. 


Authority for maintenance of the system: Executive Order 12046 
and Reorganization Pian No. 1 of 1977. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Used to prepare evaluation 
reports and correspondence relative to future assignment. Only user 
is the Director of Administration, or his designee for purposes indi- 
cated. Information contained in the file relates to the individual’s 
assignment to NTIA only. Also, see routine use paragraphs of Pref- 
atory Statement. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Folders are maintained in file cabinets. 
Retrievability: Alphabetically by name. 
Safeguards: Maintained in locked file cabinets. . 


Retention and disposal: Destroyed when military detailee is reas- 
signed from NTIA. 


System manager(s) and address: Director of Administration, Nation- 
al Telecommunications and Information Administration, U.S. Depart- 
ment of Commerce, Washington, D.C. 20504. 


Notification procedure: Information may be obtained from the Pri- 
vacy Officer, National Telecommunications and Information Admin- 
istration, U.S. Department of Commerce, Washington, D.C. 20504. 


Record access procedures: Requests from individuals should be ad- 
dressed to: Same address as stated in the Notification section, above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use address in 
Notification section, above. 


Record source categories: Information in this system of records 
either comes from the individual to whom it applies or is derived 
from information the individual supplied, except information pro- 
vided by agency officials. 


Safeguards; MMERCE/NTIA-2 


System name: Radio Spectrum Management Career Development 
Program—COMMERCE/NTIA-2. 


System location: National Telecommunications and Information 
Administration,, 1325 G Street, N.W., Washington, D.C. 20005 
(paper); and 179 Admiral Cochrane Drive, Annapolis, Maryland 
21401 (magnetic disc). 

Categories of individuals covered by the system: Applicants for 
spectrum management career training; persons trained or training in 
the program; persons employed in the Federal spectrum management 
field, or seeking employment therein, who register with the program. 


Categories of records in the system: Employee Career Appraisals; 
Career Program Qualification Records and Supplements thereto; 
Career Plans; Personal Qualification Statements (Standard Form 
171’s). These records contain information about an individual and his 
skills and qualifications for training which typically includes, but is 
not limited to, name, address, date of birth, Social Security Account 
Number, education, military experience, present position, employ- 
ment history, performance evaluations, and career goals. 

Authority for maintenance of the system: 47 U.S.C. 305, Executive 
Order 12046 and Reorganization Plan No. 1 of 1977. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information is disclosed to 
participating Federal agencies upon their request in connection with 
the selection of candidates for training, the evaluation of trainees, and 
in the administration of the training program. Information is dis- 
closed to other Federal agencies upon their request in connection 
with the availability of trained spectrum managers for employment. 
General routine uses in the Prefatory Statement also apply. 
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Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders and machine readable mag- 
netic discs. 


Retrievability: Stored alphabetically by name. 


Safeguards: Records are located in lockable metal file cabinets with 
access limited to those whose official duties require access. 


Retention and disposal: Unless updated, documents are disposed of 
after two years. 


System manager(s) and address: Coordinator, Radio Spectrum Man- 
agement Career Development Program, National Telecommunica- 
tions and Information Administration, U.S. Department of Com- 
merce, Washington, D.C. 20504. 


Notification procedure: Information may be obtained from: Privacy 
Officer, National Telecommunications and Information Administra- 
tion, U.S. Department of Commerce, Washington, D:C. 20504. Re- 
questor should provide his or her full name. 


Record access procedures: Requests from individuals should be 
addressed to: Same address as stated in the Notification section 
above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use address in 
Notification section, above. 


Record source categories: Applicants for spectrum management 
career training; trainees in the program; instructors and other officials 
conducting the program; Federal government employees in the spec- 
trum management field, and persons desiring such employment, who 
register with the program, their supervisors, and other officials of the 
agencies that employ them. 


COMMERCE/PAT-TM-1. 


System name: Attorneys and Agents Registered to Practice Before 
the Office—COMMERCE/PAT-TM-1. 


System location: Office of the Solicitor, U.S. Patent and Trademark 
Office, 2021 Jefferson Davis Highway, Arlington, Virginia 22202, 
and Office of ADP Administration, U.S. Patent and Trademark 
Office, 2021 Jefferson Davis Highway, Arlington, Virginia 22202. 


Categories of individuals covered by the system: Attorneys and 
agents who are, or have been, registered to practice before thePatent 
and Trademark Office in patent cases; and applicants for such regis- 
tration to practice. 


Categories of records in the system: Biographical information, per- 
sonal and professional qualifications, character and fitness reports, 
undertakings of former examiners, current address, and status infor- 
mation. 


Authority for maintenance of the system: 35 U.S.C. 1, 6, and 31. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See Prefatory Statement 
paragraphs on Routine Uses. Also, a public roster of the registered 
individuals is published periodically, and limited information is dis- 
seminated by Committee on Enrollment staff in response to inquiries 
from members of the public (e.g., potential clients), state bars, and 
courts. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders and magnetic storage media. 
Retrievability: Filed alphabetically by name or registration number. 


Safeguards: Buildings empioy security guards. Records are main- 
tained in areas accessible only to authorized personnel who are prop- 
erly screened, cleared, and trained. Where information is retrievable 
by terminal, ali safeguards appropriate to secure the ADP telecom- 
munications system (hardware and software) are utilized. 


Retention and disposal: Records retention and disposal is in accord- 
ance with the unit’s Records Control Schedule. 


System manager(s) and address: Chairman, Committee on Enroil- 
ment, U.S. Patent and Trademark Office, Washington, D.C. 20231. 


Notification procedure: Information may be obtained from Assistant 
Commissioner for Administration, U.S. Patent and Trademark Office, 
Washington, D.C. 20231. Requester should provide name, address, 
and date of application, if known, pursuant to the inquiry provisions 
of the Department’s rules which appear in 15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 
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Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. 


Record source categories: Subject individual, references, and those 
authorized by the individual to furnish information. 


COMMERCE/PAT-TM-2. ; 
System name: Complaints, Investigations and Disciplinary Proceed- 
ings Relating to Registered Patent Attorneys and Agents— 
COMMERCE/PAT-TM-2. 


System location: Office of the Solicitor, U.S. Patent and Trademark 
Office, 2021 Jefferson Davis Highway, Arlington, Virginia 22202. 


Categories of individuals covered by the system: Attorneys and 
agents registered to practice before the Patent and Trademark Office 
in patent cases, and disbarred or suspended attorneys and agents. 


Categories of records in the system: Complaints and information 
obtained during investigations and quasi-judicial disciplinary proceed- 
ings. 

Authority for maintenance of the system: 35 U.S.C. 1, 6, and 32. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
of Prefatory Statement. Also, dissemination of information concern- 
ing the complaint, investigation, or disciplinary proceeding, by the 
Solicitor’s staff, to the complainant, to persons who can reasonably 
be expected to provide information needed in connection with the 
complaint, investigation, or disciplinary proceeding, and, upon inqui- 
ry, to State bars and courts. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by name. 

Safeguards: Buildings employ security guards. Records are main- 
tained in areas accessible only to authorized personnel who are prop- 
erly screened, cleared, and trained. 


Retention and disposal: Records retention and disposal is in accord- 


ance with the unit’s Records Control Schedule. 

System manager(s) and address: Solicitor, U.S. Patent and Trade- 
mark Office, Washington, D.C. 20231. 

Notification procedure: Information may be obtained from: Assist- 
ant Commissioner for Administration, U.S. Patent and Trademark 
Office, Washington, D.C. 20231. Requester should provide name and 
identification data pursuant to the inquiry provisions of the Depart- 
ment’s rules which appear in 15 CFR Part 4b. 

Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 

Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 

Record source categories: Subject individuals, clients of same, regis- 
tered attorneys and agents, witnesses in disciplinary proceedings, 
court opinions, and those authorized by the individual to furnish 
information. . 


COMMERCE/PAT-TM-3. 
ae “- Employee Production Records—COMMERCE/PAT- 


System location: Office of Management and Organization, U.. S. 
Patent and Trademark Office, 2021 Jefferson Davis Highway, Ar- 
lington, Virginia 22202; and Office of ADP Administration, U.S. 
Patent and Trademark Office, 2021 Jefferson Davis Highway, Ar- 
lington, Va. 22202. 


Categories of individuals covered by the system: Employees of the 
Patent and Trademark Office. 


Categories of records in the system: Employee name and number, 
position and grade level, time in duty status, time on leave, duty 
hours distributed by task, receipt date of oldest item in processing 
queue, beginning and ending balances of work in process, work 
volumes compiled by organization and in some organizations by 
individuals, and comparative data on current production compared 
with earlier periods. 
oare™ for maintenance of the system: 5 U.S.C. 301 and 35 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
of Prefatory Statement. 


NOTICES 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper records in file folder, microfilm and magnetic stor- 
age media 


Retrievability: Filed by organization; cross referenced for access by 
name. 


Safeguards: Buildings employ security guards. Records are main- 
tained in areas accessible only to authorized personnel who are prop- 
erly screened, cleared, and trained. Where information is retrievable 
by terminal, all safeguards appropriate to secure the ADP telecom- 
munications system (hardware and software) are utilized. 


Retention and disposal: Records retention and disposal is in accord- 
ance with the unit’s Records Control Schedule. 


System manager(s) and address: Director, Office of Management 
and Organization, U.S. Patent and Trademark Office, Washington, 
D.C. 20231. 


Notification procedure: Information may be obtained from Assistant 
Commissioner for Administration, U.S. Patent and Trademark Office, 
Washington, D.C. 20231. Requester should provide name and 
number, in accordance with the inquiry provisions of the Depart- 
ment’s rules which appear in 15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to; same address as stated in the notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: Subject individual, those authorized by 
the individual to furnish information, and the individual’s supervisors. 


COMMERCE/PAT-TM-6. 


System name: Parties Involved in Patent Interference Proceedings— 
COMMERCE/PAT-TM-6. 


System location: Board of Patent Interferences, U.S. Patent and 
Trademark Office, 2021 Jefferson Davis Highway, Arlington, Virgin- 
ja 22202. 


Categories of individuals covered by the system: Applicants for 
patent and patentees who become involved in a conflict involving 
the question of priority of invention. 

Categories of records in the system: All records relating to the 
declaration, conduct, and termination of interference proceedings, 
including, but not limited to: preliminary statements, motions, testi- 
mony, and settlement agreements. The data contained in the records 
may include information relating to the applicant’s or patentee’s 
name, age, citizenship, residence, educational and work background, 
physical and mental health, activities relating to conception and re- 
duction to practice of the contested subject matter, and other matters 
which may arise during the conduct of the interference proceeding 
or in connection with any agreements made by the parties relative to 
the interference proceeding. 


Authority for maintenance of the system: 35 U.S.C. 1, 6, 23, 24, and 
135. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Prior to termination of the 
interference proceedings, and thereafter until a patent has issued 
(except in cases involving a patent), information concerning these 
records is provided outside the Office only upon authorization of the 
applicants or owners of the applications involved or when necessary 
to carry out the provisions of any Act of Congress or in such special 
circumstances as may be determined by the Commissioner. Subse- 
quent to such termination or an award of priority by the Board of 
Patent Interferences as to all parties, whichever is earlier in cases 
involving a patent or after issuance of a patent, the records are open 
to public inspection. Settlement agreements filed pursuant to 35 
U.S.C. 135(c) are kept separate from other interference records, upon 
request of the party filing them, and made available, as provided in 
that statute, to government agencies upon written request, or to any 
person on a showing of good cause. Also see routine use paragraphs 
of the Prefatory Statemeni. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 
Storage: Paper records in file folders. 


Retrievability: Filed by Interference Number, cross-indexed to the 
names of the parties. 

Safeguards: Records are located in lockable metal file cabinets or in 
metal file cabinets in secured rooms or secured premises with access 
limited to those whose official duties require access. 
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Retention and disposal: Records retention and disposal is in accord- 
ance with the unit’s Records Control Schedule. 


System manager(s) and address: Chairman, Board of Patent Interfer- 
ences, U.S. Patent and Trademark Office, Washington, D.C. 20231. 


Notification procedure: Information may be obtained from: Assist- 
ant Commissioner for Administration, U.S. Patent and Trademark 
Office, Washington, D.C. 20231. Requesters should provide name 
and address, and Interference Number, if known, pursuant to the 
nase provisions of the Department’s rules which appear in 15 CFR 

art 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: Applicants for patent and patentees, the 
patent attorneys or agents authorized by such persons to represent 
them, those authorized by the applicant to furnish information, and 
witnesses and other parties involved in the taking of testimony. 


Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a(k)(1), Patent Interference Proceedings records which 
relate to applications subject to a secrecy order pursuant to 35 U.S.C. 
181 or are otherwise subject to security classification pursuant to 
E.O. 11652 or the Atomic Energy Act of 1954, are exempted from 
the notification, access, and contest requirements of the agency pro- 
cedures (under 5 U.S.C. 552a(c)(3), (d), (e)(1), (e)(4)(G), (A), and @, 
and (f)). This exemption is made to prevent disclosure of information 
which might be detrimental to national security and in accordance to 
agency rules, which appear in 15 CFR Part 4b. 


COMMERCE/PAT-TM-7. 


System name: Patent Application Filee-—-COMMERCE/PAT-TM-7 
(Note: This notice is broken down, where indicated, into three 
subsystems relating to the status of the files: a. Pending; b. 
Abandoned; and c. Patented.) 


System location: a. U.S. Patent and Trademark Office, 2021 Jeffer- 
son Davis Highway, Arlington, Va. 22202; National Storage Compa- 
ny, Boyers, Pa. 16020; and Office of ADP Administration, U.S. 
Patent and Trademark Office, 2021 Jefferson Davis Highway, Ar- 
lington, Va. 22202; b. Abandoned Files Unit, Office Services Divi- 
sion, U.S. Patent and Trademark Office, 2021 Jefferson Davis High- 
way, Arlington, Va. 22202; National Siorage Company, Boyers, Pa. 
16020; and Office of ADP Administration, U.S. Patent and Trade- 
mark Office, 2021 Jefferson Davis Highway, Arlington, Va. 22202; c. 
Record Branch, Patent Search Division, U.S. Patent and Trademark 
Office, 2021 Jefferson Davis Highway, Arlington, Va. 22202; Nation- 
al Storage Company, Boyers, Pa. 16020; and Office of ADP Admin- 
istration, U.S. Patent and Trademark Office, 2021 Jefferson Davis 
Highway, Arlington, Va. 22202; and Office of Automatic Data Pro- 
cessing Management, Computer Center, U.S. Department of Com- 
merce, Washington, D.C. 20230. 


Categories of individuals covered by the system: Applicants for 
patent, including inventors, legal representatives for deceased or inca- 
pacitated inventors, and other persons authorized by law to make 
applications for patent. 


Categories of records in the system: Oath or declaration of appli- 
cant including name, citizenship, residence, post office address and 
other information pertaining to the applicant’s activities in connection 
with the invention for which a patent is sought. Statements contain- 
ing various kinds of information with respect to inventors who are 
deceased or incapacitated, or who are unavailable or unwilling to 
make application for patent. 


Authority for maintenance of the system: 35 U.S.C. 1, 6, and 115; 5 
U.S.C. 301. : 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: a. Information concerning 
these records is provided outside the Office only upon authorization 
of the applicant or owner of the application or when necessary to 
carry out the provisions of any act of Congress or in such special 
circumstances as may be determined by the Commissioner, e.g., se- 
crecy order files under 35 U.S.C. 181. b. Same as a., except where 
application is referred to in a U.S. Patent, in which case the record is 
open to public inspection. c. Records are open to public inspection. 

All three subsystems are also subject to the routine use paragraphs 
of the Prefatory Statement. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders, microfilm and magnetic stor- 
age media. 


; Retrievability: Subsystems a. and b. filed by serial number, cross- 
indexed to name of applicant. Subsystem c. filed by serial number 
and patent number, cross-indexed to name of applicant. 


Safeguards: Buildings employ security guards. Records are main- 
tained in areas accessible only to authorized personnel who are prop- 
erly screened, cleared, and trained. Where information is retrievable 
by terminal, all safeguards appropriate to secure the ADP telecom- 
munications system (hardware and software) are utilized. 


Retention and disposal: Records retention and disposal is in accord- 
ance with the unit’s Records Control Schedule. 


System manager(s) and address: a. Assistant Commissioner for Pat- 
ents, U.S. Patent and Trademark Office, Washington, D.C. 20231; b. 
Director, Office of General Services, U.S. Patent and Trademark 
Office, Washington, D.C. 20231; c. Director, Office of Patent and 
Lg Services, U.S. Patent and Trademark Office, Washington, 


Notification procedure: Information may be obtained from: Assist- 
ant Commissioner for Administration, U.S. Patent and Trademark 
Office, Washington, D.C. 20231. Requester should provide name and 
Serial Number or Patent Number, if known, pursuant to the inquiry 
ie of the Department’s rules which appear in 15 CFR Part 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: The inventors or other persons who 
submit applications for patent and the patent attorneys or agents 
authorized by such inventor or other persons to represent them. 


Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a(k)(1), Patent Applications, to the extent that they are 
subject to a secrecy order pursuant to 35 U.S.C. section 181 or are 
otherwise subject to security classification pursuant to E.O. 11652 or 
the Atomic Energy Act of 1954 are exempted from the notification, 
access and contest requirements of the agency procedures (under 5 
U.S.C. 552a(c)(3), (d), (e)(1), (e4(G), (CH), and (D, and (f)). This 
exemption is made to prevent disclosure of information which might 
be detrimental to national security and in accordance to agency rules 
which appear in i5 CFR Part 4b. 


COMMERCE/PAT-TM:8, 


System name: Patent Application Secrecy Order Files—COM- 
MERCE/PAT-TM-8. 


System location: Patent Examining Operation, Group 220, U.S. 
Patent and Trademark Office, 2021 Jefferson Davis Highway, Ar- 
lington, Virginia 22202. 

Categories of individuals covered by the system: Applicants includ- 
ing inventors, legal representatives for deceased or incapacitated in- 
ventors, and other persons authorized by law to make applications 
for patent. 


Categories of records in the system: Identification of patent applica- 
tion and applicant including application serial number, filing date, 
title of invention, applicant’s or inventor’s address and addresses of 
applicant’s duly appointed representatives. 

Authority for maintenance of the system: 35 U.S.C., 1, 6, and 181 
through 183. 


Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Referral to authorized 
Government agencies under 35 U.S.C. 181 for determination of the 
requirement for a secrecy order, and notification of the applicant or 
his duly appointed representative of such secrecy order. Also see 
routine use paragraphs of the Prefatory Statement. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed by application serial number, cross-indexed to 
name of applicant. 

Safeguards: Buildings employ security guards. Records are main- 
tained in areas accessible only to authorized personnel who are prop- 
erly screened, cleared, and trained, plus storage in a locked vault. 

Retention and disposal: Records retention and disposal is in accord- 
ance with the unit’s Records Control Schedule. 
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System manager(s) and address: Director, Patent Examining Group 
220, U.S. Patent and Trademark Office, Washington, D.C. 20231. 

Notification procedure: Information may be obtained from: Assist- 
ant Commissioner for Administration, U.S. Patent and Trademark 
Office, Washington, D.C. 20231. Requester should provide name and 
social security or Patent Number, if known, pursuant to the inquiry 
‘eae of the Department’s rules which appear in 15 CFR Part 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 

Record source categories: Subject applicants or their representatives 
and authorized representatives of the Department of Energy, the 
Secretary of Defense, and the Chief Officer of any other department 
or agency of the Government designated by the President as a 
defense agency of the United States. 


exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a(k)(1), these records, since they relate to determinations 
pertinent to secrecy orders pursuant to 35 U.S.C. 181 or to security 
classification pursuant to E.O. 11652 or the Atomic Energy Act of 
1954 are exempted from the notification, access, and contest require- 
ments of the agency procedures (under 5 U.S.C. 552a(c)(3), (d), 
(eX1), (eX4(G), CH), and @, and (f)). This exemption is made to 
prevent disclosure of information which might be detrimental to 
national security and in accordance to agency rules which appear in 
15 CFR Part 4b. 


COMMERCE/PAT-TM-9. 
System name: Patent Assignment Records—COMMERCE/PAT-TM- 
9. 


System location: Office of Patent and Trademark Services, Assign- 
ment Division, U.S. Patent and Trademark Office, 2021 Jefferson 
Davis Highway, Arlington, Virginia 22202; Patent Examining Oper- 
ation, Group 220, U.S. Patent and Trademark Office, 2021 Jefferson 
Davis Highway, Arlington, Va. 22202; and Office of ADP Adminis- 
tration, U.S. Patent and Trademark Office, 2021 Jefferson Davis 
Highway, Arlington, Va. 22202. 


Categories of individuals covered by the system: Persons who have 
given or received property rights under an application for patent or a 
patent by means of a written instrument recorded in the Patent and 
Trademark Office. Deceased or incapacitated inventors and their 
legal representatives. 


Categories of records in the system: Assignments, grants, mort- 
gages, liens, encumbrances, licenses, and other instruments affecting 
title. Letters testamentary and other court certificates and orders. 

Authority for maintenance of the system: 35 U.S.C. 1, 6, and 261, 
and E.O. 9424. 


Routine uses of records maintained in the system, including catego- 
ries of users and the of such uses: the routine use 
paragraphs of the Prefatory Statement. Also, records are searched by 
all users for the purpose of determining ownership or other property 
rights with respect to patents and patent applications. Providing 
certified abstracts of title and copies of instruments. On the separate 
Government Register, those records categorized as “Public” are 
available for public inspection; those records categorized as “Depart- 
mental” are used by duly authorized employees of Government agen- 
cies only; and those records designated as “secret” are disclosed only 
to persons having written authority from the head of the agency 
submitting the record. With the exception of assignment records 
relating to pending or abandoned patent applications, all non-Gov- 
ernment Register records are open to public inspection. Information 
concerning assignment records relating to pending or abandoned 
+ tent applications is maintained in confidence in accordance with 5 

S.C. 122 but is provided outside the Office only upon authorization 
of the applicants or owners of the applications involved or when 
necessary to carry out the provisions of any Act of Congress or in 
such special circumstances 2s may be determined by the Commission- 
er. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper files, microfilm reels, index card files and magnetic 
storage media. 

Retrievability: Filed by name, application serial number, and patent 
number. 


Safeguards: Building employs security guards. Records subject to 
confidence requirements are maintained in areas accessible only to 


NOTICES 


authorized personnel who are properly screened, cleared and trained. 
Records in the Secret Portion of the Government Register are, 
additionally, stored in a locked vault. Where information is retriev- 
able by terminal, all safeguards appropriate to secure the ADP tele- 
communications system (hardware and software) are utilized. 


Retention and disposal: Records retention and disposal is in accord- 
ance with the unit’s Records Control Schedule. 

System manager(s) and address: Recording Officer, Assignment Di- 
vision, U.S. Patent and Trademark Office, Washington, D.C. 20231. 


Notification procedure: Information may be obtained from: Assist- 
ant Commissioner for Administration, U.S. Patent and Trademark 
Office, Washington, D.C. 20231. Requesters should provide name, 
and application serial number or patent number, if known, in accord- 
ance with the inquiry provisions of the Department’s rules which 
appear in 15 CFR Part 4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 

Record source categories: Persons who have submitted written in- 
struments to the Patent and Trademark Office for recording. 


Systems exempted from certain provisions of the act: Pursuant to 5 
U.S.C. 552a(k)(1), assignment records which are designated “Secret” 
and maintained in the Government Register pursuant to E.O. 9424 
are exempted from the notification, access, and contest requirements 
of the agency procedures (under 5 U.S.C. 552a(c)(3), (d), (e)(1), 
(e)(4(G), (H), and (1), and (f)). This exemption is made to prevent 
disclosure of information which might be detrimental to national 
ay and in accordance to agency rules which appear in 15 CFR 

‘art 4b. 


COMMERCE/PAT-TM-10. 
System namé: Patent Deposit Accounts System—COMMERCE/ 
PAT-TM-10. 

System location: Receipts Contro! Division, Office of Finance, U.S. 
Patent and Trademark Office, 2021 Jefferson Davis Highway, Ar- 
lington, Va. 22202; and Office of ADP Administration, U.S. Patent 
and Trademark Office, 2021-Jefferson Davis Highway, Arlington, 
Va. 22202. 

Categories of individuals covered by the system: Registered patent 
attorneys and agents and other members of the public who maintain 
deposit accounts to pay the cost of services rendered by the Patent 
and Trademark Office. 


Categories of records in the system: Name, address, account 
number, and financial transactions with the Office. 


Authority for maintenance of the system: 35 U.S.C. 1, 6, and 41. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
of the Prefatory Statement. 

Policies ard practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Microfilm and magnetic storage media. 

Retrievability: Filed by name, account number. 

Safeguards: Buildings employ security guards. Records are main- 
tained in areas accessible only to authorized personnel who are prop- 
erly screened, cleared, and trained. Where information is retrievable 
by terminal, all safeguards appropriate to secure the ADP telecom- 
munications system (hardware and software) are utilized. 


Retention and disposal: Records retention and disposal is in accord- 
ance with the unit’s Records Control Schedule. 


System manager(s) and address: Director, Office, of Finance, U.S. 
Paient and Trademark Office, Washington, D.C. 20231. 


Notification procedure: Information may be obtained from: Assist- 
ant Commissioner for Administration, U.S. Patent and Trademark 
Office, Washington, D.C. 20231. Requesters should provide name 
and account number in accordance with the inquiry provisions of the 
Department’s rules which appear in 15 CFR Part 4b. 

Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 

Contesting record procedures: The Department’s rules for access, 
for contesting contents and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 


Record source categories: Subject individuals and those authorized 
by the individual to furnish information. 
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COMMERCE/PAT-TM-13. 


System name: Petitioners for License to File for Foreign Patents— 
COMMERCE/PAT-TM-13. 


System location: Patent Examining Operation, Group 220, U.S. 
Patent and Trademark Office, 2021 Jefferson Davis Highway, Ar- 
lington, Va. 22202; and Office of ADP Administration, U.S. Patent 
and Trademark Office, 2021 Jefferson Davis Highway, Arlington, 
Va. 22202. 

Categories of individuals covered by the system: Petitioners for 
license to file a patent application in any foreign country. 


Categories of records in the system: Petitioner’s name, address, and 
description of subject matter, or, where a corresponding U.S. appli- 
cation has been filed, identification of applicant including application 
serial number, filing date, title to invention, applicant’s address and 
addresses of applicant’s duly appointed representatives. 

Authority for maintenance of the system: 35 U.S.C. 1, 6, and 184. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: See routine use paragraphs 
in the Prefatory Statement. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper copy and magnetic storage media. 
Retrievability: By number assigned called P number and by serial 
number related to P number -when additional matter is submitted in 


connection with a corresponding U.S. application, cross-indexed to 
petitioner’s name. 


Safeguards: Buildings employ security guards. Records are main- 
tained in areas accessible only to authorized personnel who are prop- 
erly screened, cleared, and trained. Where information is retrievable 
by terminal, all safeguards appropriate to secure the ADP telecom- 
munications system (hardware and software) are utilized. 


Retention and disposal: Records retention and disposal is in accord- 
ance with the unit’s Records Control Schedule. 

System manager(s) and address: Director, Patent Examining Group 
220, U.S. Patent and Trademark Office, Washington, D.C. 20231. 

Notification procedure: Information may be obtained from: Assist- 
ant Commissioner for Administration, U. S. Patent and Trademark 


Office, ‘Washington, D.C. 20231. Requester should provide name and 
serial number or P number, if known, in accordance with the inquiry 
provisions of the Department’s rules which appear in 15 CFR Part 
4b. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and appealing initial determinations by the 
individual concerned appear in 15 CFR Part 4b. Use above address. 

Record source categories: Subject individuals or their duly appoint- 
ed representatives. 


COMMERCE/WBO-1. 


System name: Talent and Experience File of Women’s Business Ex- 
perts—COMMERCE/WBO-1. 


System location: Office of the Secretary, U.S. Department of Com- 


merce, 14th & E Streets and Constitution Avenue, N.W., Washing- 
ton, D.C. 20230. 


Categories of individuals covered by the system: Individuals: with 
whom the Task Force communicates; having knowledge of women’s 
business operations, problems and discriminations; or having special 
skills which would be of assistance to the Task Force. 
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Categories of records in the system: Personal background data nor- 
mally including name, age, address, telephone numbers, Social Secu- 
rity number, business and work experience, educational background, ~ 
professional association memberships, publications and information on 
areas of expertise. 


Authority for maintenance of the system: 5 U.S.C. 301; 15 U.S.C. 
1512; 44 U.S.C. 3101. 


Routine uses of records ssutuiiens in the system, including catego- 
ries of users and the purposes of such uses: Information is disclosed to 
other Federal agencies upon their request to provide names and 
addresses of individuals who possess special skills or expertise related 
to the problems of women business owners. General routine uses in 
the Prefatory Statement also apply. 


Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 


Storage: Paper records in file folders; index card file system. 
Retrievability: Filed alphabetically by individual's name. 


Safeguards: Records are contained in lockable metal file cabinets 
on premises with access limited to individuals whose official duties 
require access. 


Retention and disposal: Retained on site for five (5) years and then 
disposed of in accordance with the Office of the Secretary Records 
Control Schedule. 


System manager(s) and address: Deputy Under Secretary for Re- 
gional Affairs, Office of the Secretary, U.S. Department of Com- 
merce, Washington, D.C. 20230. 


Notification procedure: Information may be obtained from: Chair- 
person of Presidential Task Force on Women Business Owners, 
Office of the Secretary, U.S. Department of Commerce, Washington, 
D.C. 20230. 


Record access procedures: Requests from individuals should be ad- 
dressed to: same address as stated in the notification section above. 


Contesting record procedures: The Department’s rules for access, 
for contesting contents, and for appealing initial determinations by 
the individual concerned appear in 15 CFR Part 4b. Requests from 
individuals should be addressed as stated in the notification section 
above. 


Record source categories: Subject individual; those authorized by 
the individual to furnish information; public reference sources; gov- 
ernment, private and public interest organizations. /* notification 
sectionassociation memberships, publications and information on 
areas of expertise. 

Authority for maintenance of the system: 5 U.S.C. 301; 15 U.S.C. 
1512; 44 U.S.C. 3101. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information is disclosed to 
other Federal agencies upon their request to provide names and 
addresses of individuals who possess special skills or expertise related 
to the problems of women business owners. General routine uses in 
the Prefatory Statement also apply. 

Policies and practices for storing, retrieving, accessing, retaining, and 
disposing of records in the system: 

Storage: Paper records in file folders; index card file system. 

Retrievability: Filed alphabetically by individual’s 
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